
QUY TR1NH THAO TAC CHUAN Ma so: SOP.05-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

TTTC VIET ANH THEO DOI VA GHI CHEP NHIET DQ
______ BAO QUAN VAC XIN

•7

Theo doi sua doi tai lieu

N6i dung sua doiNgay Vj tn Ghi chu
Ban hanh lan 105/12/2021

Phan phoi tai lieu

1. Giam doc 6. Phong Ke hoach nghiep vu0 0
2. Pho giam doc 1 7. Khoa Dirgc-VTYT (To hanh chinh)□ 0
3. Pho giam doc 2 8. Khoa Dugc-VTYT (16 kho)□ 0
4. Pho giam doc 3 9. Khoa PCBTN (T6 TCMR)□ 0
5. Phong TC-HC 0 10. Phong kham da khoa 0

Ngudi bien soan

Chu ky

Ho va ten DSTH. Hoang Mong Nhung BS.

Dja chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phil Rieng, Binh Phiccrc. Trang: 1/4
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QUY TRlNH THAO TAC CHUAN~
TTTC VIET ANH THEO DOIVA GHI CHEP NHIET DO 
_______________________ BAO QUAN VAC XIN

Ma so: SOP.05-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

1. Muc dfch:

Tai lieu nay Huong dan nhung cong viec va yeu cau d6i voi viec theo doi, ghi chep nhiet do 

trong qua trinh bao quan vkc xin.

2. Pham vi ap dung:
Kho vie xin va phong tiem ngira cua Trung tam tiem chung Viet Anh

3. Phan cong trach nhiem:

Nhan vien kho vac xin va nhan vien quan ly vac xin tai phong tiem ngua co trach nhiem 

thuc hien theo doi, ghi chep nhiet do theo dung quy djnh trong qua trinh bao quan.

- Chuyen trach TCMR: giam sat viec thuc hien, djnh ky danh gia bieu do theo doi nhiet do 

cua tung thiet bj lanh bao quan vie xin.

4. Cac thiet bj va tai lieu lien quan:
- Bieu do theo doi nhiet do hang ngay.

- Cac dung cu theo doi nhiet do: nhiet kl, chi thj dong bang dien tu, chi thj nhiet dp Ip vie 

xin (VVM), thiet bj ghi nhiet dp tu dong.

5. Quy trinh:

Phan cong 

thuc hien
TT Noi dung cong viec

Dat 1 nhiet ke de theo doi nhiet dp trong moi thiet 

bi lanh bao quan vac xin.

Dat 1 chi thi dong bang dien tu (neu co) cung voi 

vac xin de bi hong boi nhiet dp dong bang.

Phai co them 1 thiet bj ghi nhiet dp tu dong trong 

moi thiet bj lanh bao quan vac xin.

Thiet bj phai dupe ma hoa (danh so) theo thiit bj 

lanh (buong lanh, tu lanh).

1. 1.1

Chuan

bj
Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngua

Vj tri dat cac thiet bj theo doi nhiet dp:

- Doi voi nhiet ke va thiet bj ghi nhiet dp tu dong: 

dat cung voi vac xin, a vj tri dl theo doi

- Doi vai chi thj dong bang dien tu: dat cung cac vac 

xin nhay cam dong bang. Khong dupe de b khoang

Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngua 

Chuyen trach TCMR 

giam sat. kiem tra

Dja chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phii Rieng, B'mh Phuoc. Trang: 2/4
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QUYTRINH THAO TAG CHUAN Ma so: SOP.05-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

T ITC VIET ANH THEO DOI VA GHI CHEP NHIET DO 
BAO QUAN VAC XIN

Phan cong 

thuc hien
TT Noi dung cong vice

tu co nhiet do am.

Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngua

Ghi ro so cua tirng thiet bj lanh vao bieu d6 theo 

doi nhiet do hang ngay.
1.2

Kiem tra nhiet do tir bo ghi nhiet do tir dong va 

ghi vao bieu do theo doi 2 lan/ngay: vao dau buoi 

sang (khi den) va cuoi buoi chieu (truac khi ra v6), 

du 7 ngay/tuan ke ca ngay nghi.

2. Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngira

Hang

ngay

2.1

Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngira

Kiem tra chi thi nhiet dp Ip vac xin, chi thi dong 

bang (neu co).
2.2

•a • • X • 'Kiem tra dien bien nhiet dp trong ngay cua thiet bj 

ghi nhiet dp tir dong sau moi 24 gio va ghi lai nhiet 

dp cao nhat, thap nhat vao bieu do theo ddi nhiet dp.

Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngira

2.3

Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngira 

Chuyen trach TCMR

Khi nhiet dp ngoai khoang cho phep, bao cao lanh 

dao/ngiroi giam sat va thuc hien theo Quy trinh xir tri 

sir co trong bao quan vac xin (SOP. 13-GSP).

2.4

Cuoi moi thang danh gia va ghi nhan xet ve tinh 

trang nhiet dp trong qua trinh bao quan cua moi thiet 

bj lanh trong thang, co chu ky cua ngiroi giam sat 

vao bieu do theo doi.

Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngira 

Chuyen trach TCMR

3.

Hang

thang

3.1

Thay bieu do theo doi nhiet dp cho thang moi va 

luu lai bieu do theo doi cua thang truac. Ghi day du 

thong tin vao bieu do theo doi nhiet dp (so thiet bi 

lanh, ngay bat dau va ket thuc theo doi...).

Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngira

3.2

Dia chi: Ditong DT 741, Tan Hiep 2. Bii Nho, Phu Rieng, Birth Phirac. Trang: 3/4
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QUY TRINH THAO TAG CHUAN Ma so: SOP.05-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

TTTC VIET ANH THEO DOI VA GHI CHEP NHIET DO
_____ baoquanvAcxin

Phan cong 

thuc hien
IT Noi dung cong vice

Chuyen trach TCMR 

Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngua

In/ sao luu du lieu nhiet do tir cac thiet bi ghi 

nhiet do ty dong cua tung thiet bi lanh.
3.3

Chuyen trach TCMR 

Nhan vien kho vac xin va 

nhan vien quan ly vac xin 

tai phong tiem ngua

Bao cao lanh dao neu nhiet do bao quan vac xin 

trong thang cua cac thiet bi lanh khong 6n djnh.
3.4

Kiem tra nhiet do khi giao/nhan vac xin. ghi lai 

vao bien ban giao/nhan vac xin va so quan ly vSc 

xin.

4. Khi Nhan vien giao/nhan vac4.1
giao/

nhan

xin

Kiem tra tinh trang cac dung cu theo doi nhiet do 

kern theo (chi thi dong bang, VVM - n4u co), ghi lai 

vao bien ban giao/nhan vac xin va so quan ly vSc xin.

vac Nhan vien giao/nhan vac
4.2

xin xin

6. Tai lieu lien quan:

- Nghj dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy djnh ve boat dong 

tiem chung.

- Thong tu so 34/2018/TT-BYT ngay 12/11/2018 cua Bo Y te quy djnh chi tiet mot so dieu 

cua Nghj dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy djnh ve boat dong 

tiem chung.

- Thong tu so 36/2018/TT-BYT ngay 22/11/2018 cua B6 Y te quy dinh ve thuc hanh tot bao 

quan thuoc, nguyen lieu lam thude.

Dja chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phu Rieng, Binh Phicoc. Trang: 4/4
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QUY TRINH THAO TAG CHUAN
LAM DONG BANG VA RA DONG
______ BiNH TICH LANH

Ma so: SOP.06-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

ITTC VIET ANH

^ • *> XTheo doi siia doi tai lieu

N6i dung siia doiNgay Vj tn Ghi chu
Ban hanli lan 105/12/2021

Phan phoi tai lieu

1. Giam doc 6. Phong Ke hoach nghiep vu0 0
2. Pho giam doc 1 7. Khoa Dirgc-VTYT (T6 hanh chinh)

8. Khoa Dirgc-VTYT (To kho)
9. Khoa PCBTN (T6 TCMR)

□ 0
3. Pho giam doc 2 □ 0
4. Pho giam doc 3 □ 0
5. Phong TC-HC 0 10. Phong kham da khoa 0

Nguoi tham djnhNgiroi bien soan Phe duvet
/doc

CONG TV YvA>
'S\\tnhi
X* WMSKH/teltM

A VIET AM
Chu ky A'

w&

Ho va ten Bs. Nguyen Van LungDSTH. Hoang Mong Nhung BS. Le Van Thanh

D/a chi: Dieang DT 741, Tan Hiep 2, Bu Nho, Phu Rieng, Binh Phuoc. Trang: 1/3
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“QUY TRINH THAO TAC CHUAN
lAm dong bang va ra dong
______ BINH TICH LANH

Ma so: SOP.06-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIET ANH

1. Muc di'ch:

Tai lieu nay hirang dan each lam dong bang va lam ra dong binh tich lanh dung d^ bao quan 

vac xin an loan, chat luong.

2. Pham vi ap dung:
Kho vie xin cua Trung tarn tiem chung Viet Anh

3. Phan cong trach nhiem

- Nhan vien kho vac xin thyc hien.

- Chuyen trach TCMR kiem tra giam sat.

4. Cac thiet bj va tai lieu lien quan

- Tu lam dong bang binh tich lanh hoac tu lanh co ngan lam da.

- Binh tich lanh (BTL).

- Khan sach.

5. Quy trinh

Tinh nhu can binh tich lanh:

Chuan bj du so BTL can dung. Liru y kich thirac cua cac BTL phai phu hgp voi loai horn 

lanh va phich vac xin.

- Tinh thdi gian can thik di lam dong bang du s6 BTL cin (t6i thilu 24 gid).

5.2. Lam dong bang binh tich lanh:

Buoc 1: Do nude sach vao cac B I’L den vach quy dinh. Day nap chat. Cam ngugc BTL lac 

manh kiem tra de dam bao BTL khong bi hd.

- Budc 2: De BTL dung hoac nghieng trong khoang lam da it nhit 24 gid di lam dong bang 

hoan toan nude trong cac binh tich lanh.

