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I. MO DPAU
.1 Muc dich tai liéu
Huéng dan st dung hé thong Quan 1y phong hop khong gidy VNPT-eCabinet danh cho
nguoi dung.
1.2 Phamvi

Danh cho dbi tuong ngudi dung 13 ngudi tao lich hop, duyét lich hop, ngudi chuan bi tai lidu

hop, nguodi duyét tai liéu hop, nguoi tham dyu hop.
1.3 Cach sir dung

Xem tir trén xudng dudi theo timg muc.

II.  TONG QUAN
Hé thong danh cho ngudi dung s& gdm cic menu chire ning sau:
1. Lich don vi: Quan ly cac don vi theo céc cép cua don vi doc lap
Lich ca nhan: Quan 1y nhan su thudc cac cép don vi cua don vi ddc 1ap
Lich gan nhat: Quan 1y cdc menu va phan quyén truy cip menu
Tai li¢u cd nhan: Quan 1y cac phién hop

Link lién két: Quan 1y cac két luan, c6 thé gan cho phién hop hoic khong

S T

Lay y kién/biéu quyét: Quan 1y cac biéu quyét theo phién hop hoic khong theo
phién hop
7. Lién két: Cho phép truy cép cac hé thdng khac c6 link lién két tir Ecabinet

I1l.  HUONG DAN SU DUNG CHUC NANG HE THONG
I11.1 Ping nhap/Ping xuit hé thong
Pé dang nhap vao hé thong, nguoi ding phai c6 tai khoan dang nhap hé thong va
truy cp vao dudng dan truy cap. Hé thong hién thi nhu duéi:

Dia chi truy cap: https://ecabinet.vn/
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VNPT-eCabinet

Ghi nhé ddng nhip

DANG NHAP &

Man hinh ding nhdp hé thong
Dé dang xuét hé thong, nguoi dung chon vao tén hién thi & goc trén bén phai man

hinh @ x6 xubng liwa chon diang xuit >>Chon vao [Ping xuit] dé ding xuit khoi hé

. TPHCM v I

& Théng tin ca nhan
| = Dang xudt |

thong.

Pang xudt khoi hé thong

111.2 Cap nhat thong tin c4 nhan

- Truy cép menu: Thong tin cd nhan nhu hinh dudi

2 @ & = © . Bii Thi Loan v

Lay y kin Lich génnhat Lich cé nhén Tailiéu cé nhédn Lich donvi Lién két khac

& Quan tri ndi dung
KET LUAN cudcC HoP & Théng tin ¢4 nhan

£ C3u hinh hé théng

= Bang xut

- Chon menu [Thong tin ca nhan]
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Ho va tén: * Bi Thi Loan Dia chi: * test
Ngay sinh: * 31/08/1991 Gigi tinh: * Nam
S8 dién thoai: * 0047435587 Emal: * loanbt@vnpt.vn

Tai khoan: * loanbt

Nhipmatkhdu s L I —
Anh dai dien: a d
Tai &nh dai dign s
Chir ky:
Tai chir ky =

Nhan SMS lich hop: @ | Kichhoat Nhan email lich hop: (@ © Kich hoat

Switch tai khoan: = Chon tai khodn - v Chuy&n tai khoan

Hinh thirc ky so:

Ky s8 bang Token

Cap nhat théng tin © VNPT CHAT

Man hinh xem/cdp nhat thong tin ca nhdn

Hé thong cho phép:
» Cap nhat thong tin ca4 nhan
> Céu hinh loai ky sb:

Ky =6 bang Token
Ky 58 bang Sim Mobile PKI-VNPT

e K s8 bng Sim Mobile PKI-Ban co y&u
. . Ky s8 bang Token

- Cho phép chon theo 1 trong 3 loai ky s6 nhu hinh trén

Hinh thie ky so: |

- Néu 1a sim Mobile PKI thi phai c4p nhat s6 dién thoai twong tng, hinh anh chit ky twong
ung
> Céu hinh nhan sms/email: phai cap nhat dung s6 dién thoai, email dé nhan thong béo
Nhan SMS lich hop: @[  Kich ho_a; Nhan email lich hop: @ = Kich hoat

> Doi mat khdu

Nhap mat khau: * Xac nhan mat khau: *

111.3 Lich don vi
111.3.1Xem danh sach lich hop
- Truy cap: Trang chua/ Lich don vi
Trang: 5/59
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- Phén quyén: Toan bd ngudi ding
- Tém tat: chtrc ning cho phép quan 1y toan bo lich ciia don vi ma c4 nhan tham
gia, hodc don vi ctia cd nhan tham gia

Hé thong hién thi mic dinh lich theo tuan, c6 thé view lich theo Ngay, Thang.

HE THONG HOP KHONG GIAY T VNPT-ECABINET i B (m] (2]

S0 THONG TIN VA TRUYEN THONG Lichgannhst  Lichcanhan  Tailiducanhan  Lichdonvi  Lién két khac
# Trangchd > Lich donvi
o | e
Lich tuan
Lich ngay 1
Lich thang .
Thi 2 09:00 - 12:00
01/07/2019 Hop trién khai hé thdng phin m&m 'Hop khéng gidy t&’ cho cac don vi cd
nhu cau giai doan 1
O Chi tri: Duong Anh Birc
. Tham gia: Phéng K& hoach-Tai chinh, Bui Thi Loan, L& V&n Ha, Ngd Van An, Trén Van
Haing, Ha Van Linh, Nguyén Hang Hai, Tran Van Higu
Dia diém: Phdng hop s8 1
(_/Hop trién khai k& hoach )
Tha 3 10:00 - 12:00 Demo hé théng hop khéng gidy to_E-Cabinet 13:00 - 17:00 Cudc hop trién khai ecabinet cho TTCNTT
Q2022010 T Chil tri: Duong Anh Biic T Chi tri: Duong Anh Biic
22 Tham gia: Phong K& hoach-T2i chinh, Nguyén Thanh Phong, Té Dung , L& Vin Ha, Nga #2 Tham gia: Phong CNTT, Phéng Buu chinh Vién Théng, Nguyén Thanh Phong, Té Dung
Vin An, Trn Vin Hiing, Ha Vn Linh, Nguyén Hang Hai, Tran Van Higu ) iadigm: Trung tam CNTT TPHCM

) Pia diém: Phong hop 35 5 (ion tBng K&t KE hoach )

(Hiop trién khai k€ hoach )

Man hinh danh sdch lich don vi theo tuan

111.3.2 Chuan bi tai ligu/Duyét tai liéu hop
- Phén quyén: Chirc ning nay danh cho nguoi duoc gan chuan bj tai liéu hop va
nguodi duyét tai liéu hop trude hoac sau khi cuoc hop dugc cong bd (trude khi
cudc hop dién ra). Tuy vao check chon khi Tao lich hop ma c6 thé chuén bi tai

liéu hop lic nao

% Chuén bj tai liéu hop
- Khi ngudi dung dugc gan 1a ‘Nguoi chuan bi tai liéu hop® hodc ¢6 vai tro Chudn
bi tai lieu hop don vi’ trén don vi dugc gan 1a ‘Don vi chudn bi tai li¢u hop’thi s€

c¢6 quyén upload file tai liéu hop da chuén bi cho cudc hop twong mg

Bude 1: Thyc hién vao Trang chti/Lich don vi chon vao cudc hop tuong ting, hoac chon
vao link hé théng gui trén mail cia ngudi chuan bi. Chon vao tab[Tai liéu hop] nhu
hinh dudi
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CHUONG TRINH HOP | TAILEUHOP  GHICHU CA NHAN | KET LUAN cudc HOP (#  Ding ky phat bigu

Demo hé thong e- Cabinet (11:00 - 12:00 04/07/2019)

TAI LIEU HOP 06 .
STT Ten tailiéu Do mat Trang thai Thao tac
L T

102_1Theng bao KL hop KTXH Thang 02-2018 - Hoan chinh.signed.pdf E n n

E-Cabinet_Loanbt.docx E Hnnn

1 Tailieumat  O(0) Khang (@ Choduyés O 8§ ®

2  KBDemo.doox ©(0) Khang (O Gt duyn O 8§ e

3 Tailiéu hop Khéng (Paduyit) @ o O

Man hinh upload file chudn bi tai liéu

Bwéc 2: chon vao I:l va thuc hién tai file. HE thé)ng cho phép tai Ién céc file tai li€u
dang word, excel, pfd, powerpoint, image (dang .jpg, .png, ...).

- Sau khi tai file tai liéu thi c6 thé chon F dé sira tén file tai 1én, néu khong sira thi hé
théng sé& lay tén file tai 1én

- Chon B3 é i file

- Chon I8 ¢é xoa file tai Ién.

- Chon 23 d& cAu hinh 13 ti liéu mat ctia hé théng, tai liéu nay s& chi hién thi cho
phép xem file truc tiép trong thoi gian gidi han da cdu hinh, khong duoc phép tai
hay luu file.

- Chon u dé sap xép vi tri file trén danh sach twong ting

Sau khi upload file chinh stra tén va cdu hinh mat (néu c6) thi nhan nat dé hoan thanh
upload. File sau khi thém thanh cong s€ ¢ trang thai ‘Cho duyét’
Buée 3: Guii y kién toi nguoi duyét

Trén danh sach tai liéu cho duyét, chon vao - dé thuc hién guiy kién phan hdi

Y kién phén hoi

Tén tai lidu:
Ngudi nhan:

Néi dung: *
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Man hinh giri y kién téi nguoi duyét tai liéu

- C6 thé chon giri cho timg nguoi hodc tit ca nhitng ngudi duge gan 1a duyét lich trong
cudc hop do.

- Sau khi giri, hé thong s& giri sms va email thong béo cho ngudi duge nhan twong ng

- (C6 thé xem céc y kién bang cach chon vao icon ¥ kién bén cach tén tai liéu tai dong tai
liéu tuong Ung.

o *
TAI LIEU HOP [+ ] -3
Luu file ca nhan

STT Tén tailidu D6 mat Trang thai Thao tac
1 | Tailigumat Khéng o8 ®
Danh sach comment
STT Ngudi gui Thai gian Noi dung Ngudi nhan
1 Ngd Van An 09:36 4/7/2019 K/Gui déng chi: Déng chi duyét tai lidu giap tail! L& Van Ha
2  KBDemo.docx (D) Khéng O 6w ®

Man hinh xem danh séach ¥ kién

< Duyét/Tir choi tai liéu hop
- Khi nguoi dung dugc gan la ‘Nguoi duyét tai liéu” cho cudc hop tuwong ung thi
s€ vao duyét tai li¢u.
Thuc hién nhu sau:
Budc 1: Vao menu: Trang chi/Lich don vi chon vao cudc hop tuong tng, hodc chon
vao link hé théng gui trén mail cua ngudi duyét tai liéu. Chon vao tab[Tai liéu hgp] nhu
hinh dudi:
CHUONG TRINHHOP | TAILIEUHOP  GHICHU CANHAN | KETLUAN CUOCHOP

Demo hé théng e- Cabinet (11:00 - 12:00 04/07/2019)

TAI LIEU HOP [+ 1 =
Lwu file cé nhan

STT Ten tai lidu D3 mat Trang thai Thao téc

1 Tailisumat  ©(1) Khéng Hxle & =

Danh sach comment

STT Ngusi gii Thai gian Noi dung Nguwi nhan

1 Ngé Van An 09:36 4/7/2019 K/Gi déng chi: Déng chi duyét tai ligu giap toi!! Lé Van Ha
2 KBDemo.docx  O(0) Khéng v X O O ®
3 Tailiguhop Khéng (Voadud) @ o 0

Man hinh xem danh sach file tai liéu cho duyét
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Trén danh sach: chon vao

- E dé duyét file twong ng

- [x]dé tir chéi duyet file twong tng

- [E] ¢é them y kién i cho ngudi chuén bi tai Tidu hop
- dé tai file

- dé vio man hinh xem file

Trudng hop “Tir chdi’ file thi hé thong s& yéu cau nhap 1y do tir chdi giri lai cho ngudi chuan
bi biét

Y kién phan hoi

Tén tai lieu: KBDemo.doex

Ngui nhan: Ngb Van An

Noi dung: *

Man hinh tir chéi duyét tai liéu hop
Luu y:
- Khi file dwoc duyét hodc bi tir choi, hé thong déu giri sms va email théng bao cho
nguoi chudn bi tai liéu do biét.
- C6 thé xem cdc y kién bang cach click vao L=l & canh tén file
- File sau khi duyét sé hién thi lén cudc hop cho ngweoi tham gia nhin thdy
- File bj tir choi sé khéng hién thi 1én cudc hop, file ndy ngueoi chudn bi ¢6 thé giti lai cho
nguoi duyét hodc xoa.

- File ¢ dang mdt chi c6 thé xem file trong thoi gian dd giéi han

111.3.3 Tiép nhan lich gan cho don vi tham gia
- Phan quyén: Nguoi cé vai trd ’Tiép nhan lich don vi*
- Tém tat: Chirc ning cho phép nguoi co vai trd “tiép nhan lich don vi” truy cép

lich hop va gén ngudi thuoc don vi minh tham gia vao cudc hop
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- Truy cép: Trang chu/Lich don vi

Hé théng hién thi danh sach lich don vi, trong d6 cac lich gan cho don vi ma tai khoan tiép nhan

dang nhép sé& hién thi tiéu d& mau d6. Hinh bén dudi

#& Trangchd - Lich donvi

Ngay Séng Chigu
Thir2
22/07/2019
Thir 3
23/07/2019
Thir 4
24/07/2019
The 5 09:00 - 12:00 Hop an toan bao mat théng tin
250072018 O Chii tri: Bii Thi Loan

<2, Tham gia: Ban tai chinh k& hoach, Ban phat trién thi truéng, Bai V&n Diing, Ha An, Ngb
Xuén Lich

© ia diém: Phong hop 1

Thir 6
26/07/2019

Man hinh danh sach lich hop

Khi d6, dé vao gan nguoi cua don vi tham gia hop, nguoi dung click vao ti€u dé cudc hop mau

do6. Vao tab[Chwong trinh hop]

CHUONG TRINH HOP  TAI LIEU HOP ‘ GHI CHU CA NHAN ‘ KET LUAN CUGC HOP

Hop an toan bio mat théng tin (09:00 - 12:00 25/07/2019)

- o A = »
THONG TIN PHIEN HOP THANH PHAN THAM DU |EEREREE] Khong tham dy |Thamdw=1/4 | Ving mét 3/4

BEETEI 09 0i 00 phit ngay 25 thang 07 nam 2019 - Thi luong: 3 gitr 1 Bui Thi Loan - Quan tri hé théng
Phang hop 1-Tang 8, Toa nha Internet, Nguyén Phong Séc, Cau Gidy, Ha Noi 2 Bui Van Diing - Quan tri hé thdng

T 5ui Thi Loan - Quén tri hé theng 3 HaAn-Pho giam déc

“Don vj béo céo 4 Ngb Xuan Lich - Gidm déc

5 Bantai chinh k& hoach - Chua gan ngudi tham du

6 Ban phat trign thi truéng - Chura gén ngudi tham dy

THANH PHAN KHACH MO1 Thamdi: /1  Véng mat 1/1

1 Tran Xuan San - Giam déc

“®Théng béo: © VNPT CHAT .

