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Uy ban nhan dan tinh Binh Phudc
Thoi gian ky: 24/05/2021 09:17:47 +07:00

vy BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH BINH PHUOC Poc lap - Ty do - Hanh phic
S$6:4320/QP-UBND Binh Phurée, ngay thang 5 nim 2021
QUYET PINH

Cong bd thii tuc hanh chinh sira dbi dwoc tiép nhén
tai Trung tim phuc vu hanh chinh céng thugc pham vi chirc ning
quan ly ciia S& Ngoai vu trén dia ban tinh Binh Phuwdrc

CHU TICH UY BAN NHAN DAN TINH
Céin ctt Ludt Té chire chinh quyén dia phwong ngay 19/6/2015;
Cén cie Nghi dinh s6 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé

kiém sodt thi tuc hanh chinh;

Can cur Nghi dinh 56 48/2013/NP-CP ngay 14/5/2013 ciia Chinh phu va
Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 cia Chinh phii siea doi, bé sung
mét 56 diéu cia cdc Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can ci Nghi dinh 56 61/2018/NP-CP ngay 23/4/2018 cua Chinh phi vé
viéc thuc hién co ché mot cira, mét cira lién thong trong giai quyét thu tuc hanh
chinh,

Can cit Thong tw sé6 02/2017/TT-VPCP ngay 31/10/2017 cua B¢ trieong,
Chii nhiém Vén phong Chinh phi hwong dan vé nghiép vu kiém sodt thii tuc hanh
chinh;

Can cit Thong twe s6 01/2018/TT-VPCP ngay 23/11/2018 cua B truong,
Chu nhiém Van phong Chinh phu huong dén thi hanh mot s6 quy dinh ciia Nghi
dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot
cira, mot cea lién théng trong giai quyét TTHC;

 Can cit Quyét dinh s6 2408/0D-BNG ngay 21/10/2020 ciia B§ Ngoai giao
vé viéc cong bo thu tuc hanh chinh duoc thay thé trong linh vuc lanh su thugc
pham vi chuirc nang quan ly cua Bo Ngoai giao,

Can cit Quyét dinh s6 14/2018/0D-UBNDngay 06/3/2018 ciia UBND tinh
vé viéc ban hanh Quy ché phoi hop giita Van phong Uy ban nhdn dan tinh voi
cac s6, ban, nganh tinh, Uy ban nhén ddn cap huyén, Uy ban nhéan dan cap xd vé

viée cong bé, cdp nhdt, cong khai thi tuc hanh chinh trén dia ban tinh Binh
Phuoce,

Xét dé nghi cua Giam déc So Ngoai vu tai To trinh s6 26/TTr-NgV ngay 20
thang 4 nam 2021,
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QUYET PINH:

Pidu 1. Cong bb kem theo Quyét dinh nay thi tuc hanh chinh stra di,bd
sung dugc tiép nhén tai Trung tdm Phuc vu hanh chinh cong thudc pham vi chire
ning quan ly ciia S& Ngoai vu trén dia ban tinh Binh Phudc (Phu luc kem theo).

Pidu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh
sb 2664/QD-UBND ngay 26/10/2020 ciia UBND tinh vé viéc cong bd bd thu tuc
hanh chinh chudn hoa duoc tiép nhén tai Trung tdm Phuc vu hanh chinh cong,
thudc pham vi chirc nang quan ly cua S Ngoai vu trén dia ban tinh Binh Phudc

Piéu 3. Chanh Van phong UBND tinh, Giam ddc s& Ngoai vu, Thi trudng
cac co quan chuyén mon thugc UBND tinh; Chu tich UBND cdc huyén, thi xa,
thanh phd; Chu tich Uy ban nhan dan cac x4, phuong, thi tran; céc to chire, ca nhan
c6 lién quan chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Cuc Kiém soét TTHC (VPCP);
- CT va cac PCT;

- Nhu Diéu 3;

- LDVP, KSTTHC; TTPVHCC;
- Luu: VT, KSTTHC (Ch).