- Budc 3: Lay BTL da dong bang ra khoi khoang lam da va dong cua tu lanh lai.

5.3. Ra dong binh licit lanh:

- Budc 1: De cac BTL da dong bang d nhiet do moi trudng tu 15-30 phut (tuy nhiet do moi 

trudng) cho tdi khi mot phan da lanh ben trong bat dau tan chay thanh nude.

Budc 2: Kiem tra xem BTL da dat yeu cau chua bang each lac va nghe thay tieng “6c ach”.

- Budc 3: Dung khan sach lau kho cac binh tich lanh da ra dong trude khi xep vao horn 

lanh/phich vac xin.

5.1.

Dia chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phil Rieng, Binh Phuac. Trang: 2/3
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Ma so: SOP.07-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

QUY TR1NH THAO TAG CHUAN
TTTC VIETANH DONG GOI VAC XIN VAO HOM LANH

Theo doi sua doi tai lieu

Noi dung sua doi Ghi chuNgay Vj tri
Ban hanh lan 105/12/2021

Phan phoi tai lieu

6. Phong Ke hoach nghiep vu1. Giam doc 00
7. Khoa Diroc-VTYT (To hanh chlnh) 02. Pho giam doc l □
8. Khoa Dirgc-VTYT (To kho)
9. Khoa PCBTN (T6 TCMR)

3. Pho giam doc 2 0□
04. Pho giam doc 3 □
00 10. Phong kham da khoa5. Phong TC-HC

^==^Phe duyetNguoi tham djnh^Nguoi bien soan

Chu ky

Bs. Nguyen Van LungBS. Le Van ThanhDSTH. Hoang Mong NhungHo va ten

Dia chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phu Rieng, Binh Pfnurc. Trang: 1/3
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Ma so: SOP.07-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

QUY TR1NH THAO TAC CHUAN
TTTC VIETANH DONG GOI VAC XIN VAO HOM LANH

1. Muc dich:
Tai lieu nay hirong dan cac buac dong goi vac xin vao Horn lanh vai binh tich lanh da dirge 

lam ra dong dung each de giam nguy co cua nhiet do anh hirong toi chat lirong vac xin trong 

qua trinli van chuyen, bao quan.

2. Pham vi ap dung:

Kho vac xin cua Trung tam tiem chung Viet Anh

3. Phan cong trach nhiem

- Nhan vien kho vac xin thirc hien cung voi ngirdi nhan vac xin.

- Chuyen trach TCMR: kiem tra giam sat.

4. Cac thict bj va tai lieu lien quan

Horn lanh, binh tich lanh, nhiet ke, chi thj dong bang dien tir (neu co).

5. Quy trinh

5.1. Chuanbi:
5.1.1. Chudvi bj binh tich lanh (BTL): thirc hien theo quy trinh lam dong bang va ra dong binh 

tich lanh (SOP.06).

5.1.2. Chudn bj hdm lanh: Ve sinh horn lanh sach se, kho rao truoc khi dong vac xin.

5.1.3. Rica lay: nhan vien phai rua tay truoc khi cam hop va lo vac xin.

5.2. Dong goi vac xin vdo hdm lanh, sir dung BTL da rd dong:

Phan cong thuc hienNoi dungTT
Xep BTL da ra dong vao 4 thanh xung quanh horn lanh 

va duoi day cua horn lanh (so luong BTL va each dong 

goi theo dung hudng dan cua tirng loai horn lanh).

Nhan vien kho vac xin 

va ngirdi nhan vac xin. 

Chuyen trach TCMR
1.

Lo vac xin va dung moi phai duoc dong vao hop co nap 

day.

Xep cac hop vac xin va dung moi vao giua horn lanh 

d<§ dku lo vac xin quay len tren. Liru y chen chat cac 

hop vie xin, tranh va dap trong qua trinh van chuyen.

De nhiet ke cung voi vac xin, de chi thj dong bang (neu 

co) gan cac vac xin de bi hong bdi nhiet do dong bang.

Nhan vien kho vac xin 

va ngudi nhan vac xin
2.

Nhan vien kho vac xin 

va ngudi nhan vac xin
3.

Nhan vien kho vac xin

va ngudi nhan vac xin
4.

Nhan vien kho vac xin

va ngudi nhan vac xin
Xlp binh tich lanh da duoc ra dong len tren .5.

Dja chi: Duong DT 741, Tan Hiep 2, Bii Nho, Phu Rieng, Binh Phuoc. Trang: 2/3





QUY TRINH THAO TAC CHUAN Ma so: SOP.07-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

TTTC VIET ANH
DONG GOI VAC XIN VAo HOM LANH

TT Noi dung Phan cong thuc hicn

Nhan vien kho vac xin 

va nguai nhan vac xin
Dong chat nap horn lanh.6.

Khong de horn lanh true tiep duoi anh nang mat troi 

trong qua trinh van chuyen.
Nguai nhan vac xin7.

6. Tai lieu lien quan

- Nghi dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy dinh ve boat dong 

tiem chung.

- Thong tu so 34/2018/TT-BYT ngay 12/11/2018 cua Bo Y te quy djnh chi tiet mot so dieu 

ciia Nghi dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy djnh ve boat dong 

tiem chung.

- Thong tu so 36/2018/TT-BYT ngay 22/11/2018 cua Bo Y te quy djnh ve thuc hanh tot bao 

quan thuoc, nguyen lieu lam thuoc.

- Quy trinh theo doi, ghi chep nhiet do bao quan vac xin trong tii lanh (SOP.05-GSP).

Dia chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phu Rieng, Binh Phuoc. Trang: 3/3
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QUY TRiNH THAO TAC CHUAN Ma so: SOP.08-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

DONG GOI VAC XIN 
VAO PHICH VAC XIN

TTTC VIETANH

r • »> XTheo doi sua doi tai lieu

N6i dung siia doiNgay Vj tri Gbi chu
Ban hanh lan 105/12/2021

Phan phoi tai lieu

1. Giam doc 6. Phong Ke hoach nghiep vu0 0
2. Pho giam doc 1 7. Khoa Dirge-VTYT (To hanh chinh)□ 0
3. Pho giam doc 2 8. Khoa Dirge-VTYT (T6 kho)□ 0
4. Pho giam doc 3 9. Khoa PCBTN (T6 TCMR)□ 0
5. Phong TC-HC 0 10. Phong kham da khoa 0

c duvetNgu’d'i thamNgu’di bien soan
oc

Chu ky

Bs. Nguyen Van LungHo va ten DSTH. Hoang Mong Nhung BS. Le Van Thanh

Diet chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phi/ Rieng, Binh Phuac. Trang: 1/3





Ma s6: SOP.08-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
DONG GOI VAC XIN 

VAO PHICH VAC XIN
TTTC VIET ANH

1. Muc dich:

Tai lieu nay Huang dan each dong goi vac xin/dung moi vao phich vac xin voi binh tich lanh 

da ra dong hoac voi da lanh de giam nguy co hong/vo vac xin, dung moi trong qua trinh van 

chuyen, bao quan.

2. Pham vi ap dung:

Kho vac xin cua Trung tam tiem chung Viet Anh

3. Phan cong trach nhiem

- Nhan vien kho vac xin vac xin thuc hien cung voi ngirdi nhan vac xin.

- Chuyen trach TCMR: kiem tra giam sat.

4. Cac thiet bi va tai lieu lien quan
- Phich vac xin, mieng xop, binh tich lanh (BTL), nhiet ke, chi thj dong bang dien tu (neu

co).

- Da lanh (neu khong co BTL).

5. Quy trinh

5.1. Chuan bj:

5.1.1. Chuan bi BTL:

- Thuc hien theo Quy trinh lam dong bang va ra dong BTL (SOP.06-GSP).

- Neu su dung da lanh thi phai duoc boc kin trong tui ni long.

5.1.2. Rica lay: nhan vien phai rua lay truac khi cam hop va lo vac xin.

5.2. Dong goi vac xin vao phich vac xin, siv dung binh tich lanh dd ra dong:

Phan cong thuc hienNoi dungTT

Xep binh tich lanh vao 4 thanh xung quanh phich vac xin 

(s6 luong BTL va each dong goi theo dung hudng dan 

cua tung loai phich vac xin).

- Nhan vien kho vac xin va 

ngudi nhan vac xin

- Chuyen trach TCMR
1.

Nhan vien kho vac xin. 

ngudi nhan vac xin
Dong goi vac xin va dung moi vao hop co nap day2.

Xep cac hop vac xin va dung moi vao giua phich de dau 

lo v^c xin quay len tren. Luu y chen chat cac hop vac 

xin, tranh va dap trong qua trinh van chuyen.

De nhiet ke cung voi vac xin va chi thj dong bang (neu 

co) gan cac vac xin de hong bdi nhiet do dong bang.

Nhan vien kho vac xin. 

ngudi nhan vac xin
3.

Nhan vien kho vac xin. 

ngudi nhan vac xin
4.

D\a chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phil Rieng, Binh Plume. Trang: 2/3





Ma so: SOP.08-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

QUY TR1NH THAO TAG CHUAN 
DONG GOI VAC XIN 

VAO PHICH VAC XIN
TTTC VIETANH

Noi dungTT Phan cong thuc hien

Khong dugc cai nhiet ke vao tam xop cua phich vac xin. 

Khong de chi thi dong bang sat vao BTL.

Nhan vien kho vac xin. 

ngu'di nhan vac xin
Day tam xop ten tren.5.

Nhan vien kho vac xin, 

ngu'di nhan vac xin
6. Dong nap phich vac xin that chat.

Khong de phich vac xin true tiep dudi anh nang mat trdi 

trong qua trinh van chuyen.
Ngudi nhan vac xin7.

5.3. Dong goi vac xin vao phich vac xin, sir dung dd lanh: neu khong co BTL

Phan cong thuc hienTT Noi dung

Nhan vien kho vac xin. 

ngudi nhan vac xin
Chuan bj da lanh: khoang 2 kg da/ phich vac xin1.

Cho da lanh vao trong tui ni long, buoc chat de khong bi 

chay nude khi da tan.

Nhan vien kho vac xin. 

ngudi nhan vac xin
2.