Man hinh Chuong trinh hop

» Click vao  cén tham | dé thuc hién gan nguoi tham gia

Trang: 10/59



g HDSD_VNPT_eCabinet Phién ban: 1.0

VNPT

Gan ngudi tham du

Don vi g4
envigan Ban tai chinh k& hoach v

Chon ngudi gan n

Nguyén Thanh Phong @ ¥
K& hoach i 4

Duyét IV

Man hinh gan nguoi thuoc don vi tham gia hop

- Chon Don vi gan tham gia, sau d6 chon n dé chon nguoi cua don vi tham gia hop,
sau d6 chon [Duyét] dé gan nguoi tham gia twong tng

- Khi d6 nhitng ngudi duoc gan tham gia hop c6 thé truy cap va tham gia hop

» Click vao dé nhép 1y do khong tham du cudc hop

Khong tham gia
Don vi gan

Ban tai chinh k& hoach v

Ly do: *

Man hinh nhdp Iy do khong tham gia hop

Sau khi nhap 1y do, nhan [Cép nhat] dé cap nhat 1y do khong tham gia, khi d6 hé thong s& cap

nhét trén cudc hop nhu sau:

THANH PHAN THAM DV _ Khéng thamdu Thamdw:3/6  Véng mat: 3/6

1  BuiThi Loan - Quén tri hé théng

2 BuiVan Diing - Quan tri hé théng

3 HaAn-Pho giam dac

4 Ngd Xuén Lich - Giam déc

5 Nguyén Thanh Phong - Chuyén vién

6 K& hoach - Trudgng phang

7  Ban phét trién thi truéng - Khéng tham du: Tham gia cuéc hop ciia ban Ianh dao|
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Luu y: Chi gin dwoc tham gia/Khéng tham gia truée khi cude hop dién ra

111.3.4 Gan ity quyén tham gia hop
- Chirc ning nay cho phép nguoi tham gia cudc hop, cé thé uy quyén ngudi khac
hop thay. Ngudi oty quyén ndy c6 tit ca cac quyén gidng nhu mét ngudi tham gia
hop.
Pé gan ty quyén, ngudi tham gia hop truy cip vao cudc hop chon vao [

CHUONGTRINHHOP  TAILIEUHOP | GHICHUCANHAN | KETLUANCUOCHOP o ol

Hop an toan bao mét théng tin (09:00 - 12:00 25/07/2019)

- B A = »
THONG TIN PHIEN HOP THANH PHAN THAM DU _ Thamdi: 4/6  Vang mat 2/6

BEETTI 09 6io 00 phut ngay 25 thang 07 nam 2019 - Thai luang: 3 gio 1 Boi Thi Loan - Quén tri hé théng
Phang hop 1-Ting 8, Toa nha Interet, Nguyén Phong Sic, Ciu Gidy, Ha Nai 2  Bui Van Diing - Quan tri hé théng

BT Bii Thi Loan - Quan tr hé thang 3 HaAn-Phé gidm déc

4 Ngb Xuan Lich - Giam doc

5 Nguyén Thanh Phong - Chuyén vién
NOI DUNG HOP

o

K& hoach - Trudng phang

7 Ban phét trién thi truing - Khing tham du: Tham gia cusc hop cla ban linh dao

THANH PHAN KHACH M&1 Thamdi-0/1  Véng mét 1/1

1 Tran Xuén Son - Giam déc

Man hinh truy cdp cudc hop

Khi d6 hé thdng cho phép gan iy quyén tham du, chi duge gan nguoi thude don vi ciia ngudi

tham gia hop.

Gan ngudi tham du

Danvigan | Banfanh gao .

Chon nguai gan n

Ha An 4

- Chon vao icon n dé chon ngudi tham gia hop, sau d6 chon [Duyét] dé hoan tat.
Lueu y: Nguoi duoc ity quyén c6 toan quyén nhie 1 nguwoi tham gia hop
111.3.5 Thoat khéi cudc hop

- Ngudi tham gia hop c6 thé roi cude hop, néu nhur khong mudn tham gia cude hop.

Trang: 12/59



, HDSD_VNPT_eCabinet Phién ban: 1.0

VNPT

- Dé thuc hién, nguoi tham gia hop truy cap cudc hop, chon vao tab[ Chwong trinh hop]:

CHUONG TRINHHOP  TAILIEUHOP ‘ GHI CHO CA NHAN | KET LUAN cudc HOP (# Dang ky phat bigu

Hop an toan bao mat théng tin (09:00 - 12:00 25/07/2019)

THONG TIN PHIEN HOP THANH PHAN THAM DU - Tham dw=4/6  Véing mét 2/6

BECETTTI 09 i 00 phit ngay 25 thang 07 n3m 2019 - Thai luong: 3 git 1 Bui Thi Loan - Quén tri h& théng a
Phang hop 1-Tang 8, Toa nha Internet, Nguyén Phong Séc, Cau Gidy, Ha N&i 2 Bai Van Ding - Quan tri hé théng

ICTTE B Thi Loan - Quén tri hé thing 3 HaAn-Phd gidm déc

Bon vj béo céo 4 Ngd Xuan Lich - Giam ddc

5 Nguyén Thanh Phong - Chuyén vién
NOI DUNG HOP

-

K& hoach - Truéng phdng

7 Ban phat trién thi trudng - Khéng tham du: Tham gia cude hop cua ban lanh dao

THANH PHAN KHACH M01 Tham dw=0/1  Véing mét: 1/1

1 Tran Xuan Son - Giam déc

X Thodt khéi cudc hop

A \ \ . ~ \ Bl X Thoat khdi cudc hop X , \ \ ~
Trén man hinh tham gia cudc hop, chon vao nut dé thoat hoan toan cudc hop

Sau khi thoat khoi cudc hop, ngudi dung s& khong c6 quyén truy cap lai cudc hop cho t6i khi

duoc gan lai vao cudc hop

111.3.6 Khai bao ving miit
- Phén quyén: Chirc ning nay danh cho ngudi duoc gan 13 ngudi tham gia hop
- Chtc ning cho phép ngudi dung khai bao ving mat nhu sau
Truy cép cudc hop, vao tab[Chwong trinh hgp], chon niat [Khong tham du], nhap ly

do vang mat.

Nhap Iy do vang mat

Lj do: *

Man hinh chuwong trinh hop
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Nhép ly do Véng mit, va nhan Cép nhat dé hoan tat. Khi d6, hé théng s€ mac dinh khai bao

vang mit cho Ngudi dung.
Lueu y: Tai khodn khdch moi khai bdo ving mdt twong tir
11.3.7 Piém danh cudc hop/Xuit danh sich diém danh

- Phan quyén: Chirc ning nay danh cho ngudi dugc gan 1a ngudi hd tro cude hop

khi tao lich.
Luu y:

- TH bt cdu hinh Piém danh tu dong: H¢ théng mdc dinh diém danh toan bé, néu
c6 ngueoi tham gia hop bdo vang mdt hodc nguoi hé tro cude hop khong diém
danh thi sé o trang thai vang mat.

- TH tdat cdu hinh Diém danh tw dong: Thi mac dinh tat ca nguoi dwoc gan tham
gia hop déu & trang thdi chua diém danh
+ Cuoc hop khong hé tro diém danh qua toa do vi tri truy cap, thi viéc diém danh
sé do Nguwoi ho tro cude hop hodc nguoi tham gia hop truy c¢dp vao cude hop xdc
nhén tham gia/Bdo ving
+ Cuoc hop co hé tro diém danh qua toa do vi tri truy cdp, thi khi nguoi dung
truy cdp cugc hop, hé z‘ho”'ng s€ hién thi thong bdo xac nhdn vi tri, chon [Cho
phép]hé thong xdc dinh vi tri truy cdp, néu khép vi tri hop hé thong sé thuc hién

diém danh cho cudc hop do.

* & =] =1 (m|

| ecabinetyn mudn

I Layy kién Lich génnhat Lichcanhan Tailiéucénhén Lichdonvi Lién két khac
H

|

Q@  Bigtvitd cla ban
Cho phép Chin LUAN cudc HOP | SOD0 VI TR E

anh qua Location (08:00 - 10:00 11/11/2019)

_ THR"H pHiN THAH Dl:r fham dIF - e

08 gi&r 00 phit ngay 11 thang 11 ném 2019 - Thai luong: 2 gity 1 Nguyén Thanh Tung - Quan tri hé théng - Bon vi test

Phéng hop theo toa dé-Phong hop theo toa do 2 Ngé Xuén Lich - Giam d&c - Ban lanh dao

. 2 An - Phé ais = =
Nguy&n Thanh Ting Quén tri hé théng 3 Ha An - Pho giam déc - Ban lanh dao

- Néu cuéc hop khong gan nguoi hé tro, thi nguoi ¢é vai tro ‘Ho tro chung’ sé ¢é
quyén thiee hién diém danh
> Pé diém danh cudc hop bang tay, Ngudi hd tro login vao hé thong va truy cap

vao cudc hop chon Tab[Tién ich] >> chon Piém danh
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Biém danh nhan vién tham gia cudc hop

Mhap I do vang

mucn
THANH VIEN THAM DU’ —

mat hoac den

Check diém danh
uncheck Bd diém danh

Man hinh diém danh phién hop

1 Nguyén Thanh Ting Quan tri hé théng
2 Tran Dinh Quan trj hé théng

& Diém danh: 8/8
3 Nguyén Hiing Quan r hé théng

? Yéuciuhd trg
4 BUi Loan Quén tri hé théng -
Céc yéu cau ho trg da gl
5 Thi Truéng Trudng phang
6 Nguyén Minh Manh Chuyén vién
KHACH M&1 THAM DU

1 Khéch méi 10 BTC
2 Khach mgi 11 nhan vién

> Tich chon ngudi tham gia >> hé thng s& mic dinh diém danh va load tuong tng

si s6 diém danh trén man hinh hop cua nguoi tham gia

CHUONGTRINHHOP  TAILIEU HOP ‘ GHI CHU CA NHAN ‘ KET LUAN CUGC HoP

Ki€m tra hién thi thanh phan tham gia (07:00 - 10:00 28/11/2019 )

THONG TIN PHIEN HOP

@EETITE 07 9o 00 phat ngay 28 théng 11 nam 2019 - Théi luong: 3 gior

Phéng hop 5-TEst

BT Nouyén Thanh Ting-Chi tich héi ngudi cao tusi

NOI DUNG HOP

THAMHPHKNTHAMWW Thamdw: 10/10  Véngmat: 010 (A f‘

f

2

3

Nguy&n Minh Manh - Chuyén vién - Ban phat trién thi truéng

Nguy&n Thanh - Quan tri hé théng - Bon vi test

Nh&n vién xa - Quan tri hé théng - Bon vi test

TestNS1 - Quan tri hé thing - Don vi test

VB - Quén tri hé thdng - Don vi test

Loan test - Quan tri hé thdng - Don vi test

Ng6 Xuan Lich - Giam ddc - Ban lanh dao

Nguy&n Thanh Tiing - Chii tich hdi ngui cao tusi - Bon vi test

Tran Dinh Viét - Quan tri hé théng - Bon vi test

Thi Trudng - Trrdng phong - Ban phat trién thi truéng - Khang tham du: Béo céng

Ban tai chinh k& hoach - Chua gén ngudi tham du

Man hinh hién thi si s6 diém danh

Lueu y: Hién thi tén chit mau xanh la da diém danh/Mau dé la ving mat

< Xuét danh sach diém danh phién hop

Trén tab[Chuong trinh hop], tai muc [thanh phﬁn tham du] click vao icon E dé xuét danh sach

diém danh

Xugt danh sach
diém danh phién
hop

1 Nguy&n Minh Manh - Chuy&n vién - Ban phat trién thi truéing

2 Nguyén Thanh - Quan tri hé thding - Bon vi test

3 Nhan vién x6a - Quan tri hé théng - Hon vi test

THANH PHAN THAM DU’ [ETISTST Themdi-10/10 Véngmit0/10 [
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111.3.8 Khéa diém danh cudc hop

- Phén quyén: Chirc ning nay danh cho ngudi c¢6 vai trd “Chii tri cudc hop”
- Tém tat: Cho phép ngudi chu tri khoa diém danh, Sau khi khoa thi khong ai ¢6
thé diém danh hay bao vang cho dén khi ngudi cha tri mé khoa

- Thwc hién: Truy cap lich hop, vao tab[Chwong trinh hop], Chon nut

Khéa diegm danh

CHUONG TRINHHOP  TAILIEU HOP | GHI CHU CA NHAN ‘ THONG TIN DIEU HANH ‘ KET LUAN CUGC HOP ‘ LAY ¥ KIEN BIEU QUYET

Hop dur an trién khai thi diém cac don vi VTT (07:00 - 10:00 23/10/2019 (&) -

07 g1 00 phut ngay 23 théng 10 nm 2018 - The lugng: 3 giy 1 TranVan Ad Gidm doctung tam  [Ban [nh dao trung tém
Phéng s8 4-Tang 16- 57 Huynh Thic Khing
2 Bui Thi Loan[Trung phéng Phong PM 551
[ R |
3 Nguyén Binh Mailchuyén vien [Phong PM s5 1
4 L2 van Halchuyan vien Phong PM 551
e Sl iE 5 Tran Vinh Ha - [Chuyén vien Phang PM s5 1
N . N N . Cép nhét lai chire danh ngudi du ho
TRUNG TAM CONG HOA XA HOI CHU NGHIA VIET NAM pnat ¢ " Rt

GIAI PHAP CHINH PHU BIEN TU Dic 1ip -Ti do — Hanh phic s - = "
PHONG PHAT TRIEN PHAN MEM 802 —— THANH PHAN KHACH MO| Tham du=0/0 Véng mit: 0/0 e
HA NAi noav 16 thana 08 nim 2010

Man hinh cap nhdt chiec danh nguoi du hop
- Sau khi khoa thi khong ai c6 thé diém danh hay bao ving cho dén khi nguoi chi
tri [M¢ diém danh] tré lai

Luru y: Ngueoi chii tri ¢é thé khéa hay mé diém danh bat ky lic ndo

111.3.9 Cap nhat chirc danh ca nhan tham gia hop
- Phan quyén: Chtic ning nay danh cho ngudi c6 vai trd “Quan tri lich don vi”
hodc “nguoi tao lich hop”
- Tém tat: Chirc ning cho phép cap nhét chirc danh ciia ngudi du hop cho phit hop
véi cude hop, khi nguoi du hop ddm nhiém nhiéu chic danh

- Thuwec hién: Truy cap lich hop, vao tab[Chwong trinh hop]

Trang: 16/59
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CHUONG TRINHHOP  TAILIEU HOP | GHI CHU CA NHAN ‘ THONG TIN BIEU HANH ‘ KET LUAN CUQC HOP ‘ LAY Y KIEN BIEU QUYET

Hop du &n trién khai thi diém cac don vi VTT (07:00 - 10:00 23/10/2019 (&)

HONG TIN PHIEN HOP THANH PHAN THAM DU Thamdy:5/5 Vang mit: 0/5
07 gi 00 phit ngay 23 thang 10 nam 2019 - Thai lugng: 3 gio 9 Tran Vin A Eémnﬁcman\énh dao trung tAm

Phang 56 4-Tang 16- 57 Huynh Thie Kha
DALY ] 2 Bui Thj LoanTruéng phong [Phong PM 551

[ chati  ECINELEY 1. Tich chon .
2 Cép nhdt chire danh Nguyén Binh Mailchuyén vién Phéng PM s6 1
3. An nit [Cép nhét]
4 LlevanHalchuyenvien  PhongPM s
NOI DUNG HOP Xem fulltrang 5 TenVihHa-lChwenvien  PhongPMea1
. - - &p nhat lai chire danh ngud duh 3
~ TRUNG TAM  CONG HOA XA HOI CHU NGHIA VIET NAM ap e Canh nauer gy g
GIAI PHAP CHINH PHU DIEN TU, Bie 1dp —Tw do — Hanh phic n S
PHONG PHAT TRIEN PHAN MEM 56 2 —_— THANH PHAN KHACH MOl Tham dy: 0/0 Véng mét: 0/0

FA NAT noiv 16 thine NR nAm 7010

Man hinh cap nhdt chirc danh nguoi du hop

- Tai muc: Thanh phﬁn tham du, thuc hién check chon vao 6 checkbox [Cap nhat
lai chirc danh ngudi du hop]

- Khi do, hé théng hién thi chirc danh dang Edit cho phép cap nhat, Nguoi dung thuc hién

stra va 4n [Cap nhat], néu khong stra, mic dinh ldy gid tri mic dinh

111.3.10 Danh sach ving mit

- Hién thi 1én danh sach nguoi tham dy bao khong tham du.