Nhan vien kho vac xin. 

ngudi nhan vac xin
De tui da lanh d day cua phich vac xin.3.

Nhan vien kho vac xin. 

ngudi nhan vac xin
De mieng bia ngan each giua cac hop vac xin vdi da.4.

Nhan vien kho vac xin, 

ngudi nhan vac xin
Dong goi vac xin va dung moi vao hop co nap day.5.

Xep cac hop vac xin va dung moi vao giua phich vac 

xin, de dau lo vac xin quay len tren. Luu y chen chat cac 

hop vac xin, tranh va dap trong qua trinh van chuyen.

Nhan vien kho vac xin. 

ngudi nhan vac xin
6.

Dat nhiet ke cung vdi vac xin va chi thi dong bang (neu 

co) de gan cac vac xin de hong bdi nhiet do dong bang. 

Khong dugc cai nhiet ke vao tam xop cua phich vac xin.

Nhan vien kho vac xin, 

ngudi nhan vac xin
7.

Nhan vien kho vac xin. 

ngudi nhan vac xin
Day mieng xop len tren.8.

Dong nap phich vac xin that chat. Nhan vien kho vac xin.9.

Dia chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phil Rieng, Bin/i Phudc. Trang: 3/3





Ma s6: SOP.08-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

QUY TR1NH THAO TAC CHUAN 
DONG GOI VAC XIN 

VAO PHICH VAC XIN
TTTCVIETANH

ngirai nhan vac xin

Khong de phich vac xin true tiep duai anh nang mat trdi 

trong qua trinh van chuyen.

Nhan vien kho vac xin, 

ngudi nhan vac xin
10.

6. I ai lieu lien quan

- Nghi dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy dinh ve boat dong 

tiem chung.

- Thong tu so 34/2018/TT-BYT ngay 12/11/2018 ciia Bo Y te quy djnh chi tiet mot so dieu 

cua Nghi dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy dinh ve boat dong 

tiem chung.

- Thong tu so 36/2018/TT-BYT ngay 22/11/2018 cua Bo Y te quy dinh ve thuc hanh tot bao 

quan thuoc, nguyen lieu lam thude.

- WHO (2015), Tai lieu “Thuc hanh tiem chung'’ (Immunization in Practice).

- Qui trinh lam dong bang va ra dong binh tich lanh (SOP.06-GSP).

Dia chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phu Rieng, Binh Phu&c. Trang: 4/3





Ma so: SOP.09-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
TTTC VIET ANH THU HOI, BIET TRU VAC X1N

Theo doi siia doi tai lieu

N6i dung sua doi Ghi chuVj triNgay
Ban hanh lan 105/12/2021

Phan phoi tai lieu

6. Phong Ke hoach nghiep vu 01. Giam doc 0
7. Khoa Dirge-VTYT (To hanh chinh) 02. Pho giam doc 1 □
8. Khoa Dirge-VTYT (To kho)3. Pho giam doc 2 0□
9. Khoa PCBTN (T6 TCMR) 04. Pho giam doc 3 □

00 10. Phong kham da khoa5. Phong TC-HC

Ngirdi bien soan

Chu ky

BS.DSTH. Hoang Mong NhungHo va ten

1. Muc dich:

Dia chi: Duong DT 741, Tan Hiep 2, Bii Nho, Phu Rieng, Binh Phuoc. Trang: 1/3





Ma so: SOP.09-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

QUY TR1NH THAO TAG CHUAN
TTTC VIET ANH THU HOI, BIET TRU VAC XIN

Tai lieu nay huang dan cac birac thu hoi, biet tru vac xin de dam bao khong cap phat, sir 

dung nhung vac xin dang trong tinh trang biet tru.

2. Pham vi ap dung:

Kho vac xin cua Trung tam tiem chung Viet Anh

3. Phan cong trach nhiem
- Chuyen trach TCMR: thong bao cho khoa Dugc - VTYT v£ vie xin can thu hoi va phoi 

hgp giam sat qua trinh thu hoi, bao quan biet tru.

- Nhan vien kho vac xin: thuc hien tiep nhan, bao quan biet tru

4. Cac thiet bj va tai lieu lien quan
- Cac quyit dinh/van ban huang dan cua cac ca quan quan ly (Cue quan ly Dugc, TCMR 

qu6c gia/khu vuc, So Y tl) lien quan tai viec tam ngung sir dung, thu hoi cac loai vac xin hoac 

16 vac xin TCMR.

- Bo tri mot khu vuc/vi tri trong kho de biet tru vac xin cha buy: co khoa hoac each ly vat ly 

an toan

5. Quy trinh:
Phan cong thuc hienNoi dungTT

Sau khi nhan dugc van ban ve viec thu hoi/tam ngung su 

dung vac xin tu tuyen tren, gui van ban thong bao chi tret 

ve loai vac xin thu hoi/tam dung (so 16, han sir dung, 

phuang phap bao quan/ van chuyen: bao quan lanh hay 

nhiet do thudng) va tho’i han can thu hoi tai cac dan vj lien

Dan vi chiu trach nhiem 

thu hoi

Cac dan vj lien quan
1.

quan.
Chuyen trach TCMR 

Nhan vien kho vac xin
Thong ke so lugng vac xin/dung moi tam ngung sir dung 

hoac can thu hoi de bao cao lanh dao va tuyen tren

Chuan bi mot khu vuc rieng trong kho hoac tii lanh rieng 

vai th6 tich phu hgp de luu tru vie xin tam ngung su dung/ 

vac xin thu hoi.

Trong truong hgp khong co tu lanh rieng, chuan bj mot 

goc rieng trong tu lanh va phai niem phong vac xin biet tru 

de tranh nham lan.

2.

Nhan vien kho vac xin3.

Nhan vien kho vac xin.Biet tru vac xin:

- Tru&ng hap vac xin tam ngung su dung phai biet tru cha
4. Chuyen trach TCMR

Dia chi: Ducmg DT 741, Tan Hiep 2, Bii Nho, Phu Rieng, Binh Phudc. Trang: 2/3





QUY TRiNH THAO TAC CHUAN Ma soTsOP.09-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIET ANH THU HOI, BIET TRU VAC XIN

Noi dung Phan cong thuc hienTT

xu ly:

• Bao quan vac xin trong tu lanh/buong lanh hoac khu 

vuc rieng trong tii lanh/buong lanh theo Quy trinh bao quan 

vac xin, dung moi trong tii lanh va buong lanh (SOP.02; 

SOP.03; SOP.04) den khi co phuang an xu ly.

• Gan bien canh bao mau vang, chu1 den “Vac xin biet tru 

cho xu ly” tren tii lanh hoac khu vuc chua vac xin nay.

- Truong hop vac xin biet tru cho huy:

• De vac xin chd huy ra ngoai day chuyen lanh, chuyen 

vao khu vuc biet tru chd huy trong kho co gan bien canh 

bao mau do, chu den “Vac xin biet tru chd huy”.

• Dong gdi niem phong cac thung vac xin, ghi rd thong 

tin chi tiet nhu ten vac xin, so lugng, so 16, han su dung 

tren thung.
• ' n r • • •• Tien hanh cac thu tuc de huy vac xin theo qui trinh tieu

huy vac xin (SOP. 10-GSP)

Bao cao tinh hinh thu hoi, biet tru vac xin cho tuyen tren. Chuyen trach TCMR6.

6. Tai lieu lien quan

- Nghj dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phii quy djnh ve boat dong 

tiem chung.

- Thong tu so 34/2018/TT-BYT ngay 12/11/2018 cua Bo Y te quy djnh chi tiet mot so dieu 

cua Nghj dinh s6 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy djnh ve boat dong 

tiem chung

- Thong tu so 36/2018/TT-BYT ngay 22/11/2018 cua Bp Y te quy djnh ve thuc hanh tot bao 

quan thuoc, nguyen lieu lam thuoc.

- WHO (2015), Tai lieu “Thuc hanh tiem chung” (Immunization in Practice).

- Quy trinh tiep nhan vac xin, dung moi (SOP.01-GSP).

- Qui trinh Dong gdi vac xin vao hbm lanh (SOP.07-GSP).

- Qui trinh Dong gdi vac xin vao phich vac xin (SOP.08-GSP).

- Quy trinh huy vac xin (SOP. 10-GSP)

Dia chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phu Rieng, Binh Phudc. Trang: 3/3
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QUY TRINH THAO TAC CHUAN Ma so: SOP.IO-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIETANH
TIEU HUY VAC XIN

Theo doi sira doi tai lieu

N6i dung sua doiNgay Vi tri Ghi chu
Ban hanh lan 105/12/2021

Phan phoi tai lieu

1. Giam doc 6. Phong Ke hoach nghicp vu0 0
2. Pho giam doc 1 □ 7. Khoa Dirge-VTYT (To hanh chinh) 0
3. Pho giam doc 2 8. Khoa Dugc-VTYT (T6 kho)

9. Khoa PCBTN (T6 TCMR)

□ 0
4. Pho giam doc 3 □ 0
5. Phong TC-HC 0 10. Phong kham da khoa 0

Nguoi tham djnhNguoi bien soan ^^_Phe duyet

(Ay CONG
4/ TNHH
★ (fH6NG KHkWd

TY

ChCr ky
VffTANi*\%

^ferNguyen Van LungHo va ten DSTH. Hoang Mong Nhung BS. Le Van Thanh

Dia chi: Dic&ng DT 741, Tan Hiep 2, Bu Nho, Phu Rieng, Binh Phuac. Trang: 1/4





QUY TRINH THAO TAG CHUAN Ma so: SOP.IO-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIET ANH TIEU HUY VAC XIN

1. Muc di'ch:

Tai lieu nay huong dan cac birac tieu huy vac xin nhSm dam bao an toan cho ngudi, 
sue vat va tranh 6 nhiem moi trudng.

2. Pham vi ap dung:

Kho vac xin cua Trung tam tiem chung Viet Anh

3. Phan cong trach nhiem

- Nhan vien quan ly kho lap danh muc vie xin can huy.

- Lanh dao khoa Dugc-VTYT xem xet, trinh Giam doc phe duyet danh muc vac xin can 

tieu huy.

- Giam doc phong kham ra quyet djnh thanh lap Hoi dong tieu huy vac xin

- Hoi dong tieu huy vac xin to chuc thuc hien va giam sat cac bude tieu huy vac xin.

4. Cac thiet bj va tai lieu lien quan
- Danh muc vac xin bj tieu huy

- Quyet dinh thanh lap Hoi dong tieu huy vac xin

- Bien ban tieu huy vac xin

5. Quy trinh:

TT Noi dung Nguoi thuc hien
I. Lap danh muc vac xin bj tieu huy

Thong ke, lap danh muc vac xin can tieu huy kern theo ly do:

- Thong tin ve vac xin can tieu huy: Ten, so 16, nong do/ham 

luong, ngay san xuat, han dung, co so san xuat/nhap khau, so 

luong tieu huy cua tung 16 vac xin de nghj tieu huy.

- Ly do tieu huy: ghi cu the ly do (vac xin khong dam bao chat 

luong, an toan, hieu qua, vac xin het han su dung, vac xin 

khong ro nguon goc, vac xin luu khi het thoi gian luu,...)

Nhan vien kho vac
1

xin

Xem xet, trinh Giam doc Phong kham phe duyet danh muc 

vac xin can tieu huy
Lanh dao khoa Dugc

2
- VTYT

Dja chi: Dieting DT 741, Tan Hiep 2, Bit Nho, Phu Rieng, Binh Phutic. Trang: 2/4





QUY TRINH THAO TAC CHUAN Ma so: SOP.IO-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIETANH TIEU HUY VAC XIN

XT Noi dung Nguoi thu’c hien

3 Phe duyet danh muc vac xin bi tieu hiiy Giam doc Cong ty

Thanh lap Hoi dong tieu hiiy vac xinII.

Ra quyet dinh thanh lap Hoi dong tieu buy vac xin.

Hoi dong co it nhdt 03 ngirdi, trong do phai co 01 dai dien la 

phu trach chuyen mon cua co sd

Tien hanh tieu hiiy

Bo tri nhan sir va to chuc thirc hien vice tieu hiiy vac xin:

S Xir ly ban dau:

- Ra soat, doi chieu danh muc vac xin bj tieu hiiy so vdi thirc

Giam doc Cong ty

III.

te

- Cat/xe bo nhan lo vac xin

- Lam bat boat vac xin bang each sir dung noi hap tiet trung de 

hap cac lo vac xin b 121°C trong vong 15 phut

^ Xu ly vac xin da bat boat va bao bi chua vac xin:

- Doi vdi bao bi vac xin: sir dung phuang phap dot

- Doi vdi lo vac xin: kiem dem du sd lugng, niem phong va 

ban giao cho co sd xir ly chat thai (theo hop dong da ky ket) 

Lap bien ban tieu hiiy vac xin, bao gbm cac thong tin lien 

quan den viec tieu huy: thong tin day du ve tung loai, tirng 16 

vac xin da tieu hiiy; thdi gian, dia diem, phuang phap tieu hiiy

Hoi dong tieu hiiy 

vac xin to chuc thirc 

hien

1

Hoi dong tieu hiiy 

vac xin
2

Bao cao ket qua tieu hiiyIV.

Sau khi nhan dugc thong bao cua ca sd xir ly chat thai ve viec 

da hoan tat viec tieu huy vac xin, lap bao cao gui Sd Y te {kem 

Bien ban huy vac xin)

Hoi dong tieu huy 

vac xin

Dia chi: Dw&ng DT 741, Tan Hiep 2, Bit Nho, Phu Rieng, Binh Phmrc. Trang: 3/4





QUY TRINH THAO TAC CHUAN Ma so: SOP.IO-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIET ANH TIEU HUY VAC XIN

6. Tai lieu lien quan

- Nghi dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy djnh ve boat 

dong tiem chung.

- Thong tir so 34/2018/TT-BYT ngay 12/11/2018 ciia Bo Y te quy djnh chi tiet mot so 

dieu cua Nghi dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy dinh ve 

boat dong tiem chung.

- Thong tu so 11/2018/TT-BYT ngay 04/05/2018 cua Bo Y te quy djnh ve chat luqng 

thuoc, nguyen lieu lam thuoc

- Thong tu so 36/2018/TT-BYT ngay 22/11/2018 ciia Bo Y te quy djnh ve thuc hanh 

tot bao quan thuoc, nguyen lieu lam thuoc.

- Van ban so 7787/QLD-CL ngay 23/05/2019 ciia Cue Quan ly Duoc huong dan viec 

thu hoi, tieu huy vac xin.

Dia chi: Dirang DT 741, Tan Hiep 2, Bu Nho, Phu Rieng, Binh Phirac. Trang: 4/4





QUY TRINH THAO TAG CHUAN
BAO DU0NG TU LANH

BAO QUAN VAC XIN

Ma so: SOP.ll-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIETANH

Theo doi sua doi tai lieu
Ngay Noi dung sua doiVj tri Ghi chu

Ban hanh lan 105/12/2021

Phan phoi tai lieu

1. Giam doc ^ r

6. Phong Ke hoach nghiep vu0 0
2. Pho giam doc 1
3. Pho giam doc 2

7. Khoa Dirge-VTYT (T6 hanh chinh)□ 0
8. Khoa Dirge-VTYT (T6 kho)
9. Khoa PCBTN (T6 TCMR)
10. Phong kham da khoa

□ 0
4. Pho giam doc 3 □ 0
5. Phong TC-HC 0 0

^—r4Phe duyet
(ticNguoi tham djnhNguoi bien soan

.
yjy CONG TY

TNHH /aA'
i :ph^ngkhM

v VIET At
★Chu ky m
■z

SJ/’.

Ho va ten DSTH. Hoang Mong Nhung Bs. Nguyen Van LungBS. Le Van Thanh

D/a chi: Dmmg DT 741, Tan Hiep 2, Bu Nho, Phil Rieng, Binh Phucrc. Trang: 1/4





QUY TRINH THAO TAG CHUAN
BAO DI/O’NG TU LANH 

BAO QUAN VAC XIN

Ma so: SOP.l 1-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIETANH

1. Muc dich;

Tai lieu nay hirang din cong viec bao duong thuang xuyen hang ngay, hang thang d6i 

tii lanh duong/tu lanh am bao quan vac xin.

2. Pham vi ap dung:

Kho vac xin cua Trung tam tiem chung Viet Anh
3. Phan cong trach nhiem

- Chuyen trach TCMR: kiem tra, don doc nhan vien kho vac xin/ nhan vicn ky thuat 
thuc hien dung quy trinh bao duong.

- Nhan vien ky thuat (neu co) va nhan vien kho vie xin: thuc hien dung cac thao tac 

thuc hanh chuan bao duong thilt bi lanh.

4. Cac thiet b| va tai lieu lien quan
- Dung cu sua chira, choi mem, khan sach, khay dung.

- Tai lieu huong din su dung tu lanh duong, tu lanh am.

- So nhat ky van hanh.

5. Quy trinh 

Nhiem vu hang ngay

- Theo doi nhiet do bao quan vac xin theo quy trinh theo doi va ghi chep nhiet do bao 

quan vac xin (SOP.05).

- CHI dieu chinh nhiet do nlu nhiet do ngoai khoang nhiet do cho phep. Nhiet do bao 

quan dung la:

+ Tu lanh duong: tu +2°C din +8°C.
LUXJ Y:

Neu nhiet do khong duy tri duoc o muc qui djnh can bao cao ngay cho ngudi phu trach. 
KHONG dilu chinh num nhiet do cua tu khi da dat nhiet do bao quan dung va 6n djnh. 

Nen dan co djnh mim dieu chinh nhiet do, nut chuyln chi do tu lanh/tu dong.

KHONG dieu chinh de giam nhiet do khi cho vac xin mdi nhan vao tu, dilu nay co 

the se lam dong bang vac xin.

KHONG dieu chinh nhiet do sau khi bj mlt dien.

5.7.

Dia chi: Dmmg DT 741, Tan Hiep 2, Bu Nho, Phu Rieng, Binh Phu&c. Trang: 2/4





QUY TRINH THAO TAG CHUAN
BAO Dl/ONG TU LANH

BAO QUAN VAC X1N

Ma so: SOP.ll-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIETANH

- Lau sach bui ban a vo ngoai tii lanh dirang.

5.2. Nhiem vu hang tuhn

- Kiem tra bang tuyet, xa bang neu bang tuy4t bam d dan lanh hoac thanh tu >0,5cm. 
Tien hanh xa da/bang tuy4t theo cac birdc sau:

+ Birdc 1: Chuyen vac xin, dung moi trong tu ra nai an loan: hom lanh co binh tich 

lanh HOAC vao tii lanh khac.

+ Budc 2: Tat nguon dien cua tii, rut phich dm khoi 6. Chuydn tat ca binh tich lanh 

sang hom lanh hay tii da khac.

+ Budc 3: Md cua tii, dgi den khi da/ bang tan chay het. Khdng diing dao hay cac vat 
sac nhon khac de cay.

+ Budc 4: Md mit thoat nude dudi day tii (neu cd) dd nude dong trong tii thoat hdt 

(dung khay/ chau hung nude dong). Dong lai nut khi da thao hk nude.

+ Budc 5: Lau khd ben trong tii bang khan sach.

+ Budc 6: Kiem tra cac gia va thiet bi ben trong tii.

+ Budc 7: Lau khd binh tich lanh rdi dat lai vao tii theo diing qui djnh. Dong cua tii.

+ Budc 8: Bat nguon dien. Theo doi nhiet do trong tii cho d6n khi dat nhiet do edn 

thiet va on dinh (thudng sau 24 gid).

+ Budc 9: Chuyen vac xin, dung moi trd lai trong tii.

- Kiem tra dp kin kbit ciia zoang cua tii lanh.

5.5. Nhiem vu moi 6 thdng

- Lam sach nap hay cua tii vdi nude xa phdng pha loang.