Duong dan: Chu tri, nguoi tham du hop dang nhép vao hé théng => Vao du hop => Chuong

- Khéngthamdy Thamdw:2/4  Ving mit: 2/4

trinh hop => Danh sach tham dy => Véng mat.

THANH PHAN THAM DV’

1 Lé Van Ha - Trudng phong - Phong QLSP - Khéng tham du: Ko tham du

2 Nguyén Hoa - Nhan vién - Phong PM2 - Khéng tham du: Pa c6 lich khac

THANH PHAN KHACH MOl Tham du: 0/0  Vang mét: 0/0

111.3.11  Hb tro cudc hop

- Phan quyén: Nguoi dung 14 [Ca nhan %4 tro] trong cude hop hodc ngudi ding

c6 vai tro ‘Ho tro chung’

Trang: 17/59
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Luu y:
- Cugc hop ma khong gan nguoi hé tro, thi mace dinh cdc yéu cau ho tro sé dwoc
guti t6i cho nhém ngueoi ¢ vai tro ‘Hé tro chung’.
- Cuéc hop gdn nguoi hé tro thi cdc yéu cdu trong cudc hop chi giri t6i cho cd
nhén hé tro cudc hop do.
< Giri yéu cau hd tro
Dé gri yéu cau hd trg, chon nut [Tién ich] chon vao nut [Yéu cau hd tre] hinh bén

duoi:

CHUONG TRINH HOP  TAI LIEU HOP | GHI CHU CA NHAN | THONG TIN BIEU HANH | KET LUAN CUBC HOP

Hop an toan bao mat théng tin (14:00 - 18:00 25/07/2019)

- - - = R Tien ich
THONG TIN PHIEN HOP THANH PHAN THAM DU
14 gi&r 00 phist ngay 25 thang 07 ndm 2019 - Thai lugng: 4 giey 1 BuiThi L - Qudn tri hé tha =
m qi phiit ngay ang 07 ndm i lugng: 4 gi Ui Thi Loan - Quén tri hé théng 2 Yeu cau hé trg

Phéng hop 1-Tang 8, Tea nha Internet, Nguyén Phong Séc, Cau Gidy, Ha Noi 2 Bui Van Diing - Quan trj hé théng
T 5o Thi Loan - Quén tri hé théng 3 Ngd Xuan Lich - Gidm déc Céc yau cau hd tro dd gii
‘Bon vi béo cdo 4 Nguyén Thanh Phong - Chuyén vién

5 K& hoach - Trudng phéng

NOI DUNG HOP
6 Ban phat trién thi truéng - Khéng tham du: Tham gia cudc hep cda ban lanh dac

THANH PHAN KHACH MOI Thamdw: 0/1  Viing mit 1/1

1 Tran Xuan Son - Giam déc

Man hinh qudn 1y hé tro cude hop

- Khi d6 hé théng hién thi man hinh giri yéu cau hd tro: Ngudi dung nhap noi dung
yéu cau hd tro va dia diém hd tro (néu truy cdp cugc hop roi, thi hé tho”'ng sé h6
tro fill tw dong dia diém phong hop, nguoi ding cé thé sira théng tin do) sau do

chon [Pong y] dé hoan tit giri yéu cau hd tro

Ho6 tro

Noi dung ho troc *

n

=]
T

a

Dia diem: *

Nhap dia diém yéu cdu ho tro

bang ¥ Thoét

Trang: 18/59
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Man hinh nhdp noi dung, dia diém yéu cau ho tro

- Céc yéu cau dugc giri thanh cong téi nguoi hd trg cude hop, hoic nhém ngudi
c6 vai tro ‘Ho tro chung’ trén h¢ thong
- Sau khi g1, nguoi dung c6 thé xem lai lich sur hé tro da guri, bang cach chon vao

link Cdc yéu cdu hé tro da givi’ trén form [Tién ich]

T

| ? Yéu cau hd tro

Cac yéu ciu hd tro da gl

Link truy cdp lich sir giri YC ho tro

Khi d6 hé thng hién thi:

# Trangchd > Danh sich cdc yéu ciu hd tro

DANH SACH YEU CAU CHUA BUOC Hb TRO

Dong chi Chire vu Thai gian yéu cau hé tro N&i dung y&u cau hé trg Dia diém Hily hé tro
Bui Thi Loan Qudén tri hé théng 23/07/2019 17:38 Yéu cau bd sung thém nudc udng Phéng hop 3, Toa nha Internet, Ha Noi o d
Bui Thi Loan Quén tri hé théng 23/07/2019 15:20 Yéu ciu kiém tra k&t ndi mang Phong hop 3, Toa nha Internet, Ha Noi o
Téng s8: 2

DANH SACH YEU CAU DA DUgC Hb TRO

Théi digm yau cau hd Nhan vién hé

STT Dong chi Chire vu o N&i dung yéu cau hé trg NGi dung da hd trg Diadigmysuciu  Thaidiém hé trg
Bk Quén tri hg 5 1 . Phang hop 1, 25/07/2019 o
1 Loan théing 25/07/2019 14:16 B8 sung thém 1 mic D4 b8 sung BT 9556 Ngé Xuan Lich
Bui Thi Quén tri he Yéu cau bd sung 1 man hinh chigu B4 hiyYéu cau ba sung 1 man hinh chigu Phéng hop 1, 25/07/2019 J.
2 Loan théng 25/07/2019 14:00 o o VNPT 03 Ngé Xuan Lich

Man hinh danh sach cac yéu cau ho tro da gui

- Trén man hinh la danh sach yéu cau chua dugc hd tro/da duoc hd tro.
- Nguoi dung c6 thé hity cac yéu cu hd trg bang cach click vao nut T trén danh
sach chua dugc hd tro. Sau khi nhap 1y do huy yéu cau, chon vao [Pong y] dé

hiy yéu cau

Trang: 19/59
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Huy yéu cau ha trg

Ly do hiy yéu cau: *

Boéng y Thodt

Man hinh nhép 1y do hity yéu cau hé tro

Ho tro dugc xtr 1y s€ thong bdo té1 man hinh cia ngudi gui yéu cau ho trg nhu dudi:

Thoéng bao

Yéu cau cla ban:
Yéu cdu bd sung may chiéu
ba duge ho tro:

D43 bd sung 1 may chigu theo yéu cau

Thoat

Théng bdo néi dung xir Iy yéu cau hé tro

Luwu y: Khi nguoi diing givi yéu cau hé tro/Hity yéu cau hé tro sé cé théng bdo téi cho

ngueoi ho tro twong vmg dang hién thi & géc dudi man hinh trong vong 3-58

< HO tro yéu ciu
Pé hd trg yéu ciu, ngudi vai trd hd tro chon vao nut [Tién ich] chon vao link ‘Cac yéu

cau ho tro da gui’

# Trangcht > Danh sach cac yéu cu hé tro

DANH SACH YEU CAU CHUA BUQC HO TRO

Déng chi Chiic vu Théi gian yéu cau hé trg Ngi dung yéu cau ho trg Dia diém Hb trg
Bui Thi Loan Quan tri hé théng 25/07/2019 15:13 Yéu cau bd sung may chigu Phong hop 1, Toa nha VNPT, Huynh Thac Khang [r4 q
Téng s6: 1
STT Déng chi Chie vu Théi didm yau cau hé tro N&i dung y&u cau hé trg Ngi dung d3 hd trg Dia diém yéu cdu Théi digm hé tro Nhan vién hé tro
1 Thi Truéing Trudng phong 25/07/2019 14:04 YEu cEu hd tro v8 ky thuat D& hé tro truc tidp Phéng hop 1, VNPT 25/07/2019 14:04 Ngé Hung Tin

Man hinh danh sach cdc yéu cau hé tro tir nguoi ding
Trang: 20/59
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- Trén danh séch 1a cac yéu cau chwa hd trg, di hd tro giri t6i cho ngudi hd trg, cac
yéu cau nay s& dugc cip nhat theo thoi gian thuc dé nguoi hd tro hd tro kip thoi

- Pé thuc hién hd tro, nguoi dung chon nut & dé vao man hinh hd trg

Hé trof

Ndi dung hd tro: *

Péngy || Thodt

Man hinh tra loi yéu cau ho tro

Sau khi nhdp néi dung xir 1y yéu cau hé tro, chon [Pong ¥, hé thong sé tw dong chuyén
hién thi théng bdo t6i man hinh ciia ngwoi yéu cau hé tro twong iing, dong thoi chuyén

xuong bang danh sach da hé tro trong g

111.3.12 Tham gia hop

- Cac chirc ndng nay danh cho ngudi tham gia hop

Il1.3.12.1  Cudc hop nhiéu néi dung

Truy cép cudc hop nhiéu noi dung:

CHUONG TRINH HOP  KETLUAN CUBC HOP

Phién hop nhiéu néi dung (09:00 - 16:00 25/11/2019)

STT Thisi gian Ngi dung Chugn bjt3i ligu Tham dy Tinh trang
SANG
1| temo-1em ErgEe Ca nhan: Trin Binh Viét Ca nhan: Nogyen Thinh Tish Hing Vuong e
CHIEU
1 1600 h po: Bon vi:Préng M2 : Préng PAL Hiy
¢ ca €4 nhain: Nguyén Thanh TngBLi Thi LoanNguyén Van An Temonak

Man hinh truy cdp cudc hop nhiéu ngi dung

- Chon vao tiéu dé ndi dung hop dé xem danh sach tai lidu hop
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- Dé bat dau 1 ndi dung hop, nguoi ‘Chu tri’ chon dé bat dau noi dung hop
(Trong 1 thoi diém chi c6 thé dién ra 1 ndi dung hop)

- Nguoi tham gia hop ¢ thé xemenzt dé truy cap vao ndi dung hop

% Luuy:

- Céc thao tac trén ngi dung hop giong nhw 1 cudc hop théng thuwong

- Két lugn phién hop. sé do nguoi vai tro cdp nhat két luén cuéc hop téng hop
ciia tdt cd cdc ndi dung hop va upload 1én

- Nguoi HG tro cudc hop sé thuc hién hé tro trén cdc ndi dung hop dién ra

111.3.12.2  Vao hgp/Vao xem théng tin heop

- Truy cap: Trang chi/ Lich don vi hoac Lich ca nhan

- Tém tit: Chirc nang cho phép c4 nhén 13 chu tri hodc nguoi tham gia cudc hop
vao hop hoac xem lai thong tin cudc hop

Trén danh sach lich hop, ngudi dung chon vao ti€u dé cia cudc hop

HE THONG HOP KHONG GIAY TG VNPT-ECABINET | B (]

SO THONG TIN VA TRUYEN THONG Lichgannhat Lichcanhan  Tailiéucanhan  Lichdonvi  Lién két khac
@& Trangcht - Lich donvi
Lich tudn < Tusn 27 >
Ngay Sing Chieu
Thi 2 09:00 - 12:00
01/07/2019 Op trien khai N thong phan mem Hop kKhong giay 10 cho cac aan vi co |
nhu c&u giai doan 1
O Chu tri: Duong Anh Birc
2 Tham gia: Phong K& hoach-Tai chinh, BUi Thi Loan, L& V3n Ha, Ngd V&n An, Tran Van
Hung, Ha Van Linh, Nguyén Hong Hai, Tran Vin Hiéu
) Dia diém: Phong hop 8 1
(C/Hop trién khai k& hoach )
Thi 3 10:00 - 12:00 Demo hé thdng hop khong gidy t&_E-Cabinet 13:00 - 17:00 Cuéc hop trién khai ecabinet cho TTCNTT
Q20202012 T chi tri: Durong Anh Biic 7 Chil tri: Duong Anh Biic
2 Tham gia: Phong K& hoach-Tai chinh, NguyénThénh Phong, Té Dung, Lé Van Ha, Ng& 2 Tham gia: Phong CNTT, Phong Buu chinh Vién Théng, Nguyén Thanh Phong, Té Dung
Van An, Tran Van Hing, Ha Van Linh, Nguyén Hong Hai, Tran Van Higu ) Dia diém: Trung tam CNTT TPHCM

) Dia diém: Phong hop 58 5 ((Hop tong k&t k& hoach )

(C~Hop trién khai k& hoach )

- Vao hop/Xem thong tin cugc hop
Trén danh sach lich don vi/Lich c4 nhan, Nguoi dung click vao tiéu dé lich, mac dinh

hé thdng hién thi thong tin ndi dung cudc hop trén tab[Théng tin lich]

Trang: 22/59
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HE THONG HOP KHONG GIAY T0 VNPT-ECABINET
SO THONG TIN VA TRUYEN THONG

‘CHUONG TRINH HOP

G TIN PHIEN HOP

Phong hop 8 1-Téng 2- Trung tam céng nghé thang tin- 5& TPHCM

TAI LIEU HOP | GHI CHU CA NHAN ‘ THONG TIN DIEU HANH ‘ KETLUAN CUGC HOP

;' -] m] (<]
Lichgénnhdt  Lich cé nhan Tai ligu cé nhan Lich don vi Lién k&t khac

Tham dy:8/10  Véng mit: 2/10

1 Duong Anh Dic - Giam déc S

2 Bui Thi Loan - Chuyén vién

L& Vn Ha - Chuyén vién

BRLETTE 00 gid 00 phit ngay 01 thang 07 ndm 2019 - Thai luong: 3 gidr
[

Duong Anh Biic - Giam déc 8§ 3

EZXEIET)  Phong CNTT - S& TTTT TPHCM £ [otEDin=EiEats

5 Trin Vin Hung - Trudng phéng
NOI DUNG HOP 6  HaVan Linh - Chuyén vién
T Lan aan Asian arals DU ey v "
(Diinh cho quén tri h§ thing va dii ngi bién tip) 7 Nguyén HBng Hai - Chuyén vién

8  Tran Vin Higu - Trudng phong

M sb:
9 Nguyén Thanh Phong - Phang K& hoach-Tai chinh

Phién ban: 1.0
10 T6 Dung - Phéng K& hoach-Tai chinh

Ngdy hidu lve:  22/04/2019 ¢ ¢

THANH PHAN KHACH MO Tham du 1/1

© VNPT CHAT

Viing mat: 0/1

1 Tran Xuan Son - Giam déc

Man hinh xem chi tiét lich hop- vai tro chu tri
- Véi acc khong phai 1a chu tri cude hop s& khong hién thi cac tab: Thong tin diéu
hanh
- Véi acc khong phai 1a ngudi hd tro thi s& khong hién thi tab: H trg cudc hop
111.3.12.3  Xem tai liéu hop/Thém tai ligu ca nhan/Takenote tai liéu
- Trén man hinh xem chi tiét hop, chon vao tab[Tai liéu hop] >> xem tai liéu dinh

kém cudc hop, va tai liéu ca nhan.