- Kiem tra may nen va bo phan tan nhiet xem cd sach khdng. Thiet bi se khdng van 

hanh dupe chinh xac neu cac bp phan nay bi bam bui. Lam ve sinh may nen va ludi tan 

nhiet nhu sau:

+ Ngat nguon dien ciia tii: riit phich cam ra khdi 6 dien.

+ Bpc 16 mat sau tii, thanh tii nai cd may nen.

+ Sii dung tude-na-vit de md cac vit d khoang may nen, thao nap bao ve.

Dia chi: Du&ng DT 741, Tan Hiep 2, Bii Nho, P/m Rieng, Binh Phu&c. Trang: 3/4





QUY TRINH THAO TAG CHUAN
BAO DlTONG TU LANH
BAO QUAN VAC XIN

Ma so: SOP.ll-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIET ANH

Quet het bui ban bam tren lirai tan nhiet phia sau tu va trong khoang may nen b^ng+
choi mem.

+ Dong nap bao ve, van lai vit c6 djnh.

- Nen xa da/bang tuyet mot thang mot \hn hoac khi tuy4t bam day >0,5cm.

- Ghi ngay, noi dung bao duong vao s6 Nhat ky van hanh. Ghi nhan xet, danh gia nhiet 

do tren bieu do theo doi nhiet do hang thang, qua do nhan xet qua trinh van hanh. tinh 

trang cua tu lanh duong, tu lanh am.

6. Tai lieu lien quan

Nghi dinh so 104/2016/ND-CP ngay 01/07/2016 cua Chfnh phu quy djnh ve hoal 
dong tiem chung.

Thong tu so 34/2018/TT-BYT ngay 12/11/2018 ciia Bo Y te quy djnh chi tiet mot so 

di6u cua Nghj djnh s6 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy djnh vl 
boat dong tiem chung.

1 hong tu so 36/2018/TT-BYT ngay 22/11/2018 ciia Bo Y te quy djnh ve thuc hanh 

tot bao quan thuoc, nguyen lieu lam thu6c.

Dia chi: Du&ng DT 741, Tan Hiep 2, Bu Nho, Phu Rieng, Binh Phicoc. Trang: 4/4
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QUY TRINH THAO TAG CHUAN 
VE SINH KTIO, KIEM SCAT 

CON TRUNG, XU TRI LO VAC XIN VO

Ma soTsOP. 12-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

TTTC VIETANH

Theo doi sua doi tai lieu
Ngay

05/12/2021
Vj tri Noi dung sua doi Ghi chu

Ban hanh lan 1

Phan phoi tai lieu

1. Giam doc 6. Phong Ke hoach nghiep vu0 0
2. Pho giam doc 1
3. Pho giam doc 2

7. Khoa Dirgc-VTYT (To hanh chinh)
8. Khoa Dirgc-VTYT (T6 kho)

□ 0
□ 0

4. Pho giam doc 3 9. Khoa PCBTN (T6 TCMR)
10. Phong kham da khoa

□ 0
5. Phong TC-HC 0 0

Ngiro’i tham djnhNgirdi bien soan

CONG T
TNHH

ocsChu ky
i Vi

★ fHONGKH/

VIET

Bs. Nguyen Van Lung

10A

7£>//

Ho va ten DSTH. Hoang Mong Nhung BS. Le Van Thanh

Dia chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phu Ric’ng, Binh Phir&c. Trang: 1/3





QUY TR1NH THAO TAC CHUAN
VE SINH KHO, KIEM SOAT

Maso: SOP.I2-GSP 
Ngay ban hanh: 05/12/2021 

c6nTRUNG,XLTTRI LO VAC XIN VO Lan ban hanh: 01
TXTCV1£XANH

1. Muc dich:

Fai lieu nay hirang dan each thirc hien ve sinh nha kho, phong con trung gay hai va tranh lay
nhiem.

2. Pham vi ap dung:

Kho vac xin cua Trung tam tiem chung Viet Anh

3. Phan cong trach nhiem

Nhan vien kho v4c xin co trach nhiem thirc hien.

4. Cac thiet bj va tai lieu lien quan

- May hut bui (neu co), choi quet san nha, khan lau, chdi quet mang nhen, xo/chau dung 

nude.

- Nude tay rua khong an mdn, dung djeh sat khuin, gang tay
5. Quy trinh

5.1. Xw tri khi lo vac xin vd':

Khi phat hien lo vie xin bj vd can thuc hien cac bude sau de tranh lay nhiem va dam bao 

an toan cho ngudi:

- Deo gang tay,

- Dung choi thu gom manh thuy tinh vd/ vd hop v^c xin, tranh d£ thuy tinh vuemg vai gay 

nguy hiem

- Xjt dung djeh sat khuan len vung vac xin vuong vai. doi trong 5 phut

- Dung khan am lau sach dung djeh sat khuan va vac xin, roi bo vao tui rac sinh boat.
- Lau lai bang dung djeh tay rua.

- Lau kho

Bo tui rac chua manh thuy tinh, khan lau dung djeh sat khudn vao dung noi quy djnh d<§

huy theo quy djnh huy rac thai y te (doi vdi vac xin song giam doc lire), hoac huy theo rac thai

sinh boat (doi vdi cac loai vac xin bat boat, tinh ch4)

5.2. Ve sinh hang ngay:

- Hang ngay dung chdi quet, lau don nen nha. nhung nai khuat de bj bui bdn.

- sap xdp gon gang cac vat dung va thidt bj trong nha kho.

5.3. Ve sinh hang tudn: (thong thudng vao chieu thu 6)

- Ve sinh tong the nha kho theo nguyen tac ve sinh tu tren xudng dudi, tu trong ra ngoai.

- Ve sinh nha kho (quet, hut bui, lau) tu tren trkn nha, tudng, bong den, thiet bj vat dung de 

tren cao trude.

cao su.

Dia chi: Duong DT 741. Tan Hiep 2. Bu Nho. Pfm Riing, Binh Phudc. Trang: 2/3





QUYTRINH THAO TAG CHUAN Ma so: SOP.I2-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

TTTC VIET ANH VE SINK KHO, KIEM SOAT 
CON TRUNG, XU TRj LO VAC XIN VO

Ve sinh cua kho, tirang kho, cua so, thiet bi may moc: su1 dung khan/ choi quet lau sach bui 
ban bam tren be mat.

- Ve sinh san nha kho: quet sach rac, lau kho.

Ve sinh quet don sach se phia ngoai nha kho, khai thong dirang dan nirac xung quanh nha 

kho (neu co).

- Ghi chep lai vao so nhat ky/bang theo doi ve sinh kho (phu luc).

Neu phat hien co con trung, dong vat gay hai (chuot, gian

trach, de nghi khoa/to con trung de co phirang an xir ly xua du6i, diet con trung gay hai.
6. Tai lieu lien quan

- Nghj djnh s6 104/2016/ND-CP ngay 01/7/2016 cua Chinh phu quy dinh v6 hoat dong tiem 

chiing.

- Thong tu s6 34/2018/TT-BYT ngay 12/11/2018 cua Bo Y tg quy dinh chi ti4t mot s6 di^u 

cua Nghj djnh s6 104/2016/ND-CP ngay 01/7/2016 cua Chinh phu quy djnh v6 hoat dong tiem 

chiing.

- Thong tu s6 36/2018/TT-BYT ngay 22/11/2018 cua Bo Y t8 quy djnh vd thuc hanh tot bao 

quan thuoc, nguyen lieu lam thuoc.

- WHO (2015), Tai lieu ‘Thuc hanh tiem chiing” (Immunization in Practice).
- Tai lieu hucmg dan ve sinh cong nghiep.

, moi,...) phai bao cao nguoi phu

Dja chi: Duong DT 741, Tan Hiep 2, Bii Nho, Phu Rieng, Binh Phuac. Trang: 3/3





SOP. 12-GSP-BM.01

sd Y TE BINH PHUC5C
TRUNG TAM TIEM CHUNG VIET ANH

SO NHAT KY 

VE SINK NHA KHO

- Bat dau sir dung ngay:...
- Het so nop luu tru ngay:

/......./

J...../





SOP.12-GSP-BM.01
SO NHAT KY VE SINH NHA KHO 

(HANG TUAN/DOT XUAT)

Ten nguoi 
thuc hien

KyNgay/thang/nam Noi dung xac nhan
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Ma so: SOP.13-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
xCTTRI TINH HUONG KHAN CAP

VAC XIN BAO QUAN TRONG 
BUONG LANH/TU LANH

TTTC VIET ANH

X /vTheo doi sua doi tai lieu

Noi dung sua doi Ghi chuNgay Vj tn
Ban hanh lan 105/12/2021

Phan phoi tai lieu

6. Phong Ke hoach nghiep vu1. Giam doc 00
7. Khoa Dirge-VTYT (To hanh chinh)2. Pho giam doc 1 0□
8. Khoa Dirge-VTYT (T6 kho)3. Pho giam doc 2 0□

4. Pho giam doc 3 9. Khoa PCBTN (T6 TCMR) 0□
0 010. Phong kham da khoa5. Phong TC-HC

Ngiro'i tham dinh e duvet
>Kfc

Ngu’bi bien soan s cong ry
TNHH5

★ (P^ONGKW

VI$TChu ky ■z

1

c RsTNguven Van LungDSTH. Hoang Mong NhungHo va ten BS. Le Van Thanh

D/a chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phu Rieng, Blnh Phuoc. Trang: 1/8
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QUY TRiNH THAO lAC CHUAN Ma so: SOP.I3-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

XU TRI TINH HUONG KHAN CAP 
vAc XIN bAo quAn TRONG 

BUONG LANH/TU LANH
TTTC VIET ANH

1. Muc dich va yeu cau:

Muc dich: Tai lieu nay huong dan cac buac xu tri xir tri trong tinh huong khan cap doi vdi 

vac xin dang bao quan trong buong lanh/tu lanh, dam bao an loan cho ngirdi va vac xin.

Yeu cau: Nhan vien quan ly kho vac xin nam vung Tai lieu nay huong dan va thuc hien each 

xu tri tinh huong khan cap doi voi vac xin dang bao quan trong tu lanh.