GHI CHU CA NHAN ‘ THONG TIN DIEU HANH ‘ KET LUAN cudc HOP

CHUUNG TRINH HOP

TAI LIEU HOP

Hop trién khai hé thang phan mém 'Hop khéng gidy to' cho cac don vi c6 nhu cau giai doan 1 (09:00 - 12:00 01/07/2019)

TAI LIEU HOP

Luu file ca nhén

oC.

STT Téntailigu 5 mat Trang thii Thao téc
TAI LIEU ECABINET
1 102_1Thong bao KL hop KTXH Thang 02-2018 - Hoan chinh.signed pdf Khéng @ o U
2 ECabinet_Loanbt.docx Khéng ~ DA duyEt @ & 0

Tong s6: 2

TAI LIEU HOP CA NHAN

B Thémfie

STT Téntailiéu

Tong s6: 0

Man hinh théng tin tai liéu hop
+ Xem noi dung file tai li€u: Trén danh sach tai li¢u (hop hoac ca nhan), chon vao

@ & cot [Xem] dé xem noi dung file tryc tiép trén hé thdng.
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x| &|(|@|L|2|0|D]|Ce]=- [ CBAP-exam_8011.pdf Q 267% Q < |>

EXPLANATION
Tén tai liéu
hop

The end-to-end test scenario is initiated by entering orders from a remote system

Which one of the following is not a task of the Requirements Life Cycle
Trace Requirements

Prioritize Requirements

Verity Requirements

Approve Requirements - |

Correct Option: C
EXPLANATION
Verifying requirements is not a task of the Requirements Life Cycle Management.

A Business Analyst is preparing for an elicitation. The BA is in the process of identifying

x & F 4 & B Q 75% a0

cac Phé Chu tich Uy ban nhan din tinh Lé Van Nwng, Lam Quang Thi chu tri
Cac chire nang takenote cugc hop UBND tinh thudng k¥ thang 02, nhim ddnh gid tinh hinh phat trién
kinh té - xd hoi thang 02, 02 thing déu nam va phuong hugng nhiém vu
thang 3 nam 2018. Tham dv cugc hop ¢6 Phé Chu tich Hoi dong nhin dan
tinh Binh Céng Minh, céc thanh vién Uy ban nhan din tinh, Lanh dao Ban Danh sach ghi chitrén
Tuyén gidgo Tinh uy, UBMTTQ Viét Nam tinh, Hoi Nong dén tinh, Hoi Phy Sl
. nir tinh, Poan Thanh nién Cong san HO Chi Minh tinh An Giang, Vin phong
E’U%”C“hﬁf“ file trong Tinh iy, Van phong HDND tinh, Dang iy Khéi Dan chinh dang, Dang iy
Khai_Doanh nghi¢p, S& Khoa hoc va Cong ngh¢, Cuc thué, Cuc Hai quan,
Cuc Théng ké, Ngan hang Nha nuéc Chl nhanh lmh, Ban Quan ly khu kinh
té, @ung tam Xic ién Thuong igi va Dau (s, Ban Quak

khu vyre phat trién dé thi An Giang, Ban Quan 1y DA DT

;@Gmmn
ong trinh glao |Don vi tham gia
théng, Ban Quan 1y DA PTXD Céng trinh néng nghiép va Phat trién nong
thén, Ban Quan Iy di tich van hoa Oc Eo.

Sau khi nghe Gigm dée S& Ké hoach va Dau tir béo céo tinh hinh kinh té

- il hoi thang 02, 02 thing diu nim va phuong hudng, nhi¢m vy Ihdl’lb 3 nam
2018; Bao cdo két qua giai ngan vén DTXD nam 2017 va 02 thang dau nim
2018; Gidm dbe S& Noéng nghiép va PTNT bio céo tinh hinh san xuéit nnng
nghlgp vu Pong Xuan, tinh hinh nubi trong thuy sin, cong tic phang chong
dich bénh trén gia sic, gia cim; Giam dbc So Tai nguyén va Moi truong bao
cdo tinh hinh sat 1& va canh bao cac diém sat 1o trén dia ban tinh trong nim

Man hinh xem —takenote tai liéu

Ghi cha:

Chon & dé tai file vé may tinh, thiét bi truy cdp ca nhan

Chon ' dé thém ghi chu vao file

Chon +f dé boi mau ghi chu trén file

Chon ¢ Panh déu, khoanh vung danh dau trén file

Chon T & xoa cac danh diu hay ghi chu

Chon * dé dong man hinh xem ndi dung file, quay lai man hinh trudc do.

% Thém tai li€u ca nhan vao cudc hop:

B B Themfile 8 erea P TR A i exs 1o
Chon nut ¢ muc [Tai liéu hop ca nhan] dé vao man hinh thém méi tai lidu
hop ca nhan cho cudc hop hi¢n hanh.
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Thém file

Tén file: * .
en e Nhap tén file

Tai file: * . -
& Tai i ligu
Nhan hodc kéo tha tép tin

Chi'nhan file jpg, jpeg, png, pdf, doc, docx, xls, xlsx, rar, zip

Man hinh thém moi file tai liéu cd nhan

Luu y: File ca nhdan nay chi hién thi voi ca nhan do

111.3.12.4  Yéu cdu hé tro

- Chirc ning nay cho phép ngudi tham gia hop giri cac yéu cau hd tro t6i ngudi hd

tro

- Trén man hinh, chon [Yéu ciu hd tre] trén tab [Tién ich]. Khi d6 hé thong s&

hién thi 6 nhap ndi dung yéu cau ho trg.

Hotrg

N&i dung ho trg: * P L3
Nhép ndi dung yéu cau hé frg

Man hinh nhdp yéu cau hé tro

? Yéu c3u hd tro

Thoét

- Sau khi nhap yéu cau hd tro, nhin [Pong y] dé hoan tit yéu cau

- Khi d6 yéu cau s€ dugc gui tdi cho ngudi ho trg cua cudc hop tuong ung.

% Sau khi nguoi hd trg xt 1y thanh cong yéu cau hd trg ctia nguoi dung s& c6 thdng

b4o t6i cho nguoi yéu cau hd trg nhu dudi:
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Théng bao

Yeu cau cua ban:

Yéu ciu ha tro ve tai ligu va thigt bi trong phéng hop- May chigu, wifi??
Dadugc hotrg: |

43 hoan thanh ho trg

Man hinh théng bdo khi ¢ yéu cau hé tro dwege xir Iy

111.3.12.5  Pdng ky phdt biéu

" ®Tignich

? Yéu cau hé trg

Chtrc ning ndy cho phép ngudi tham gia cude hop co6 thé “Ddng ky phdt biéu” sau khi

da duoc diém danh trong cudc hop

- Dé dang ky phat biéu, thi trén man hinh tham gia hop, chon nit [Ping ky phat

biéu], nhap nodi dung dang ky phat biéu, nhan [Péng y] dé hoan tit dang ky

Dang ky phat biéu

Noi dung dang ky phat bigu

Man hinh dang ky phat biéu

Sau khi dang ky thanh cong, Hé thong s& hién thi 1én man hinh diéu hanh cta ngudi chi

tri, hé thong s& hién thi vao lich str phat biéu cia c4 nhan trong cudc hop

Luu y:
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- Hé thong sé hién thi thong bdo trong 3s ¢ goc phdi bén dudi man hinh cia nguwoi
dang ky phat biéu biét khi ding ky phat biéu thanh céng, khi nguoi chii tri bdo
chudn bi, bdt dau va két thiic phat biéu twong g

- Ngodi thoi gian dién ra cudc hop, hé thong sé k hién thi nit [Péng ky phdt biéu],
Sau khi két thiic phat biéu/ Hity ding ky phdt biéu mdi cé thé dang ky phat biéu
tiép

- Cd nhdn c6 thé xem, sira néi dung dang ky phat biéu, hodc hiy dang ky phat biéu

da giri néu phat biéu dé chiea thuc hién

< Xem danh sach cac phat biéu da giri (Lich sir ding ky phat biéu)
Vao tab[So d6 vi tri] dé xem chi tiét:

mlm:ma‘uuug’| TAI LIEU HOP ‘ GHI CHU CA NHAN ‘ nﬁrLu@unn‘;:m;l" LAY VKIENBIEUQUVET SO DBVITRI [ Dang ky phét biéu

Ting Vinh m hoach 8 prong Bl Phong | Manh i T2 B Ann

A

I I
msi 10 Thanh
N PR Nhén
HOP KHONG GIAY TO vien I
- a
- ﬂ
[k
—

Ngs [l Quin Po— i

an l trtich [l suii QEUTHN o

Lich don vi Vigt
D

Dingkyphétbi€u W Chidinhphdtbiy M Chuaphdtbiés M DAph&tbi€u W Dangphit big Wéng mét, chira diém danh Ghé: " "
Xem frrc tiep ndi dung bai
chuyen tlr &m thanh
STT  Péng chi Thii gian bat dau phét bigu bigu

-~
1 adminll 31/10/2019105% 21 phit 35 gidy Phétbiguvé vin d& 1 i

DANH SACH DANG KY PHAT BIEU (1)

STT  Péng chi ‘Thai gian déng ky Noi dung déng ky

1 Tirluong Chuyén vién 31/10/2019 1024 Phat bidu vE van de 2 X

DANH SIEHDAPHATBIEI.I(J]

STT  Biéng chi ‘Thisi gian bat dau phit bigu NGi dung déng ky. Phét bidu
1 Tianginh Vit Quén tri hé thang 3111072019 1023 10 gits 04 phit 39 gidy hitutyy © VNPT CHAT

Man hinh truy cdp lich sir phdt biéu ciia cd nhdn

Trén danh sach cac dang ky phat biéu/Da phat biéu cua ca nhan, nguoi ding c6 thé
stra/hity noi dung ding ky phat biéu ctia ban than
Luu y:
- Khi Sira/Hity thi déu hién thi tuong vmg bén man hinh cia chi tri cuéc hop
Trang: 27/59
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- Sau khi két thiic phat biéu hodc hiy phdt biéu, méi dwoe dang ky phat biéu tiép

111.3.12.6  Biéu quyét/Ky sé biéu quyét
- Phéan quyén: Ngudi dugc gan vao tham gia cudc hop dong thoi dugc gan 1a ca
nhan cho y kién biéu quyét; Ngudi tiép nhan phiéu ldy y kién biéu quyét ciia don
vi dugc gan tham gia cudc hop
- Truy cap: Vao Trang chi/Lich ca nhan (Lich don vi) >> chon cudc hop tham gia
>> va0 tab[LAy y kién biéu quyét]
> Khi Chu tri nhin nat [Bét ddu] va thiét 1ap thoi gian biéu quyét thi nhitng ngudi
tham gia biéu quyét trong cudc hop méi co quyén biéu quyét trong thoi gian ma

chu tri da thiét 1ap.

¢ Vai tro nguoi chi tri cudc hop:

Vao cudc hop: chon tab dé xem danh sach biéu quyét trong cude

CHUONGTRINHHOP | TAILEUHOP  GHICHUCANHAN | THONG TINDIEUHANH | KETLUAN cuScHOP | LAY Y KIEN BIEU QUYET

Thisi gian xuiit ban Thai gian hét han Thisi gian bt dau bigu quyét
. el e § e s p— 16/07/2018
1 Nidung 1- cd bdo mét, ¢ kj 58, c6 g mail/sms 15/07/2019 10:10 17/07/2019 00:00 15/07/2019 10:21 Jo00
2 N&idung 2- khéng bio mét, khéng ky 8 15/07/2019 10:15 18/07/2019 00:00 15/07/2019 10:32 ;lgfuug:zmq

TIOR;
3 Test trong cudc hop 15/07/2019 11:10 24/07/2013 00:00 15/07/201311:10 1{000 o = &
4 Testky s6 15/07/2019 11:20 23/07/2019 00:00 15/07/2019 11:20 11615["14'2019 = &

5 LAy ¥ kién vE viéc 13 chic hgi thi 16/07/2019 1325 31/07/2019 00:00

Man hinh danh sach noi dung biéu quyét voi nguoi ‘chi tri cugc hop’

- Trén danh sdch dé bdt dau biéu quyét cho ndi dung ndo thi Chii tri cuéc hop sé
click vao icon =] tai dong ngi dung biéu quyét do dé thiét ldp thoi gia va bdt dau

biéu quyét

Cai dat thai gian bat dau bigu quyét

Théi gian bt dau: * Théi gian két thic:

16/07/201913:25 16/07/201917:00

Trang: 28/59
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Man hinh thiét ldp thoi gian biéu quyét cho 1 néi dung biéu quyét

- Chu tri cudc hop sé& thiét 1ap thoi gian biéu quyét va nhan [Cap nhat]

- Khi t6i thoi gian biéu quyét dugc thiét 1ap, tit ca nguoi tham gia biéu quyét s&
thdy nut ' trén dong ndi dung biéu quyét dé thuc hién biéu quyét, hét thoi gian
biéu quyét hé théng s& dong biéu quyét va khong cho biéu quyét

- An nut [Biéu quyét] dé vao nhanh man hinh biéu quyét/cho ¥ kién néu cudc hop
chi ¢6 1 nodi dung biéu quyét/lay y kién

[®][Xem ngi dung bidu quyét/LAy ¥ kién]: xem noi dung
IE' [Xem két qua]: xem két qua biéu quyét cua ndi dung 13y ¥ kién biéu quyét

- Chure ning [Xem két qua] chi hién thi véi tat ca nguoi tham gia biéu quyét khi
ndi dung biéu quyét 1a ‘Khéng mdr’, nguoc lai néu 1a ‘Mdr thi chi hién thi vé6i
ngudi [Tao biéu quyét] va nguoi ding duge gan 1a [Ngudi theo ddi] cua biéu

quyét do.

K&t qua biéu quyét: Cho y ki€n vé viéc chon lya s6 ngudi tham gia du thi cho timg don vi Théngketheo dipan ~ | [REANED

Théng ké theo dép an
Théng ké theo ¢4 nhan
| Théng ké theo don vi

cl

2

3

4

@ Dapinl(2/2) @ Dapan2(0/2)
¥ kién khac ® Bapin3(0/2) Dép an 4 (0/2)

c2

a
100% (2 phiéu bau)
b

Man hinh xem két quad biéu quyét

- €06 thé loc két qua theo dap 4n, ca nhan, don vi cho biéu quyét

- Di chudt téi s6 phiéu bau dé xem danh sach ngudi/Pon vi chon dap an dé

% Vai tro ngudi tham gia biéu quyét trong cudc hop:
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Vao cugc hop: chon tab dé xem danh sach biéu quyét trong cudc hop

- Chon vao icon [2] ¢é biu quyét/Cho ¥ kién ndi dung tuong tng

CHUONGTRINHHOP | TAILIEUHOP  GHICHUCANHAN | THONGTINDIEUHANH | KETLUANCUGCHOP | LAY ¥ KIEN BIEU QUYET

Lay y kién

Théng tin chung

Tigu d¢ chung

Thai gian phat hanh: 16/07/2019 1325 Thisi gian hét han 31/07/2019 00:00

File dinh kém: q

T8 chirc hdi thi trong thang 7

N&i dung

Bdng ¥
° Khéng déng ¥

Y kign khdc

T6 chire héi thi trong thang 8
Bong ¥
Knéng déng §

¥ kign khdc

[vov iy [ iyt |

1/2

Man hinh cho ¥ kién biéu quyét
Check chon day du cac ¥ kién, nhdp y kién khac néu c6 sau d6 chon
- Chon nut [Lwu nhap] dé luu nhap va c6 thé stra lai gui lai

- Chon [Giri y kién] dé gtri ¥ kién t6i cho nguoi theo ddi va ngudi tao biéu quyét

< Truomng hep khong c¢é ky so: Sau khi giri ¥ kién 13 s& hoan thanh viéc biéu
quyét/ldy ¥ kién

< Truong hop cé ky so: thi sau khi 4n [Giri y kién] thi hé thong yéu cau ky s6 xac
nhan mai c6 thé xac nhan da bicu quyét cho y kién

- Pé ky sb6 nguoi dung chon nut [Ky] & trén, khi d6 hé théng s& giri xac nhan ky
t6i sim ky KPI hodc token theo cu hinh thong tin ca nhan cua nguoi ky, Nguoi

dung xac nhan va nhap ma pin trén dién thoai/ hodc mat khau cta usb token
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Théng tin biéu quyét

BieuQuyet_Nv6648_Yk159.pdf

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do — Hanh phuac

Ngiy 16 Thang 07 ndm 2019

PHIEU LAY Y KIEN

Ve vige: Ly ¥ kién vé vige td chire hji thi

pé nghi éng (ba) Bui Thi Loan cho biét ¥ kién cua minh vé cic ndi dung sau:

N6i dung s6 1: Té chire hoi thi trong thang 7
O Béng
B Khéng dong ¥
Y kién khic:

NGi dung s6 2: Td chire héi thi trong thang §

Man hinh xdc nhdn y kién biéu quyét

Luweu y: Céu hinh logi ky s6 ciia cd nhan nguoi ky trén[Théng tin cd nhan] (Ngwoi ding
C6 thé cdp nhdt & menu [thong tin cd nhdn] cua tdi khodn nguoi ding)
- Hé théng sé xdc nhdn ky vao sé dién thoai va ldy chit ky cia nguoi cd nhdn nguoi
dung trén[Thong tin ca nhan]
- Truong hop: Ky s token, hé thong sé hién thi théng tin cdu hinh: vi tri ky, chi
ky, thong tin hién thi, ... trén file ky sé twong iing dé nguoi ky cau hinh va nhdp

md pin xac nhan ky.
- Sau khi ky thanh cong hé théng hién thi nhu dudi: ¢6 thé tai file ky s6 bang cach

an vao , xem két qua , hodc quay lai danh sach biéu quyét
- Sau khi ky thanh cong 1a da hoan thanh viéc cho ¥ kién biéu quyét.
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Bic lip - Ty do — Hanh phic

Ngity 16 Thing 07 niim 2019

PHIEU LAY Y KIEN
Vi vige: Ly ¥ kién vé vige tb chire hii thi

B¢ nghj dng (bi) Bii Thi Loan cho bict ¥ kién cia minh vé cic ndi dung sau-

Mii dung s 1: Té chire hoi thi trong thang 7
0O Béng ¥
B Khing déing §
¥ kién khae:

Mii dung 56 2: Té chire hoi thi trong thing &
0O Déng
O Khing déng §
¥ kién khac: Té chirc hoi thi vao thing 12

Ghi chii: Ong (bd) déng ¥ hodic khdng déng i thi dinh déu vio 6 firomg tmg. Nhdp ¥ kidn khdc
v & ¥ kién khac"

Xic nhin cita ngwii cho ¥ kién
{ K va ghi rd ho tén)
|
!
[

Bii Thi Loan

Man hinh ky xdc nhdn biéu quyét bang sim KPI thanh cong
111.3.12.7  Ghi chd ca nhan
- Ngudi tham gia hop s& c6 thé ghi chu trong cudc hop, cac ghi chi nay chi hién

thi v&1 ¢4 nhan nguoi dung do

CHUONG TRINH HOP ‘ TAI LIEU HOP | GHICHU CANHAN  THONG TIN DIEU HANH ‘ LAY ¥ KIEN BIEU QUYET | KET LUAN cudc HOP

Tiéu dé: ()

Nai dung:
Kibu ~ | Dmhdang - | Phéng -| coenr - | B I U B Q by @ =2 2 == ‘

WM e © A- B- @MEHTML

DANH SACH GHI CHU (1)
Thong tin ghi chd Tao phién hop bigu quyét 44: v
STT  Tiéu de ghi cha Ngu@i tao Thai gian cap nhat Thao téc &1
Nguyén Thanh Ting 16:49 19/11/2019 Fwoe U

Man hinh ghi chd c& nhan
- Nhap tiéu dé va noi dung ghi chu, chon [Cap nhit] dé thém ghi chu trong cudc

hop.
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- Trén danh sach ghi cht c6 thé tim kiém ghi chd theo tiéu dé/Noi dung ghi chu

hodc theo [Cudc hop] ma cé nhan d6 cé ghi chu

- Chon £ Stra ghi cht

- Chon ©: Chia sé ghi chii do ngudi d6 tao; Cho phép chia sé tdi nhitng nguoi
tham gia cudc hop d6 ké ca khach moi.

- Chon “ dé xuat ndi dung ghi chu ra file word

- Chon T @ x6a ghi cha

- Trén danh séch ghi chy, tich chon ghi cht trén danh sach va 4n il | hé théng

hién thi form giri email

Gui email

TIBUGE " Gy cha néi dung hop

N@i dung: *
Kiéu - | @inhdang - | Phéng - | caeni

B I U B Qts E|l@[i= =g 2 38
EMAE = @ A-BA- BMiHTML

Ban nhan duoc 1 chia s& ghi chi cd nhan tir Nguyén Thanh Ting. Vui Iong xem cac tai éu g kém.

i nhan: +
Email nhén: * | . dia chi email cach nhau boi ddu

Chon ngudi
; nhgn:*

Man hinh check chon ghi chu va gui mail
H¢ théng s& dién tu dong dir liéu mau, nguoi dung nhap danh sich email cia
nguoi nhan Hodc Chon tir danh sach ngudi ding hé thdng, c6 thé chinh sira thong tin
tiéu dé, noi dung mail (néu mudn), sau d6 chon [Giri] dé hoan thanh guri mail.
Luuy:
- Néu khéng nhdp tiéu dé ghi chii hodc d@é sau 5s ma khéng nhdp ghi chii, hé thong
sé tw dong luu voi tiéu de da nhdp hodc tiéu de Nhap
- Céc ghi chu trén tai liéu sé hién thi ngi dung ghi chii la tiéu dé, chi cé thé view,
khéng cho sira/xéa/Xudt file word/Giri mail.
111.3.12.8  Cap nhat két lu@n hep

- Phan quyén: Nguoi dugce gan 1a ‘Cap nhat KL hop’ trong cudc hop
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- Tém tit: Chirc nang cho phép upload file két luan hop, cdu hinh truy cép file
(thiét 1ap tai liéu mat, ca nhan/don vi truy cdp), xem, stra, x0a file, Guri mail thong
tin két luan hop, Gan ngudi/Pon vi bao cio theo két luan hop

Trén danh sach lich hop, nguoi dung chon vao tiéu dé cta cudc hop dé truy cap cudc

hop, chon vao Tab[Két luin cudc hop]. Hé thong hién thi nhu sau:

CHUGONG TRINH HOP ‘ TAI LIEU HOP | GHI CHU CA NHAN ‘ KET LUAN CUDC HOP

Hop giao ban tuan 30 (13:00 - 17:00 22/07/2019)

TAI LIEU KET LUAN [+ 1% =
STT Ten tailieu Thai gian cap nhat Trang thai Thao téc
P
1 Tai lidu céng bé (khéng méat) O (0) 09:42 22/7/2019 (_~ Congbs ) O ® o O
2 K& hoach trién khai tuin 30(Tai liéu mat) < (0) 09:39 22/7/2019 (-~ Céngb¥ ) o @
3 Bdo cdo k& hoach tuan 29 (0 09:39 22/7/2019 ]; 2O60T
’
\ ) A A A
Man hinh Ket lugn cudc hop
<k T: : Y
- wi 18i file JEYS 25 14
Buéc 1: Chon dé chon file tai 1én
TAI LIEU KET LUAN [+ 1Y
STT Ten tailigu Thai gian cap nhat Trang thai Thao téc
Béo cao ké hoach tuan 29 E ﬂn n n
K& hoach trien khai tuan 30 En nn

- Chon % sau khi sira tén file dé luu tén méi, néu khong stra thi 1dy tén file gdc.

_ Chon I d4 i file

- Chon ﬂ dé xoa file tai lén.

- Chon u dé sap xép vi tri file trén danh sach tuong tmg

- Chon -1 @8 chu hinh 1a tai liéu mat va gan ca nhan/Pon vi truy cép tai liéu(tai
liéu mat s& chi hién thi cho phép xem file tryc tiép trong thoi gian gidi han di cau
hinh, khong dugc phép tai hay luu file. Néu gan ca nhan hay don vi truy cap thi
chi ngudi d6 hodc nguodi tham gia hop ctia don vi dugc gan d6 maoi dugce truy
cap:
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Thiét lap cau hinh tai liéu
La tai lieu mat: @ | Kich hoat
Han truy cap

23/07/2019 15:30

Cénhan truy cp: + Thém thanh phan truy cap
- Biii Thi Loan @

Don vi truy edp:  + Thém don vi truy cap
-Ban |3nh dac @@

Man hinh cdu hinh tai liéu
- Néu gan nguwoi truy cdp, thi nguoi dé phdi tham gia hop méi xem dwoc

- Néu gan don vi truy cdp, thi nguoi thude don vi d6 tham gia hop dwoc truy cdp

Budce 2: Luu nhap hoic cong bd két luan hop
Sau khi tai file:
> Chon [Lwu nhap]: thi tai liéu nay s& khong hién thi v6i ngudi tham gia hop chi
hién thi véi nguoi tao file va chi hién thi voi nguoi/Pon vi dugc gan truy cap
(Néu ciu hinh truy cap file)
- Chon [Céng bd]: Thi tai liéu nay s& hién thi véi toan bd ngudi tham gia hop Hodc

chi nhitng ngudi/Pon vi duoc gan truy cap(Néu cau hinh truy cap file)

CHUGNG TRINH HOP ‘ TAI LIEU HOP ‘ GHI CHU CA NHAN ‘ KET LUAN CUGC HOP

Hop giao ban tuan 30 (13:00 - 17:00 22/07/2019)

P ———— »

TAI LIEU KET LUAN [+ 1%
STT Téntailidu Théi gian edp nhat Trang théi Thao téc

1 VNPTECabinetpptx O (0) 13:45 22/7/2019 O L nhap” voaan

2 Tailiucéng b8 (khéng mat) O (0) 00:42 22/7/2019 (G o = o8

3 K&hoach trién khai tudn 30(Tai ligu mat) O (0) 09:39 22/7/2019 (~ Cang b6 ) O @ &

s @ O

4 Bdo cdo k& hoach tuan 29 < (0) 09:39 22/7/2019 L & . @ =
BAO CAO KET LUAN (1)

STT Ngudi bdo céo Noi Dung Béo céo Két luan File Bao céo Két luan

Man hinh danh séch file upload
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> Chon v: Cong bd tai lidu (icon nay chi hién thi vai tai liéu ‘Luu nhap’)

» Chon “: Thém y kién, cho phép chon ngudi nhan y kién

Y ki&n phén hoi

Ten tai ligu: Tai liéu céng bé (khéng mét)
Gan nguai nhan n
N§i dung: * Kiéu ~ | Binhthw - | Phdng ~ | C& chir
B I U B QY% El@mliZ iz 22 = =

M e ® A- B BMEHTML

body p

-

Man hinh thém y kién tai liéu
> Chon &: Tai file (Chtic ning nay chi hién thi véi file khong phai 14 tai liéu mat)
> Chon : X¢a file (Chi cho x6a cac file luu nhap)

> Chon ®: Xem tai liéu tryc tiép (pdf, word) (Xem hudng din tai muc 111.2.6.2)

Co thé chuyén ddi xem file tai liéu c4 nhan hodc tai liéu hop ma ca nhan d6 duogc
quyén truy cap

> Chon #: dé cip nhat lai thong tin tai liéu (tén, cAu hinh truy cap tai liéu)
% Giri mail thong bao va dinh kém tai liéu két luan hop

- Trén man hinh Két luan hop, chon nut dé gtri mail thong bao, dinh

kém tai liéu
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Gui email
Tieu de: * . . .
feude K&t ludn hop "Hop giao ban tun 30
N&i dung: * . _ e L . ) . .
Ban nhan dugc 1 chia sé céc tai liéu két luan cda cudc hop "Hop giao ban tudn 30". Vui long xem céc tai
lidu giri keém.<br=Nguai gii: Nguy&n Minh Manh. Thai gian gii 14:23 22/7/2019
s
Email nhan: * N B
dc dia chi email cach nhau bdi ddu ;
STT Teénfile Ngay tao
1 VNPT-ECabinet.pptx 22/7/2019 L4
2 Tailiéu céng bé (khéng mat) 22/7/2019
3 Bao cao k& hoach tuin 29 22/7/2019

B

Man hinh gui mail
- Tiéu dé va ndi dung: hé thong s& dién ty dong dit liéu va cho phép chinh sira theo
¥ ciia nguoi dung
- Trén danh séach file dinh kém: s& hién thi danh sach file khong phai tai liéu mat
cho phép tick chon dé dinh kém vao ndi dung mail
- Tat ca ngudi tham gia hop déu c¢6 thé giri mail dinh kém file ma ngudi d6 duoc

truy cap

< Gan don vi bao cao theo két luan hop

Trén man hinh Két luan hop, chon nut dé gan don vi/ca nhan bao céo theo

két luan cudc hop

Gan ngudi bao cdo két luan

Chon nhan vien

Bui Thi Loan i

Chon don vi n

Ban lanh dao @

Duyét LT

Man hinh gan ca nhan/Don vi bao cao
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Chon c4 nhan, don vi bao céo theo két luan cudc hop, chon nut [Duyét], khi d6 cé nhan,

don vi dugc gan s€ phai vao dé thuc hién cap nhat bdo cao theo két luan hop (Hudng

dan & muc III 2.6.8)