2. Pham vi ap dung:

Kho vac xin cua Trung tan tiem chung Viet Anh, cac khoa phong lien quan.

3. Phan cong trach nhiem

Danh sach ten can bp/so dien thoai lien he trong truong hop khan cap: Lanh dao Phong 

kham da khoa Viet Anh, thu kho vac xin, truong phong To chuc hanh chanh, nhan vien ky 

thuat (Phong TC-HC); truong khoa Duoc, can bo chuyen trach TCMR, bao ve co quan true 

ngay, cac bp phan lien quan.

4. Cac thiet bj va tai lieu lien quan

- May phat dien du phong va nhien lieu.

- Xe lanh, kho lanh, tii lanh, hom lanh, da lanh.

- Tieu lenh chua chay gan tai kho va dung cu chua chay.

- So nhat ky van hanh thiet bj.

5. Quy trinh: Trong tinh huong khan cap, can duy tri nhiet dp bao quan vac xin tu 2 °C - 8 

°C doi voi tat ca cac loai vac xin.

5. /. Tinh hudng 1: MAT DIEN KEO DAI

Khi mat dien keo dai qua 20 phut hoac khong biet khi nao dien duoc cap lai co the anh 

hudng den chat luong vac xin, phai thuc hien ngay cac bude sau:

TT Noi dung Phan cong trach nhiem

Thong bao ngay cho ngudi cd trach nhiem:

- Ong: Nguyen Van Lung

- Ong: Le Van Dao

- Ba: Ha Thj Nhung

- Ba: Tran Thi Y6n

- Ba: Vu Thj Thuy

- Ba: Hoang Mpng Nhung

Ngudi phat hien 

Giam doc phong kham. 

Giam doc dieu hanh 

Truong phong TC-HC. 

Truong khoa Duoc 

Can bo to TCMR 

Thu kho vac xin

0978.531.879
0988.089.268

1 0398.605.367
0978.096.485
0364.852.850
0362.402.022

Dia chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phii Rieng, Binh Phu&c. Trang: 2/8





QUY TRINH THAO TAG CHUAN
XLT TRl TINH HUONG KHAN CAP

VAC XIN BAO QUAN TRONG 
BUONG LANH/TU LANH

Ma so: SOP. I3-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01TTTC VIETANH

TT Noi dung Phan cong trach nhiem
- Ba: Ta Thu Hoai

- Ong: Pham Quang Tuy6n

- True bao ve 

Phoi hup xu’ tri:

- Phong To chuc hanh chinh:

• Nhan vien ky thuat chay may phat dien dir phong, 

dam bao du tru du nhien lieu cho may phat dien. Bao 

dam cac buac van hanh may phat dien.

- Can bo chuyen trach TCMR phoi hop nhan vien 

Kho vac xin thuc hien day du cac buac xu ly:

• Han ch6 md cua budng lanh/tu lanh trong su6t thdi 
gian mk dien , phai ghi chep, theo doi nhiet do ddng h6 

ca ben ngoai budng lanh; N6u nhiet do len tdi +6 °C thi 

tidn hanh chuydn vie xin sang xe lanh hoac horn lanh 

hoac them da de giu' nhiet do lanh dung qui dinh

Kho vac xin0343.448.447

0972.758.458 

0977.729.410-0393.166.310

NV ky thuat (TCHC) 

Bao ve true ngay

- Nhan vien ky thuat (phong 

TCHC)

2
- Nhan vien Kho vac xin

- Can bo chuyen trach TCMR

- Sau khi dugc cap nguon dien du phong, ghi nhiet do

cua buong lanh/tu lanh bao quan vac xin tai thdi diem 

kho van hanh trd lai vao sd Nhat ky van hanh thidt bi.

- Phoi hap cung nhan vien ky thuat kiem tra tinh trang 

boat dong cua budng lanh/tu lanh.

- Neu budng lanh/tu lanh boat dong binh thudng: Tidp 

tuc bao quan vac xin theo thudng qui.

- Neu budng lanh/tu lanh boat dong khdng dn djnh: 

thong bao cho ngudi phu trach true tidp bidt dd xu ly, 

khac phuc mdi don vi \kp dat phoi hop xu ly .

- Nhan vien Kho vac xin

- Can bd TCMR

- Nhan vien ky thuat (phong 

TCHC)
3

- Khi dugc cap ngudn dien ludi trd lai. Nhan vien kho 

^ phai kiem tra, theo doi tinh trang boat dong cua tk ca 

cac budng lanh/tu lanh, dam bao cac budng lanh/tu lanh 

I boat dong dn djnh.

- Nhan vien kho vac xin

- Can bd TCMR

- Nhan vien ky thuat (phong 

TCHC)

Dia chi: Dircmg DT 741, Tan Hiep 2, Bii Nho, Phu Rieng, Blnh Phurrc. Trang: 3/8





QUY TRINH THAO TAG CHUAN"
Xtr TRI TiNH HUONG KHAN CAP

VAC XIN BAO QUAN TRONG 
BUONG LANH/TU LANH

Ma s6: SOP.13-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

TTTC VIET AiNH

TT Noi dung Phan cong trach nhiem
- Ghi nhiet do bao quan cua buong lanh/tu lanh (sau 

khi dien luai duac dip lai 6n dinh 30 phut) va ghi tinh 

trang boat dong cua budng lanh/tu lanh vao so Nhat ky 

van hanh thiet bj.

- Khong rbi bo vi tri, theo doi lien tuc tu- 60 phut tro1 

len den khi viec boat dong nguon dien lirai va boat 

dong buong lanh/tu lanh dam bao tinh on djnh.

5.2. Tinh huong 2: KHO LANH BI HOA HO AN

Khi kho lanh bi hoa hoan, phai thirc hien ngay cac birac sau:
TT Noi dung Phan cong trach nhiem

- Khi phat hien chay goi bao ngay cho ngirdi co trach 

nhiem.

- Thirc hien theo Tieu lenh phong chay, chua chay.

- Bao dong, ngat nguon dien, chua chay tai cho, goi 114, 

thong bao ngay cho ngudi co trach nhiem:

- Ong: Nguyen Van Lung

- Ong: Le Van Dao

- Ba: Ha Thj Nhung

- Ba: Tran Thj Yen

- Ba: Vu Thj Thuy

- Ba: Hoang Mong Nhung

- Ba: Ta Thu Hoai

- Ong: Pham Quang Tuyen

- True bao ve:

- Ngudi phat hien 

Giam doc phong kham. 

Giam doc dieu hanh

- TP. To chuc hanh chinh.

- Truong khoa Dugc

- Can bo to TCMR

- Thu kho vac xin

- Thu kho Vac xin

- NV ky thuat (TCHC)

- Bao ve true ngay

- Phong TC-HC

0978.531.879
0988.089.268

1 0398.605.367

0978.096.485

0364.852.850

0362.402.022

0343.448.447

0972.758.458 

0977.729.410-0393.166.310
- Doi PCCC cua Phong kham - Ys Tung: 0973.612.389

Phoi hop xir tri:

- Phong To chuc hanh chinh:

- To phong chay chua chay cua don vj thuc hien ngay

2

Dia chi: Dieting DT 741, Tan Hiep 2, Bii Nho, Phil Rieng, Binh Phutic. Trang: 4/8
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Ma so: SOP.13-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

QUY TR1NH THAO TAG CHUAN
XU TRI TiNH HUONG KHAN CAP

VAC XIN BAO QUAN TRONG 
BUONG LANH/Tl) LANH

TTTC VIET ANH

TT Noi dung Phan cong trach nhiem
phuoTig an chira chay.

- Can bo chuyen trach TCMR phoi hop t£t ca moi ngirai 

cung nhau chua chay, khac phuc sir co, dong goi vkc xin dk 

di chuyen an toan (neu co the). - Tat ca nhan vien Khoa 

dirge

- Thu kho vac xin

- Can bo TCMR

- Phong To chuc hanh 

chinh.

- Khoa dugc: Khi nhan lenh di chuyen vac xin, thirc hien: 

Phoi hop cac bo phan lien quan, di chuyen vie xin theo
quy djnh.

+ Boi voi vac xin bao quan trong buong lanh, su dung horn 

lanh de di chuyen vac xin ra khu virc an toan 

+ Doi voi vac xin bao quan trong tu lanh. di chuyln cac tu 

lanh ra khu virc an toan, Khong ma ciia tii lanh.

* Chu y: Bam bao tuyet doi tlnh an toan lao dong.

Sau khi chuyen vac xin ra khu virc an toan, bao quan vac 

xin trong cac tu lanh (neu co) hoac bao quan tarn trong horn 

lanh (trong trirong hap khong du tu lanh) theo quy trinh 

dong goi vac xin vao horn lanh (SOP.07-GSP)

Sau khi viec chua chay kit thuc.

- Phong To chuc hanh chinh: Phoi hop khoa dirge, bo 

phan TCMR danh gia xac djnh tinh trang boat dong cua 

kho lanh.

- Trien khai t/mc hien khac phuc ede sir co xay ra theo

+

- Nhan vien ky thuat 

(phong TCHC)

-Can bo TCMR

3
pinions (in PCCC cua don v/. dam bao tuyet doi an toan

lao dons - Truong khoa dugc phan 

cong nhiem vu cu the cho 

nhan vien.

- Thu kho vac xin

- Can bo chuyen trach TCMR phoi hop cac bo phan lien 

quan thuc hien viec di chuyen vac xin ra khu vuc 

toan, thuc hien bao quan an toan vac xin theo quy djnh.
- Khoa dugc:

* Truong hgp bao quan vac xin bang tu lanh:

- Neu tu lanh co the boat dong lai binh thuong: Van hanh hi 

lanh tro lai; thong ke kiem tra vac xin va nhiet do cua cac tu

an

-Can bo TCMR

D'ia chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phil Rieng, Binh Phucrc. Trang: 5/8





Ma so: SOP.13-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
XU TRI TINH HUONG KHAN CAP 

VAC XIN BAO QUAN TRONG 
BUONG LANH/TU LANH

TTTC VIET ANH

Phan cong trach nhiemNoi dungTT
lanh.