111.3.12.9  Béo céo theo két lugn hep
- Phan quyén: Nguoi dung dugce gan 13 ca nhan béo cao két luan hop hodc nguoi

dugc gan vai tro ‘Bdo cdo két lugn’ cho don vi dugce gan vao bao céo thuc hién

trong két luan cudc hop

Tém tat: chic nang cho phép ca nhan/Pon vi duoc phan cong cip nhat cic béo

c4o theo két luan cudc hop

Trén danh sach lich hop, nguoi dung chon vao tiéu dé cta cudc hop dé truy cap cudc

hop, chon vao Tab[Két luin cudc hop]. Hé thong hién thi nhu sau:

CHUONG TRINH HOP | TAI LIEU HOP ‘ GHI CHU CA NHAN ‘ KET LUAN CUBC HOP

Hop giao ban tuan 30 (13:00 - 17:00 22/07/2019)

TAI LIEU KET LUAN

STT  Tén tailidu Théi gian cap nhat Trang thai Thao téc

1 Tai liéu cong ba (khéng mat) o) 09:42 22/7/2019 (- Cangbd ) o ® o

+ Cap nhét bo céo két ludn

Man hinh bdo cdo thuc hién theo két ludn cudc hop

NN + Cip nhit bao cao két luan [[FESENSENEENN L
Nguoi dung chon vao nat dé vao man hinh béo céo:

Bao céo theo két luan hop

Noi dung: *

Kiéu - | Binhthw.. ~ | Phéng - | cenlir -
B I U|l+ B Q by El@m iz 2 28 ==
Wl = @ A- B- [0 MEHTML
\
body p
Tai ligu: * , .
: &Tai tai lieu

Béo cdo theo két ludn hop_P. QLCL En

Caé nhén truy +Thém thanh phan truy cap
cap

Don vi truy cip +Thém don vi truy cap
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Man hinh béo cdo theo két lugn cudc hop

- Click E: sira tén file ban dau, sau do click lai icon 1an nita dé save lai tén file méi

- Gan ca nhan/DPon vi truy cap: Thi chi ca nhan tham dy hop hodc ngudi thudc
don vi tham du hop méi duoc truy cap bao cao két luan twong ing. Nguoc lai,
néu khong gan thi s€ hién thi v&i toan bod nguoi dugce truy cap lich hop sé duoc
truy cap

- Sau khi cdp nhat bao cao két luan thanh cong s& hién thi 1én muc “BAO CAO KET
LUAN?” ctia cudc hop twong tng.

CHUONG TRINH HOP | TAI LIEU HOP ‘ GHI CHU CA NHAN ‘ KET LUAN CUDC HOP

Hop giao ban tuan 30 (13:00 - 17:00 22/07/2019)

TAI LIEU KET LUAN ee
STT  Tén thilidu Thai gian c3p nhat Trangthsi  Thaotac P
1 Tai lieu céng ba (khﬁng mét) o (1) 09:42 22/7/2019 (-~ Céngbd ) o @ &

B Danh sach comment

STT Ngudi gii Théi gian Ngi dung Ngui nhan
1 Nguyén Thanh Phong 16:52 22/7/2019 K/GUi déng chi!, Téi d& cap nhat bao céo theo két luan hop cia don vi minh- P QLCL Bui Thi Loan
BAO CAO KET LUAN (+]-]
STT Ngudi bdo cdo N&i Dung Béo cio K&t ludn File Bdo cdo K&t ludn
1 Nguy&n Thanh Phong Béo cédo k&t lun hop &

Man hinh xem bdo cdo thuce hién theo két ludn cuéc hop
111.3.12.10  Xem két lu@n heop/Ky sé file két lugn hep
- Phén quyén: Chu tri cudc hop, toan bd ngudi duoc gan tham gia hop, ngudi cap
nhéat, bao cdo két luan hop
- Toém tit: chirc nang cho phép cd nhan xem/Tai file két luan, bao cao két luan,

Ky s6 file két luan cudc hop

Trén danh sach lich hop, nguoi ding chon vao tiéu dé ciia cudc hop dé truy cip cudc

hop, chon vao Tab[Két luin cudc hop]. Hé thong hién thi nhu sau:
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CHUONG TRINH HOP ‘ TAI LIEU HOP | GHI CHU CA NHAN ‘ THONG TIN DIEU HANH ‘ KET LUAN CUGC HOP

Hop giao ban tuan 30 (13:00 - 17:00 22/07/2019)

TAI LIEU KET LUAN (+1-]
STT Ten tai liéu Théi gian cap nhat Trang thai Thao tac F
1 Tai ligu eéng bd (khéng méat) oM 09:42 22/7/2019 (~Congbd ) o @ o &

& Danh sach comment

STT Ngui giri Thai gian Nai dung
1 Nguyén Thanh Phong 16:52 22/7/2019 K/Gi dong chil, Téi d& cap nhat bdo cdo theo két luan hop cda don vi minh- P QLCL
BAO CAO KET LUAN (1]
STT Ngudi bio cdo Noi Dung Béo céo Két luan File Bao cdo Két luan
1 Nguyén Thanh Phong Béo cdo két luan hop E3

Man hinh xem két ludn hop
Trén man hinh 13 toan bd céc tai liéu két luan cude hop, tai li€u bao cdo theo két luan
hop ma acc dang cdp dugc truy cap:

> Chon &: Tai file (Chirc ning nay chi hién thj véi file khong phai 1a tai liéu mat)

> Chon ®: Xem tai liéu tryc tiép (pdf, word) (Xem hudng din tai muc 111.2.6.2)

Co thé chuyén ddi xem file tai liéu c4 nhan hodc tai lidu hop ma ca nhan d6 dugc
quyén truy cap

> Chon “: Thém y kién, cho phép chon ngudi nhan ¥ kién

> Chon “ (1): Xem danh sach comment gui cho chinh ca nhan dang nhap

< Ky s6 tai liéu két luan hop: (Chitc ning nay chi danh cho Chii tri cugc hop)

- Trén danh séach file két luan cudc hop ma acc dugc truy cap, chon dé ky $6

4
file twvong tng
TAI LIEU KET LUAN (+] -]
STT Ten tailieu Thai gian cap nhat Trang thai Thao tac
1 Tailibucéngbd (khdngmat) (1) 09:42 22/7/2019 (~ Congb8) o ® o

Man hinh danh sach file két ludgn cudc hop

- X&c nhan thao tac ky sb, nhap ma pin ky sd twong timg dé xac nhan ky sb.
- Ky s6 thanh cong, file ky sb s& dugc danh dau (Pi ky). Néu file gde thi 13y tén theo file
sau khi ky, Néu khong phai file gbc thi giit nguyén tén file.
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1 TestFileKy.signed.pdf (B3 ky) ()
2 Y kign v vide A.... (B3 ky) ¢ (0)
Luwu y:

- Cdp nhdt di thong tin cé nhan: Hinh anh chit ky, S6 dién thoai ky s6, Logi ky so

- Tuy vao logi ky so ma nguwoi ky so chon(o thong tin ca nhdan) ma hé thong sé gui xdc

nhdn twong iing: Ky s6 qua sim ky PK1 Ban co yéu, sim PKI cita VNPT, Ky s6 token

- Vi cdc file tai liéu la word, excel thi khi ky s6 bang sim PKI, cdc file @6 phdi c¢6 Thong

tin phan in chir ky véi ‘Ho tén’ day dii diing theo tén ciia nguwoi ky so trén thdng tin ca

nhan, twong wng o phan ky trang cuoi cua file

¢ Giri mail tai liéu két luan cudc hop:

- Trén man hinh Két luan hop, chon nat dé giri mail thong béo, dinh

kem tai liéu

Guri email

Tiéu dé: =

Noi dung: *

Email nhan: *

Chon nguoi
nhan: *

Man hinh gui mail

K&t luan hop "Hop HOND céc cap TP Ha Noi®

Kigu - | Binhdang - | Phéng - | c# chir o

B I U B Q ta Elm|lz =z 2 =22
L A= @ A~ - B MiHTML

Ban nhén duoc 1 chia sé cic tai lidu két ludn cla cudc hop "Hop HEND céc cp TP Ha Nbi". Vui long

xem cac tai liéu giri kém.
Ngudi glii: Nguyén Thanh Tung. Thoi gian giri 16:44 19/11/2019

Cac dia chi email cach nhau bdi dau ;

SIT  Tenfile Ngay tao

- Tiéu dé va ndi dung: hé thong s& dién ty dong dit liéu va cho phép chinh sira theo

y ciia nguodi dung

- Trén danh séch file dinh kém: s& hién thi danh sach file khong phai tai li¢u mat

cho phép tick chon dé dinh kém vao noi dung mail
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Tat ca ngudi tham gia hop déu c6 thé giri mail dinh kém file ma ngudi d6 duoc
truy cap
C6 thé nhap danh sach email Hodc chon tir danh sach nguoi dung hé théng nhan mail

dé thuc hign gai mail

111.3.12.11 Y kién/gop y

Phan quyén: Toan bd ngudi dung tham gia vao phién hop
Tém tit: chic ning cho phép nguoi ding tham gia hop goép v, va danh gia tan

thanh/Khong tan thanh vé6i ¥ kién ciia ngudi khac

Trén danh sach lich hop, nguoi dung chon vao tiéu dé cua cudc hop dé truy cap cudc

hop, chon vao Tab[Y kién]. Hé théng hién thi nhu sau:

CHUONG TRINH HOP ‘ YKIEN  TAILIEUHOP ‘ GHI CHU CA NHAN | SO DO VI TR ‘ KET LUAN CUBC HOP

o]

id - | Dinhdang ~ | Phéng ~ | cacnir - DANH SACH Y KIEN
B I U B Qb 3 Yki€ncuatéi  Toanbd

Dai biéu Thai gian ¥ kién Thao tac
zsvVa
toan 27/03/2020 19:26 G0 0 B
dvagdsasdv
Ng6 Xuan Lich 27/03/2020 11:33 sdfasf &0 90
Bui Thi Loan 27/03/2020 11:30 &1 0
Bui Thi Loan 27/03/2020 11:20 loan test 3 m Q0

&Tai tép dinh kem

“ Bui Thi Loan 27/03/2020 11:20 Loantest 2 i"ﬁ;{\_ﬂ]NHCHAT

Truong hop khi quan tri da vo hi¢u hoa thi khong dugc thao tdc cac churc nang trén
form nay

V6i acc vai tro Chu tri: s& ¢6 quyén x6a cac y kién ciia nguoi tham gia

Ngudi tham gia dugc phép cho y kién nhiéu lan

Ngudi tham gia chi duoc phép x6a ¥ kién ctia minh khi ¥ kién chwa cé ngudi danh gia:
tan thanh/Khong tan thanh

111.3.13  Biéu quyét/LAy y kién

111.3.13.1  Biéu quyét/Lay y kién ngoai cugc hep

Luuy

Truy cap: Trang chii/Lay y kién
Trén danh sach s& gom tat ca cic biéu quyét ma ngudi ding dugc gan vao 1a
ngudi theo ddi, nguoi ldy ¥ kién, nguoi tiép nhan y kién biéu quyét cia don vi
(néu gin biéu quyét cho don vi)
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- Nguoi theo déi: thi chi xem néi dung va két qud

- Nguwoi ldy y kién, nguwoi tiép nhdn ¥ kién biéu quyét ciia don vi: sé ¢é quyén cho
¥ kién va xem két qud(néu biéu quyét khéng bi mdt)

- Véi nguoi ¢é vai tro tiép nhan y kién biéu quyét trén nhiéu don vi dwoc gin cho
¥ kién biéu quyét thi chi can cho y kién 1 lan sé dp cho todn bé cdc don vi ma acc

do co quyén.

HOP KHONG GIAY T& o 2 =] (m] e S
Biii Thi Loan v|

DON VI TEST L&y ykién Lich gannhat Lichca nhan Tailidu cdnhan Lich donvi Lién két khac

# Trang chi

Nhap néi dung I8y y kién/bi

STT Tisuda Thai gian xuat ban Thai gian hat han Phi&n hop
1 Bigu quyét vé cai cach hanh chinh lién tinh 16/07/2019 11:35 25/07/2019 00:00 ¢
2 Testkysé 15/07/2019 11:20 23/07/2019 00:00 Biéu quyét ¢
3 Test trong cudc hop 15/07/2019 11:10 24/07/2019 00:00 Bigu quyét @ &

Man hinh danh sdch toan bo cdc ndi dung ldy y kién biéu quyét ciia nguoi ding

X [Xem ndi dung biéu quyét/Lay y kién]: xem noi dung

X IE' [Xem két qua]: xem két qua biéu quyét cua ndi dung 1ay ¥ kién biéu quyét

- Chtc nang [Xem két qua] chi hién thi voi tit ca nguoi tham gia biéu quyét khi
n6i dung biéu quyét 1a ‘Khéng mdr’, nguoc lai néu 1a “Mar’ thi chi hién thi véi

ngudi tao va nguoi dung duoc gan 1a [Ngudi theo ddi] cta biéu quyét do.