- Neu tu lanh khong the boat dong trd lai:
It r t

+ Chuyen vac xin trong tu bj hong vao cac thiet bj lanh 

khac, sap xep rieng khong de chung voi cac vac xin an toan 

con su dung de biet tru cho xir ly.

+ Bao cao cho lanh dao don vi biet de xir ly.

* Truang hop bao quan vac xin bang buong lanh:

- Neu buong lanh co the boat dong binh thuong: Van hanh 

buong lanh tra lai. Thong ke kiem tra vac xin. Sau khi nhiet 

do buong lanh on dinh, chuyen vac xin dang bao quan tam 

trong hom lanh/tu lanh tra lai buong lanh.

- Neu buong lanh khong the boat dong trd lai:

+ Tiep tuc bao quan vac xin trong tu lanh.

+ Bao cao cho lanh dao dan vi biet.

Chu y: Tat ca nhan vien khong rdi bo vj tri, khi chua dugc 

lenh lanh dao chi dao .

Thong ke vac xin bj anh hirdng/hir hong do hda hoan; lap 

bao cao gui lanh dao Khoa Dugc - VTYT, khoa Phong 

chong benh truyen nhiem va Ban Giam doc Trung tam de 

xir ly.

Can bo TCMR cung Khoa duoc thuc hien danh gia tinh 

trang hu’ hong vac xin, phoi hop thong ke so lieu. Bao 

cao cho lanh dao don vj biet.

- Truong khoa dugc phan 

cong nhiem vu cu the cho 

nhan vien.

- Nhan vien kho vac xin.

4

- Can bo TCMR

5.3. Tinh hudng 3: NHIET DO NGOAI KHOANG AN TOAN DO BUONG LANH/ TU 

LANH HONG

Khi phat hien nhiet do buong lanh/tu lanh nam ngoai khoang an toan bao quan vac xin
r t l»/\ ' \ '(cao ban hoac thap hon nhiet do yeu cau), thuc hien ngay cac bude sau:

Phan cong trach nhiemNoi dungTT
Ghi nhiet do bao quan cua buong lanh/ tu lanh tai thdi - Nhan vien kho vac xin

Trang: 6/8Dia chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phil Rieng, Binh Plume.
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Ma so: SOP.I3-GSP 
Ngay ban hanh: 05/12/2021 
LAn ban hanh: 01

QUY TR1NH THAO TAG CHUAN
XU TRI TINH HUONG KHANCAP 

VAC XIN BAO QUAN TRONG 
BUONG LANH/TU LANH

*
m e VIET ANH

Phan cong trach nhiemNoi dungTT

diem phat hien vao so Nhat ky van hanh thiet hi. - Can bo chuyen trach 

TCMR

Thong bao ngay cho nguai co trach nhiem:

- 6ng: Nguyen Van Lung

- 6ng: Le Van Dao

- Ba: Ha Thj Nhung

- Ba: Tran Thi Yen

- Ba: Vu Thi Thuy

- Ba: Hoang Mong Nhung

- Ba: Ta Thu Hoai

- 6ng: Pham Quang Tuyen

- True bao ve

- Dpi PCCC cua Phong kham 

0973.612.389

0978.531.879
0988.089.268
0398.605.367
0978.096.485

Lanh dao chi dao 

thuc hien

0364.852.850
2

0362.402.022 

0343.448.447 

0972.758.458 

0977.729.410-0393.166.310

Ys Tung:

Phoi hop xir tri:
- n4u nhiet do tu lanh/bu6ng lanh thAp hon yeu cku 

(2°C): ma cua tu lanh/buong lanh cho tai khi nhiet do 

bao 6°C thi dong lai, theo doi sat. Ndu nghi ngo vdc xin 

bi dong bang, thuc hien “nghiem phap lac” doi vai cac 

vac xin nhay cam dong bang.

- Neu nhiet do tu lanh cao tren 8°C: Kiem tra VVM (neu 

co). Cho da lanh vao tui nilon kin hoac khay dung va de 

vao tu lanh, theo doi nhiet do 30 phut/lan de dam bao 

duy tri nhiet do trong khoang quy dmh 2-8°C (phuang 

phap nay chi ap dung vai trudng hap bao quan vac xin 

bang tu lanh)
- N6u khong thk nhanh chong sua chua hu hong hoac 

khong co bien phap khac phuc ngay hoac sau khi thuc 

hien cac bien phap khac phuc ma van khong duy tri 
dugc nhiet do trong khoang 2°C -8°C: chuyen vkc xin

- Nhan vien kho vac xin 

Can bo chuyen trach

TCMR.

3

- Nhan vien kho vac xin

- Can bo chuyen trach 

TCMR

Trang: 7/8Dja chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phu Rieng, Binh Plume.
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Ma so: SOP.I3-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
XU TRI TiNH HUONG KHAN CAP

vAc XIN bAo quAn TRONG 
BUONG LANH/TU LANH

TTTC VIETANH

Phan cong trach nhiemNoi dungTT

sang buong lanh (doi vai truang hap hir tu lanh) hoac 

chuy6n v^c xin sang tu lanh (d6i vai truong hop hu 

buong lanh) de bao quan rieng theo quy trinh bao quan 

vac xin trong buong lanh duong (SOP.02-GSP) va quy 

trinh bao quan vac xin trong tu lanh duong (SOP.03- 

GSP)
Lanh dao khoa thuc hienBao cao lanh dao dan vi.4

6. Tai lieu lien quan
- Nghj dinh s6 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy djnh v<§ boat dong 

tiem chung.
- Thong tu s6 34/2018/TT-BYT ngay 12/11/2018 cua Bo Y te quy dinh chi tilt mot s6 dieu 

cua Nghj djnh so 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy djnh v6 boat dong 

tiem chung.
- Thong tu s6 36/2018/TT-BYT ngay 22/11/2018 cua Bo Y te quy djnh vk thuc hanh tot bao 

quan thuoc, nguyen lieu lam thuoc.

- WHO (2015), Tai lieu “Thuc hanh tiem chung” (Immunization in Practice).

- Quy trinh bao quan vac xin trong tu lanh duong (SOP.03-GSP).

- Quy trinh dong goi vac xin vao horn lanh (SOP.07-GSP)

Dm chi: Dic&ng DT 741, Tan Hiep 2, Bit Nho, Phu Riing, B'mh Phuac. Trang: 8/8





Ma so: S0P.14-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
KIEM KE VAC XIN, DUNG MCI

BAO QUAN TAI KHO
TTTC VIET ANH

Theo doi sira doi tai lieu

Noi dung siia doi Ghi chuVi triNgay
Ban hanh lan 105/12/2021

Phan phoi tai lieu

6. Phong Ke hoach nghiep vu 0r

1. Giam doc 0
7. Khoa Duoc-VTYT (To hanh chinh) 0□2. Pho giam doc 1
8. Khoa Dirge-VTYT (To kho) 0□3. Pho giam doc 2
9. Khoa PCBTN (T6 TCMR) 04. Pho giam doc 3 □

00 10. Phong kham da khoa5. Phong TC-HC

,. , x . ____ Phe duyet
Nguo'i tham ctjnh ^'cNgiroi bien soan

o/ CONG TY 
TNHH 
KHAhTBAJ

cq\
5 1
★Chu ky VI*

t.

—-
BS. Le Van Thanh ^ —BsriVguyen Van LirngDSTH. Hoang Mong NhungHo va ten

Diet chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phu Rieng, Blnh Phuoc. Trang: 1/5





Maso: SOP.14-GSP 
Ngay ban hanh: 05/12/2021 
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
KIEM KE VAC XIN, DUNG MOI 

BAO QUAN TA1 KHO
TTTC VIET ANH

1. Muc dich va yeu cau:

1.1 Muc dtich:
Tai lieu nay huong dan cac buac thirc hien kiem ke kho bao quan vac xin, dung moi 

thirong xuyen hang thang/quiVnam hoac dot xuat de xac djnh chinh xac so luong. 16, ban sii 

dung va thirc trang tung loai vac xin, dung moi bao quan trong kho giup cho vice quan 1\ 

va dieu phoi v4c xin duoc tot ho-n.

1.2 Yen cau:
Chuyen trach tiem enhungr, nhan vien quan ly kho, cac thanh vien khac theo yeu can 

nam vung Tai lieu nay huong dan va thirc hien ki6m ke thuong xuyen kho bao quan vac 

xin, dung moi thuong xuyen.

2. Pham vi ap dung:
Kho vac xin cua Trung tarn tiem chung Viet Anh

3. Phan cong trach nhiem
- Chuyen trach TCMR lam dau moi.

- Nhan vien kho vac xin.
- Cac thanh vien khac (nSu cln: kg loan, ianh dao) tuy theo kh6i luong va tinh chat ciia 

dot kiem ke.

4. Cac thiet bj va tai lieu lien quan
- QuySt dinh thanh lap Hoi d6ng kiem ke (n6u My c4n thi4t/ trong cac dot thanh kiem 

tra).
- Phi6u nhap/xudt kho cac vkc xin, dung moi.

- Bien ban giao/nhan vac xin, dung moi.

- S6 ke toan quan ly vac xin (neu co).

- S6 quan ly vac xin, dung moi.

- Bien ban ki6m ke cua lan truoc.

5. Quy trinh
5.1. Kiim ke vie xin thuoc chuong trinh TCMR

Trang: 2/5Dia chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phu Rieng, Binh Phuoc.
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Maso: SOP.14-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
KIEM KE VAC XIN, DUNG MOI

BAG QUAN TAI KHO
TTTC VIET ANH

Phan cong thuc hienNoi dungTT
Chuyen trach TCMRThong bao ke hoach kiem ke, chuan bi bien ban kiem ke 

Chu^n bi h6 so: s6 quan ly vac xin, phiau nhap/xu4t vac xin. 

bien ban giao/nhan vac xin, so quan ly vac xin, dung moi, bien 

ban kiem ke cua lan triroc.

Kiem ke tai kho vac xin

Kiem dem tirng loai vac xin, dung moi:

+ So luong.

+ S6 16.