K&t qua biéu quyét: Cho ¥ kién vé viéc chon lua s6 ngudi tham gia dur thi cho timg don vi | Theng ké theo ddp &n - |

Thong ké theo dép an

Théng ké theo ca nhan
Théng ké theo don vi

cl
2

100% (2 phiéu bau)
3

0% (0 phigu bau)
4

0% (0 phigu bau)
. @ Dapinl(2/2) @ Dapan2(0/2)
Y kién khéc ® Bépan3(0/2) Dap 4n 4 (0/2)

0% (0 phigu bau)
c2

100% (2 phiéu bau)
b

Man hinh xem két qua biéu quyét
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- €6 thé loc két qua theo dap an, ca nhan, don vi cho biéu quyét

- Di chuét tdi sé phiéu bau dé xem danh sach ngudi/Pon vi chon dap an dé

X I:l [Biéu quyét/Cho y kién]: biéu quyét/Lay y kién ndi dung twong tmg

CHUONG TRINH HOP | TAILEUHOP  GHICHU CA NHAN | THONG TIN BIEU HANH ‘ KET LUAN CUQC HOP \ LAY Y KIEN BIEU QUYET

Lay y kien
Théng tin chung

Tiéu dé chung Léy ¥ ki€n v& viéc t chic hdi thi

Thai gian phat hanh: 16/07/2019 1325 Thai gian hét han: 31/07/2019 00:00

File dinh kém q

T8 chire hdi thi trong thang 7

Ngi dung

Béngy
o Khéng déng

Y kign khéc

T6 chire héi thi trong thang 8
Bongy
Knang déng §

Y kign khéc

e e

1/2

Man hinh cho ¥ kién biéu quyét
Check chon day du cac ¥ kién, nhap y kién khac néu c6 sau d6 chon
- Chon nut [Lwu nhap] dé luu nhap va c6 thé stra lai gui lai

- Chon [Giri y kién] dé guri y kién t6i cho ngudi theo ddi va nguoi tao biéu quyét

< Truwong hop khong c6 ky so: Sau khi giri y kién 13 s& hoan thanh viéc biéu quyét/ldy y
kién

< Truwong hop c6 ky so: thi sau khi 4n [Giri y kién] thi hé théng yéu cau ky sd xac nhan
moi c¢6 thé xac nhan da biéu quyét cho y kién

Théng tin biéu quyét

BieuQuyet_Nv6648_Yk159.pdf

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Tw do — Hanh phic

Ngiy 16 Thang 07 ndm 2019

PHIEU LAY Y KIEN

V& vige: Léy ¥ kién vé vige td chire hi thi

pé nghi 6ng (ba) Buai Thi Loan cho biét ¥ kién cua minh vé céc néi dung sau:

N&i dung s6 1: Té chire hoi thi trong thiang 7
O Béng ¥
& Khéng dong ¥
Y kién khic:

N6i dung 56 2: Té chire hoi thi trong thang §
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Man hinh xéc nhdn ¥ kién biéu quyét

- Pé ky sb ngudi dung chon nat [Ky] ¢ trén, khi d6 hé thong s& giri xac nhan ky toi sim
ky KPI(néu cu hinh ky qua sim KPI), hodc hién thi man hinh c4u hinh théng tin ky va
nhép ma pin néu ky qua token, Ngudi dung xac nhan va nhap ma pin trén dién thoai/form

ky token

Théng tin biéu quyét

BieuQuyet_Nv6648_Yk159.pdf

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do — Hanh phuac

Ngiy 16 Thang 07 ndm 2019

PHIEU LAY Y KIEN

Ve vige: Ly ¥ kién vé vige td chire hji thi

pé nghi éng (ba) Bui Thi Loan cho biét ¥ kién cia minh vé cie ndi dung sau:

N6i dung 56 1: T6 chire hdi thi trong thang 7
O Béng §
B Khéng dong ¥
Y kién khic:

NGi dung 56 2: Té chire héi thi trong thang §

Man hinh xdc nhdn y kién biéu quyét

Luweu y: Nguoi ding co thé cdp nhdt cau hinh ky s6 & menu [théng tin cd nhdn] ciia tai khodan

nguweoi ding(Loai ky s6, hinh anh chit ky, sé dién thoai ky KPI néu ky qua Sim KPI)

- Hé thong sé xdc nhan ky vao sé dién thoai va ldy chit ky ciia ngwoi ca nhdn nguoi ding
trén[Théng tin ca nhdn] (Nguoi dimg cé thé cdp nhdt 6 menu [thong tin cd nhan] cia
tai khoan nguoi dung)

- HEé thong sé hién thi man hinh xdc nhdn ky qua token (Néu nguwoi diing chon loai ky s6
Token), nguoi ding sé phai cdu hinh vi tri hién thi chit ky, thong tin hién thi, ... nhdp

md pin dé hoan thanh ky sé.

- Sau khi ky thanh cng h¢ thong hién thi nhu dudi: c6 thé tai file ky sb bang cach an vao
, xem két qua , hodc quay lai danh sach biéu quyét
- Sau khi ky thanh cong 1a da hoan thanh viéc cho ¥ kién biéu quyét.
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Bic lip - Ty do— Hanh phic

Ngity 16 Thing 07 niim 2019

PHIEU LAY ¥ KIEN

Vi vige: Ly ¥ kién vé vige tb chire hii thi

B¢ nghi dng (bi) Biti Thi Loan cho biét ¥ kién cia minh vé cic nji dung sau:

Mii dung s 1: Té chire hoi thi trong thang 7
0O Béng ¥
B Khing déing §
¥ kién khae:

Mii dung 56 2: Té chire hoi thi trong thing &
0O Déng
O Khing déng §
¥ kién khac: Té chirc héi thi vao thing 12

Ghi chii: Ong (bd) déng ¥ hodic khdng déng i thi dinh déu vio 6 firomg tmg. Nhdp ¥ kidn khdc
vio 8 “¥ kién khée"

Xic nhin cita ngwii cho ¥ kién
{ K v ghi 1 ho tén)

Bii Thi Loan

Man hinh ky xdc nhdn biéu quyét thanh céng bang sim ky KPI

111.3.13.2  Biéu quyét/Lay y kién trong cugc hep
- Phan quyén: Ngudi duge gan vao tham gia cudc hop dong thoi duge gan 1a ca
nhan cho ¥ kién biéu quyét; Ngudi tiép nhan phiéu 13y y kién biéu quyét ciia don
vi duoc gan tham gia cudc hop
- Truy cap: Vao Trang chu/Lich c& nhan (Lich don vi) >> chon cudc hop tham gia
>> vao tab[Ldy y kién biéu quyét]
> Khi Chu tri nhan nut [Bat dau] va thiét 1ap thoi gian biéu quyét thi nhitng ngudi

tham gia biéu quyét trong cudc hop méi co quyén biéu quyét

% Vai tro nguwoi chi tri cugc hop:

Vao cudc hop: chon tab dé xem danh sach bi€u quyét trong cudc
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Thisi gian xuit ban Théi gian hét han Thizi gian bt dau bidu quyét

. e RA Ey e lo w o i . s . 16/07/2019
1 N@idung 1- c6 bdo mét, c6 kj 8, c6 g mail/sms 15/07/2019 10:10 17/07/2019 00:00 15/07/2013 10:21 Jo00 = ¢ q
2 N&idung 2- khéng bio mét, khéng ky 8 15/07/2019 10:15 18/07/2019 00:00 15/07/2019 10:32 ;':’Eg’zm K ® ¢

5 , ; , , . 17/0%(2018

3 Testtrong cudc hop 15/07/2019 11:10 24/07/2019 00:00 15/07/2019 11:10 oo ® ¢
4 Testhysd 15/07/2019 11:20 23/07/2019 00:00 15/07/2019 11:20 jl?ung:zmq = ¢
5 L8yykién v vigc 18 chiic hdi thi 16/07/2019 13:25 31/07/2019 00:00 ’El ¢

Man hinh danh sdch néi dung biéu quyét véi nguoi ‘chii tri cudc hop’

- Trén danh sach dé bat dau biéu quyét cho ndi dung nao thi Chii tri cudc hop sé
click vao icon [-] tai dong ndi dung biéu quyét dé dé thiét lap thoi gia va bt dau

biéu quyét

Cai dat thai gian bat dau bieu quyet

Thii gian bat dau: * Khoang thai gian bigu quyét: * (phat)

20/08/2019 1616

Man hinh thiét Idp thoi gian biéu quyét cho 1 néi dung biéu quyét

Chu tri cudc hop s€ thiét 1ap thoi gian biéu quyét va nhan cap nhat dé hoan thanh

thiét 1ap

- Khi tdi thoi gian biéu quyét duoc thiét 1ap, tt ca nguoi tham gia biéu quyét s&
thdy nit * trén dong nodi dung biéu quyét dé thuc hién biéu quyét, hét thoi gian
biéu quyét hé théng s& dong biéu quyét va khong cho biéu quyét

- Chu tri chi thiét 1ap thoi gian trong khoang thoi gian xuat ban-han cuia bicu quyét
(Thoi gian nay thiét 1ap khi tao bicu quyét)

[Xem ndi dung bi¢u quyét/Lay y kién]: xem ndi dung

IE' [Xem két qua]: xem két qua biéu quyét cuia noi dung 13y ¥ kién biéu quyét
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- Chuc ning [Xem két qua] chi hién thi véi tat ca nguoi tham gia biéu quyét khi
noi dung biéu quyét 1a ‘Khéng mdr’, nguoc lai néu 1a ‘Mdr thi chi hién thi véi
ngudi [Tao biéu quyét] va nguoi dung duoc gan 1a [Nguwdi theo déi] cua biéu

quyét do.

Két qua biéu quyét: Cho y kién vé viéc chon lua so nguoi tham gia du thi cho tirng don vi Théng ké theo dép én -
Théng ké theo dép an

Théng ké theo ca nhan
Théng ké theo don vi

cl

100% (2 phigu bau)

0% (0 phigu bau)

0% (0 phigu bau)
. @ DPapanl (2/2) @ Dapéan2(0/2)
Y ki€n khac ® Dép an 3 (0/2) Dép &n 4 (0/2)

0% (0 phidu biu)
c2

a
I 100% (2 phigu bau)
b

Man hinh xem két qua biéu quyét

- C6 thé loc két qua theo dap 4n, c4 nhan, don vi cho biéu quyét

- Di chudt téi s6 phiéu bau dé xem danh sach ngudi/Pon vi chon dap 4n d6

% Vai trd ngudi tham gia biéu quyét trong cudc hop:
Vao cudc hop: chon tab dé xem danh sach biéu quyét trong cudc hop

- Chon vao icon |:| dé biéu quyét/Cho y kién noi dung twong tng
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Lay y kien
Théng tin chung

Tiéuds chung:  L8Y ¥ KiEn v& vigc 16 chiic hdi thi

Thai gian phat hanh: 16/07/2019 1325 Thai gian hét han: 31/07/2019 00:00

File dinh kém q

TG chire hdi thi trong thing 7

Ngi dung

séng ¥
@ Knong déng

¥ kign khdc

T6 chire hoi thi trong thang 8
Bng ¥
Khéng déng y

¥ kign khdc

e e

Man hinh cho y kién biéu quyét
Check chon dﬁy ducacy kién, nhap y kién khéc néu c6 sau d6 chon
- Chon nut [Lwu nhap] dé luu nhap va c6 thé stra lai gui lai

- Chon [Giri y kién] dé giri v kién t6i cho nguoi theo ddi va ngudi tao biéu quyét

% Truong hop khong c6 ky so: Sau khi guri ¥ kién 14 s& hoan thanh viéc biéu quyét/lay y
kién

< Truong hop c6 ky sb: thi sau khi 4n [Giri y kién] thi hé thong yéu cau ky sb xac nhan
méi c6 thé xac nhan da biéu quyét cho y kién

- DPé ky s6 ngudi dung chon nat [Ky] & trén, khi d6 hé thdng s& giri xac nhan ky t&i sim

ky KP1(néu cau hinh ky qua sim KPI), hodc hién thi man hinh c4u hinh thong tin ky va

nhap ma pin néu ky qua token, Nguoi dung xac nhan va nhdp ma pin trén dién thoai/form

ky token
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Théng tin biéu quyét

BieuQuyet_Nv6648_Yk159.pdf

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do — Hanh phuac

Ngiy 16 Thang 07 ndm 2019

PHIEU LAY Y KIEN

Ve vige: Ly ¥ kién vé vige td chire hji thi

pé nghi éng (ba) Bui Thi Loan cho biét ¥ kién cua minh vé cic ndi dung sau:

N6i dung s6 1: Té chire hoi thi trong thang 7
O Béng
B Khéng dong ¥
Y kién khic:

NGi dung s6 2: Td chire héi thi trong thang §

Man hinh xdc nhdn y kién biéu quyét

Luu y: Nguoi ding cé thé cdp nhdt cdu hinh ky s6 & menu [théng tin c¢d nhdn] cia tai khodn

ngueoi ding(Loai ky s6, hinh anh chiv ky, so dién thoai ky KPI néu ky qua Sim KPI)

- Hé thong sé xdc nhdn ky vdo sé dién thoai va ldy chit ky ciia nguoi cd nhdan nguwoi ding
trén[Thong tin c& nhdn](Nguwoi ding cé thé cdp nhdt & menu [thong tin cd nhdn] cia
tai khoan nguoi dung)

- Hé¢ théng s€ hién thi man hinh xdc nhéan ky qua token (Néu nguoi dung chon loai ky 56
Token), nguwoi ding sé phdi cau hinh vi tri hién thi chit ky, thong tin hién thi, ... nhdp

md pin dé hoan thanh ky sé.
- Sau khi ky thanh c6ng h¢ thong hién thi nhur dudi: c6 thé tai file ky sb bang cach 4n vao

, xem két qua , hodc quay lai danh sich biéu quyét
- Sau khi ky thanh cong 14 d4 hoan thanh viéc cho ¥ kién biéu quyét.
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PHIEU LAY Y KIEN
Vi vige: Ly ¥ kién vé vige tb chire hii thi

B¢ nghi dng (bi) Biti Thi Loan cho biét ¥ kién cia minh vé cic nji dung sau:

Mii dung s 1: Té chire hoi thi trong thang 7
0O Béng ¥
B Khing déing §
¥ kién khae:

Mii dung 56 2: Té chire hoi thi trong thing &
0O Déng
O Khing déng §
¥ kién khac: Té chirc héi thi vao thing 12

Ghi chii: Ong (bd) déng ¥ hodic khdng déng i thi dinh déu vio 6 firomg tmg. Nhdp ¥ kidn khdc
vio 8 “¥ kién khée"

Xic nhin cita ngwii cho ¥ kién
{ K v ghi 1 ho tén)

Bii Thi Loan

Man hinh ky xac nhdn biéu quyét thanh cong bang sim ky KPI

111.3.14 Piéu hanh cudc hop

- Chutc nang nay danh riéng cho ngudi chu tri Cudc hop/Phién hop
- Trén man hinh xem chi tiét lich, chon vao tab [Théng tin diéu hanh]

111.3.14.1  Cugc hep khong chen chuyén d@éi am thanh thanh text

< TH1: Cudc hop khéng tick chon Chuyén dbi Am thanh thanh text
Man hinh Théong tin diéu hanh s& hién thi nhu duéi:
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CHUONG TRINH HOP | Thi LIEU HOP

GHI CHO CANHAN

THONG TINDIEUHANH  KET LUAN cUSC HOP

Khi co dang ky phat
bigu mai, sé %0 thang
béo cho chlitri

Phién ban: 1.0

—— . S S G SE— —
. Nguy# - - Nguyén [ll Nguyén [l Nguyén
Bisi Thi K& v v g

" Thann [l Thanh [l Mis
Loan m Vinn [l Lona [ hoach I
~—.
Bili Thi

—
n iy
Phong [l Manh [ Vo9

Dbng chi: Ngd Xuén Lich

31/10/2019 10:39

Nguyén
Mai
Anh
~ - o
HOP KHONG GIAY TO I
ud Gl
ilic vién
nvi xoa
Click vao dé xac nhan
két thic phat biéu l
cire fll Tran
Bui Thi . Loan
oan123 ?,'i'gt' test

DANH SACH DANG KY PHAT BIEU (1)

n -
—]
Béng ky phat bigu
STT  Péngchi

W Chua phét bidu
1 Ngé Xun Lich

W D3 phét bigu

Ghetrang
Chirc Thii gian dang ky
Gism d 31/10/201910:39
DANH SACH BA PHAT BIEU (1) a
STT  Péngchi Chire vu S [@n phat big
1 K& hoach Trudng phong 1
\
N\ b A 3 A N\
Man hinh thong tin diéu hanh

© VNPT CHAT

Chu tri ¢6 thé nhin truc quan, cac vi tri ngdi ctia ngudi tham gia, Danh sach dang
ky  phat  biéu, chwua  phat  biéuy, da  phat  biéu

pang ky phatbifu W Chuaphatbiéu W 94 phat bidu Ghé tréing
Mau ghé va Danh sach ding ky phat biéu/da phat biéu: load theo thoi gian thuc
cho phép ngudi chu tri theo ddi va diéu hanh

phat biéu

Dé két thiic phat biéu cho nguoi dang phat biéu, Chu tri click vao ghé twong tng
cua dai biéu, hodc thong bao hinh ban tay bén trai man hinh dé x4c nhan két thic
111.3.14.2

Cugc hep chgn chuyén déi am thanh thanh text
< Trudng hop cudc hop c6 so dd cudc hop

nhu sau:

Truong hop cude hop c¢6 chon chuyén ddi Am thanh thanh text, man hinh chu tri hién thi
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D [}
Nguyen Nguyén K& Nguyéen Ml Nguyen [l Nguyen Thi Nguyen
Thanh Thanh M Ha An hoach Thanh @ Thanh Minh Trutm Mai
Ting Vinh 2 Phong [l Phong | Manh Il Ach
Khéch Nguyén
mai 10 Thanh
. . Nhan
HOP KHONG GIAY TO vién
x0a
I
Ngd Quén AT Tran
Xuan [ trilich Khéch B o, 1y, [l B2 Thi IEGEE Len vB
Lich dan vi mai 1 oan23| Viat test
D D D I S D S

Dang ky phatbidu W Chidinh phatbiéu M Chuaphitbidu M Diphdtbidu m Dangphatbidu Véng mét, chua digm danh Ghé tréng

Trén danh sach ghé ngdi hé thong hién thi mau ghé twong tmg trang thai ghé ngbi:

Bingkjphtbieu W Chidnhphétbidu W Chuaphétbidu W Diphitbids W Dangphétbidu 1w Vingmétchuadémdanh 1 Ghétdng

> Chi tri phat biéu: Chu tri ¢6 thé chon vao ghé ciia minh dé thong bao ban than
bét ddu phat biéu

> Chi dinh phat biéu: Chon vao vi tri chua ding ky phat biéu, hodc chua duoc chi
dinh phat biéu dé chi dinh phat biéu, khi d6 hién thi 1én danh sach chi dinh phat biéu

DANH SACH CHi DINH PHAT BIEU (1) °

STT  Péngchi Chirc vu Théi gian chi dinh N&i dung chi dinh Téc vy

1 admin11 31/10/2019 10:23 Phat bigu v van d& 1 | R

Danh sdch chi dinh phdt biéu
Chon E: ¢é thong bao ngudi ding ky chuan bi phat biéu
Chon ''': Bit dau phat biéu
Chon : Pé sira ndi dung chi dinh phat biéu
Chon @ : Dé x6a chi dinh phat biéu

> Danh sach Ping ky phat biéu: Khi nguoi tham du hop diang ky phat biéu sé

hién thi realtime trén danh sach dang ky phat biéu ctia nguoi chi tri
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DANH SACH DANG KY PHAT BIEU (1) e

STT  Dong chi Chirc vy Thai gian dang ky N&i dung dang ky Téc vu

1 Tir Luang Chuyén vién 31/10/2019 1024 Phét bidu v& van d2 2 . &
Danh sdch ding ky phdt biéu
Chon E: @ thong bao ngudi dang ky chuin bi phat biéu
Chon ''': Bit dAu phat biéu

> Danh sach dang phat biéu: Khi nguoi tham dy hop ding ky phat biéu s& hién

thi realtime trén danh sach dang ky phat biéu ctia ngudi chu tri

DANG PHAT BIEU (1) e
STT  Dbngchi Chirc vy Théi gian bét dau phat bigu Théi lrgng N&i dung déng ky Phat bigu
1 admin11 31/10/2019 10:59 22 gidy Phat bigu vE van 2 1 EE -

Danh sdch dang phdt biéu
Chon M: Xem truc tiép bai phat biéu (speech to text)
Chon E2: Kkét thiic phat biéu

Chon 1: X6a bai phat biéu

> Danh sich da phat biéu: Khi ngudi tham dy hop ding ky phat biéu s& hién thi

realtime trén danh sach dang ky phat biéu cta ngudi chu tri

DANH SACH BA PHAT BIEU (2)

STT  Bdngchi Chire vu Théi gian bat dau phat bigu Thii lweng Néi dung déng ky Phat bigu
1 Tran Dinh Viét Quan tri hé théing 31/10/2019 1023 10 gi&y 04 phit 39 gidy htutyy L]
2 BUi Thi 31/10/2019 00:40 3 phi 56 gidy sfdshfdshdjd L 2
3 Bli Thi Loan Quén ri hé thiing 31/10/2019 00:26 13 phin 58 gidy Chi tri cudc hop phét bidu, + 2 1

- Chon *: Xem va nghe lai bai phat biéu (speech to text)
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00:00/22:37

w-— o 4 I«OGM c &

T6i nght la né chi 1a mét trong nhiéu van dé ndi com ma thai gian gan day ma ol tri brc xuc lo 1ing nhung cting phai néi
thing. DAy la nhiing van dé khéng méi nhung van ol lién tuc didn ra ndm nay qua nam khac khién xa héi thirc sw bt an. Vi
du nhu cau chuyén thi clr cir tri khéng thé khéng lo 13ng khi ndm ngoai, xy ra gian 1&4n nang diém tai Son La Hoa Binh, Ha
Giang ma cho dén nay thi co' quan canh sat didu tra méi khéi t6 8 bi can tai Son La va ho nhén hinh phat nhw thé nao thi
chung ta van phai che cong viéc ctia Toa an. t6i thay lo ngai. Pay la nhirng nguai sai pham nay ho déu la can b dang vién.
Nhirng nguéi giti vi tri quan trong trong bd may, co quan céng quyén cla dia phwong. Ho da khong gwong mau ho quén
mét quy dinh néu guong cta Trung weng va coi nhe trach nhiém cling nhw nghfa vy clia ngudi can bg, cong chirc, vién
chirc dé thye hién nhirng hanh vi trai phap luat khién ho dang phai déi mat véi nhirng ban an cla phap luat va quan trong
hon I3 lam cho nhiéu em hoc sinh dang dé& twong lai. Du ludn thi mét niém tin vao nganh gido duc. Dw Iuén c6 quyén dat

Click vao * cho phép tii file word hoic file audio

- Chon *. Cap nhat file thu 4m phat biéu (chi cho 2 dinh dang: mp3, wav)

Chon 1 x6a file thu 4m phét biéu

Luu y: Méi khi c6 thay doi vé phat biéu: Dang ky phdt biéu méi, hity dang ky phat biéu,
chi dinh phdt biéu, chudn bi phat biéu, ... hé thong sé c6 théng bdo hién thi trong 3s dudi
chan trang cho nguoi chii tri va tham du biét. Pong thoi mau ghé ciing doi twrong ing.

< Truong hop khong cé so' dd cudc hop

- Khéng hién thi so d6 hop, hién thi thém danh sach chua phat biéu v6i nhiing
ngudi da diém danh va chua phat biéu, cho phép chu tri chi dinh phat biéu

wmmiuﬂﬂgp| 1&|Llfa.m;9| GHI CHU CA NHAN ‘ THONG TINDIEUHANH  KET LUAN CUOC HOP

DANH SACH CHUA PHAT BIEU (16) O dinh phet bid
i dinh phat bigu

STT  Biéng chi Chire vy — Chidinh  *
1 Han Phé gism déc <
2 Nguy&n Thanh Vinh Truéng phang el
3 Tir Luong Chuyén vién <
4 Kéhoach Trudng phang bl a
5 Nguyén Thanh Phong Chuyén vign el
STT  Biéng chi Chire vu Théi gian bt dau phét bigu ‘Théi luong Nai dung déng ky _ Phatbigu
Bat dau

phat biéu

DANH SACH CHi DINH PHAT BIEU (1)

Chuén bi

ST Béngchi Chic vu “Thbi gian chi dinh Ngi dung chi dinh phét biéu vu
1 NgdXunlich Gidm e 3110201911114 Phét bigu vin 68 1 — U e
DANH SACH DANG K¥ PHAT BIEU (0 ) °
STT  Béng chi Chire vu “Théi gian dang ky Néi dung dang ky Téc wu

” — Hermwva nghe lai bai
DANH SACH DA PHAT BIEU (1) phét bidu
STT  Pdng chi Chirc vu Thai gian bat dau phét bigu Thai luong N.j-‘d:._,.._..\ Phat bigu

1 Trén Binh Vigt Quén tri hé thdng 31/10/2019 1114 19 gidy Phat bigu vén &8 2 LN |

© VNPT CHAT

- Céc chirc nang khac twong ty nhu trudng hop ¢6 so dd hop
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111.4 Lich ca nhan
- Truy cap: Trang chi/ Lich ca nhan
- Phén quyén: Toan bd ngudi ding
- Toém tat: chiic ning cho phép quan Iy toan bo lich ma c4 nhan tham gia va lich ca
nhan tu tao.

Heé thong hién thi mic dinh lich theo tuan: (c6 thé chon view lich theo Ngay hodc Thang)

PHIEN HOP 2} -] m] e . chutich ubnd
NS5/ UBND THANH PHG HD CHI MINH lichgannhat  Lichodnhan  TailiGucinhan  Lichdomvi  Lian kétkhdc S

# Trangchl > Lich donvi

< Tuan 7 > T

Ngay Sang Chigu

08:00 - 11:30 Hop trién khai k& hoach quy Ill ném 2019 (oaawi)
Thi 2 T Chi tri: chutich_ubnd
22/04/2019 © Tham gia: chuyenvisnvp

Dia diém:

Thi's 08:00 - 10:00 Lép d& an quy hoach cho déi 1 (spaawic)
23/04/2019 0 N&i dung: Lap d8 &n quy hoach cho déi 1-Loan test

Tha 4
24/04/2019

Tha 5
25/04/2019

Thi 6 14:00 - 17:00 Tham gia cudc hop tai Huyén M5 Lao (oaawa)
26/04/2019 T Ngi dung: Tham gia cuse hop tal Huyén M Lao

Tha7
27/04/2019

Chu Nhit
28/04/2019

Man hinh danh sdch lich cé nhan theo tuan

% Click [Tao lich ¢4 nhan] & vao chuc ning tao lich ca nhan

I11.5 Lich gin nhit
- Truy cip: Trang chi/ Lich gan nhét
- Phan quyén: Toan by ngudi ding
- Toém tat: chirc ning cho phép hién thi lich hop gan nhét ctia ngudi dung
Heé thdng hién thi man hinh xem chi tiét lich hop gan nhat giéng man hinh xem chi tiét

lich & muc Lich don vi

I11.6 Notification

- Truy cap: Trang chi/Chon icon chuéng
- Phén quyén: Toan bd ngudi ding

- Tom tat: chirc nang cho phép quan 1y cac notification ciia hé thong.
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Lay y kien Lich génnhat Lich ca nhén Tailiéu cé nhan Lich donvi Lién k&t khac

| Tat ca | | Xem tat ca | Danh dau da doc| =

HANH | KET LUAN CUGC 1ior] Wr—
Check all théng bao O ugc gan tham gia vao mot phién hop D?nh Ejau d? doc
cac thdng bao

durgc check chon

10:00 23/10/2019 (£')

Ban dugc gan tham gia vao mét phién hop

- L?gé?ﬁhﬂgzh O Ban dugc gén tham gia vao mét phién hop
thdng bao

O Ban duoc gén tham gia vao mét phién hop

clickvaode | e

fRiEn link truy “ —

Ban dugc gén tham gia vao mét phién hop

Man hinh truy cdp notification

- Hé théng s& thong bao khi ngudi dung dugce gan vao cudc hop/ Gan hd tro cude hop/

Khi c6 nguoi giri yéu cau ho tro cudc hop ma nguoi do 1a nguoi ho tro

# Trang chd >

Nhap tiéu d& théng béo .. Q| Taies . n Danh ddu da doc

Thii gian gid Truy cap

1 Quan tri hé thdng 09:42 23/10/2019 Ban duoc gan tham gia vao mét phién hop Link [

2 Quan trj hé théng 15:41 21/10/2019 Ban duoc gan tham gia vao mot phién hop Link (m]
3 Quan tri hé théng 10:33 21/10/2019 Ban dugc gan tham gia vao mét phién hop Link [m]
a Quan tri hé théng 00:16 21/10/2019 Ban duoc gan tham gia vao mat phién hop Link =]
5 Quan tri hé théng 17:51 18/10/2019 Ban duoc gan tham gia vao mgt phién hop Link =]
6 Quan tri hé théng 14:17 18/10/2019 Ban duoc gan tham gia vao mat phién hop Link =]

Man hinh danh sach notification

C6 thé loc cac notification theo Tiéu dé hodc trang thai va BDanh dau da doc

I11.7 Tai li€u c4 nhan
- Truy cap: Trang chu/ Tai li¢u ca nhan
- Phan quyén: Toan by ngudi ding
- Toém tit: chirc nang cho phép quan 1y tai lidu c4 nhén theo timg thu muc.

Hé thdng hién thi:
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@ PHIEN HOP oz} -] ] @ . wchutich ubad

"/ UBND THANH PHG HO CHi MINH Lichgannhdt Lichcanhan Tailiéucanhan  Lichdonvi  Lién kétkhac

# Trangcht > Lich donvi
’ B Nhap tén file. Q m + Thémméiv

sz Thumue gée
[

1  CsDLdancu

Téngsé:1

Man hinh Tai liéu ca nhan

% Chon [Xéa thuw muc] dé thyc hién x6a thu muc dang chon.

% Click [Thém méi]>> chon [Thém folder] dé thém thu muc tai liéu

Them file
Chonthumuc:* L w Thymuc géc
L_#» Tailiéu CSDL dan cu

Ten folder: * L
Mhap t&n folder...

| 720 focer MU

Man hinh thém folder thu muc ca nhan

% Chon [Thém file] dé thuc hién thém file tai liéu c4 nhan

Thém file

Chonthumue:* | m Thumue géc

i~ Tai liéu CSDL dén cu

Tén file: * .
Mhap tén file..

Tai file: * .
& Tai tai ligu
Mhan hodc keéo tha 18p tin *

Chi' nhén file jpg, joeg, png, pdf. doc, docx, xls, xlsx, rar, zip

Man hinh thém mdi tai liéu ca nhdn
% Chon W trén danh sdch file dé xoa file

% Chon & trén danh sdch file dé tdi file vé thiét bi cd nhén
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111.8 Tin tirc méi
- Truy cap: Trang chu >> chon [Tin tirc mai]
- Chtc ning cho phép hién thi cic Tin tirc/thong bao cua don vi t6i nhan vién.
Hé théng hién thi danh sach tin nhu sau: Chon véo tiéu dé tin dé vao xem chi tiét thong bao/Tin

tirc moi.

Danh sach tin tire

Nh&p tiéu d& tin tirc. Chon t&t ca don ~ Chon t&t ca chuyén muc v
STT Tiéudé tin tirc Chuyén muc Théi gian tao
1 |ThE>ng bao 1 chirc héi nghi ngudi lao déng trén cac don vi | Théng bdo cba VP Trung t3m R&D1 20/05/2019
2 Théng bae 18 chirc ddu thau du &n Théng bao cda VP Trung tam R&D4 20/05/2019
Téng s&: 2

Huy

Man hinh xem danh sach tin
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