+ Han su dung.
+ Danh gia tinh trang nhan lo vac xin, VVM, mau sac, do dong 

dbu cua vac xin, dung moi.

Boi chieu so quan ly vac xin voi so ton thuc te.
- Can cu vao s6 lieu g6c kern theo s6 sach kb toan va so thuc co 

xac dinh trong kho khi kiem ke, bo phan kiem ke phai lap bang 

tdng hop de d6i chi4u, xac dinh s6 luong cu the cua tung loai 

vac xin, dung moi. Tren co so do lap bao cao ket qua kiem ke

- Boi voi vac xin, dung moi cua don vi khac gui tai kho, don vj 

thuc hien kiem ke, lap phieu kiem ke nhu tai kho do don vi 

minh quan ly va can cu vao so luong da ghi trong so sach de 

ddi chieu, kiem tra chung tu phu hop, d6ng thoi phai co xac 

nhan cua nguoi giu ho tai thoi diem kiem ke.

Khuyen nghi sau kiem ke. Truong hop khong khop so lieu so 

sach phai xac djnh nguyen nhan va bien phap giai quyet phu 

hop.

Hoan chinh Bien ban kiem ke.
Gui bao cao kilm ke cho lanh dao/tuyen tren va luu tru tai

1

Nhan vien kho vac xin2

3

3.1

Chuyen trach TCMR 

Nhan vien kho vac xin 

Cac bo phan lien quan

3.2

Chuyen trach TCMR 

Nhan vien kho vac xin 

Cac bo phan lien quan
4

Chuyen trach TCMR 

Nhan vien kho vac xin5

Trang: 3/5Die, chi: Duong DT 741, Tan Hiep 2, Bi, Nho, Phi, RiSng, Binh Phuoc.
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Maso: SOP.14-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
KIEM KE VAC XIN, DUNG MOl

BAO QUAN TA1 KHQ
TTTC VIET ANH

Phan cong thu’c hienN6i dungTT
Cac bo phan lien quankhoa phong.

5.2. Kiem ke vac xin die It vu 

TT Noi dung
~ Chuan bj ho so: so quan ly vac xin, phieu nhap/xuat vac xin, 

1 bien ban giao/nhan vac xin, so quan ly vac xin, dung moi, bien 

ban kilm ke cua lan truoc.

Phan cong thuc hien

Nhan vien kho vac xin

Kiem ke tai kho vac xin2

Kiem dem tung loai vac xin, dung moi:

+ S6 luong.

+ So 16.

+ Han su dung.
Danh gia tinh trang nhan lo vac xin, VVM, mau sac, do dong 

d6u cua v^c xin, dung moi .

Doi chieu so quan ly vac xin voi so ton thuc te.

Can cu vao so lieu goc kem theo so sach ke toan va so thuc co 

xac djnh trong kho khi ki6m ke, bo phan ki6m ke phai lap bang 

t6ng hop d6 d6i chi4u, xac djnh s6 luong cu thl cua tung loai 

v4c xin, dung moi. Tren co so do lap bao cao ket qua kiem ke 

Khuyen nghj sau kiem ke. Truong hop khong khop so lieu so 

sach phai xac djnh nguyen nhan va bien phap giai quyet phu 

hop.
Hoan chinh Bien ban kiem ke.
Gui bao cao kiem ke cho lanh dao khoa Duoc-V FY1 va luu tru 

tai khoa phong.

2.1

Nhan vien kho vac xin 

Cac bo phan lien quan
+

2.2

Nhan vien kho vac xin 

Cac bo phan lien quan3

Nhan vien kho vac xin4

Trang: 4/5Dia chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phu Riing, Binh Phuoc.
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Ma so: S0P.14-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

OUY TRINH THAO TAG CHUAN 
KIEM KE VAC XIN, DUNG MOI 

BAO OUAN TAI KHO
TTTC VIET ANH

6. Danh muc ho so luu tru*

Thoi gian IiruTT Ten ho so' Hinh thuc luu
5 namBien ban kiem ke Van ban1

7. Tai lieu lien quan
- Nghi dinh s6 104/2016/ND-CP ngay 01/07/2016 cua Chlnh phii quy dmh ve boat 

dong tiem chung.
- Thong tir s6 34/201B/TT-BYT ngay 12/11/2018 cua Bo Y 16 quy djnh chi tie! mot so 

di6u cua Nghi dinh s6 104/2016/ND-CP ngay 01/07/2016 cua Chinh phu quy dinh ve 

boat dong tiem chung.
- Thong tu s6 36/2018/TT-BYT ngay 22/11/2018 cua Bo Y t6 quy dinh v6 thuc hanh 

tot bao quan thuoc, nguyen lieu lam thuoc.

- WHO (2015), Tai lieu “Thuc hanh tiem chung” (Immunization in Practice).

Trang: 5/5Dia chi: Duxmg DT 741, Tan Hiep 2, Bu Nho, Phu Riing, Binh Plume.





Maso: SOP.15-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

OUY TRINH THAO TAG CHUAN
DIED TRA, XlT LY 

TRl/ONG HOP KHONG TUAN THU 
PIEU KIEN BAO QUAN

TTTC VIET ANH

Theo doi sira doi tai lieu

Noi dung sira doi Ghi chuVj triNgay
Ban hanh lan 105/12/2021

Phan phoi tai lieu

6. Phong K6 hoach nghiep vu______
7. Khoa Dirge-VTYT (To hanh chinh)

8. Khoa Dugc-VTYT (To kho)

9. Khoa PCBTN (T6 TCMR)

001. Giam doc
02. Pho giam doc 1 □
0□3. Pho giam doc 2
04. Pho giam doc 3 □
010. Phong kham da khoa05. Phong TC-HC

Phe duyetNgirdi bien soan

Chu- ky

BS. Le Van Thanh,DSTH. Hoang Mong NhungHo va ten

Trang: 1/3Dia chi: Duong DT 741, Tan Hiep 2, Bit Nho, P/m Rieng, Bmh Phu&c.





Ma so: S0P.15-GSP 
Ngay ban hanh: 05/12/2021
Lan ban hanh: 01

QUY TRINH THAO TAG CHUAN
DIEU TRA, XlT LV

TRlTONG HOP KHONG TUAN THU 
DIEU KIEN BAO QUAN

TTTC VIET ANH

1. Muc dich:
Tai lieu nay huang dan cac buac thirc hien dieu tra, xu ly trudng hap khong tuan thu 

di^u kien bao quan nhu sai lech nhiet do.

2. Pham vi ap dung:
Kho vSc xin cua Trung tam tiem chung Viet Anh

3. Phan cong trach nhiem
- Lanh dao khoa Dirge-VTYT

- Chuyen trach tiem chung

- Nhan vien kho vac xin

4. Cac thiet bj va tai lieu lien quan
Kho lanh, tu lanh, thi4t bj theo doi nhiet do/do am

5. Quy trinh
Phan cong thyc hienNoi dungTT

Khi phat hien kho vac xin khong dap ung dieu kien bao

quan (nhiet do, do am,...), thong bao ngay cho Trudng 

khoa Duoc-VTYT 

Xu tri tai cho:
- Doi vdi trudng hop nhiet do ngoai khoang quy dinh do 

thiSt bi bao quan hu: thuc hien theo SOP.13-GSP (tinh 

hudng 3)
- Ddi vdi trudng hop khong tuan thu dieu kien bao quan do 

con ngudi: nhanh chdng sap xep vac xin vao thiet bi lanh 

theo dung yeu cau bao quan (tai khu biet tm cho xu ly)

Khoa Duoc-VTYT phdi hop vdi khoa PCBTN thanh lap 

To kilm tra dd didu tra nguyen nhan:
- Trudng hop nhiet do ngoai khoang quy dinh do thiet bi - Chuyen trach tiem chung

Ngudi phat hien
1

Nhan vien kho vac xin2

Lanh dao khoa Duoc-

VTYT3

Trang: 2/3Dia chi: Duong DT 741, Tan Hiep 2, Bu Nho, Phit Rieng, Binh Phuoc.
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QUY TRINH THAO TAG CHUAN
DIEU TRA, XU LY 

TRUING HOP KHONG TUAN THU 
DIEU KIEN BAG QUAN

TTTC VIET ANH

Phan cong thuc hienNoi dungTT

bao quan hir: kiem tra thiet bj theo doi nhiet do tu dong de 

xac dinh nhiet do cao nhdt, thdp nhdt va khoang thdi gian 

nhiet do ngoai khoang quy dinh:

* Truong hop T6 kiim tra danh gia nhiet do trong gioi 

han cho phep, khong anh hudng den vac xin: sap xep vac 

xin vao khu vuc bao quan theo quy dinh

* Truong hop T6 kidm tra danh gia nhiet do ngoai gioi 

han cho phep: bao cao Ban Giam doc, xin y kien chi dao 

(thue don vi kilm nghiem dd danh gia tinh trang vac xin 

hoac huy vac xin,...)
- Cac trudng hop khac: To kiem tra can cu vao tinh hinh 

thuc td de xac dinh nguyen nhan, muc do anh hudng va dh 

xudt hudng xu ly.

- Nhan vien kho vac xin

Lanh dao khoa Dupc-

Bao cao Ban Giam ddc sau khi di£u tra, xu ly. VTYT4
- Chuyen trach tiem chiing

6. Tai lieu lien quan
- Nghi dinh s6 104/2016/ND-CP ngay 01/07/2016 cua Chlnh phu quy dinh ve boat 

dong tiem chung.
- Thong tu s6 34/2018/TT-BYT ngay 12/11/2018 cua Bo Y t4 quy djnh chi tiet mot so 

dik cua Nghi djnh s6 104/2016/ND-CP ngay 01/07/2016 cua Chlnh phu quy djnh ve 

boat dong tiem chung.
- Thong tu sd 36/2018/TT-BYT ngay 22/11/2018 cua Bo Y td quy djnh vd thuc hanh 

tdt bao quan thudc, nguyen lieu lam thudc.

Trang: 3/3Dia chi: Duong DT 741, Tan Hiep 2, Bit Nho, Phu Riing, Binh Phu&c.
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