A A mwoae A
Tran Tué Hien
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THU TUC HANH CHINH SUA POI

THUQC PHAM VI CHU'C NAN G QUAN LY CUA SO NGOAI VU

TREN DIA BAN TINH BINH PHUOC

(Ban hanh kém theo Quyét dinh 564320 /OD-UBND ngay 4 thang 5 nam 2021

ciia Chii tich Uy ban nhén dén tinh)

Phén I
DANH MUC THU TUC HANH CHINH

A. THU TyC HANH CHINH SUA DOI PUQC TIEP NHAN VA
TRA KET QUA TAI TRUNG TAM PHUC VU HANH CHINH

NA
NAN

CONG
. n . ) ’ Mirc
STT | Maso ho so Tén thu tuc hanh chinh Trang DVC
i 2.002352; | Cdp h chiéu ngoai giao, ho chiéu cong vy g 5
000.00.00.H10| (khéng gan chip dién tir)
5 2.002353. | Gia han ho chiéu ngoai giao, ho chiéu cong vu 1 5
000.00.00.H10| (khong gan chip dién tir) -
3 2.002354. | Cép cong ham dé nghi phia nudc ngoai cap thi 19 5
000.00.00.H10 | thuc

B. DANH SACH THU TUC HANH CHIiNH BI THAY THE

Quyet dinh sé 2664/QP-UBND ngay 26/10/2020 cua UBND tinh vé viée
cong bd bd thi tuc hanh chinh duoc chudn héa thude pham vi chitc nang quan ly cua
S& Ngoal vu trén dia ban tinh Binh Phudc

P M3 s6 hé so Tén thi tuc hanh chinh Trang
Linh vuc Lanh sy
1 | 1.0054009. Thu tuc cép ho chiéu ngoai giao, ho chiéu 4
000.00.00.H10 cong vu
5 2.000800. Thu tuc gia han ho chiéu ngoai giao, ho 9
000.00.00.H10 chiéu céng vu
3 2.000807. Thu tuc'cép cong ham dé nghi phia nuéce 14
000.00.00.H10 ngoai cap thi thuc

s d
.
Lz

7 f’J
PR, 1o

I
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Phén 11
~ NOIDUNG CU THE CUA THU TUC HANH CHINH THUQC
THAM QUYEN GIAI QUYET CUA SO NGOAI VU TINH BiNH PHUGC

1. Cap ho chiéu ngoai giao, hd chiéu cong vu (khong gan chip dién tir).
Ma sd hd so: 2.002352

a) Trinh tu thye hién:

- Budre 1: Khi c6 nhu cau, can b, cong chuc (CB, CC) lap 01 bg ho so theo
quy dinh dudi day giri qua dich vy buu chinh cong ich hoac dén nodp hd so truc tiép
cho can bo tiép nhan va Tra két qua ciia Trung tm Phuc vu hanh chinh cong tinh.
Dia chi: s6 727, Quéc 16 14, Phuong Tan Binh, thanh phé Pdng Xoai, tinh Binh
Phudec.

Can bo tiép nhan kiém tra thanh phan h so;
+ Néu thanh phan hd so chua day du va chua dung qui dinh thi yéu cau bo
sung, hoan thién ho so va chi yéu cau mot lan duy nhat bang van ban theo Miu s6 2

dugc ban hanh kém theo Quyét dinh s§ 25/2019/QD-UBND ngay 16/8/2019 cua
UBND tinh;

+ Néu hd so diy du, hop 1€, BO phan Tiép nhan va Tra ket qua thudcTrung
tdm Phuc vu hanh chinh cong ghi Gidy tiép nhan va hen tra két qua 02 (hai) ban
mét ban giao cho cén bd, cong chirc, mot ban gin vao hd so tiép nhén, Gidy tiép
nhdn phai c6 du chit ky, ghi 16 ho, chit dém, tén cua bén giao va bén nhan; sau do
chuyén toan bd hd so cho S& ngoai vu dé giai quyét.

- Buée 2: Khi tiép nhan ho so ddy du, hop 16, S& ‘Ngoai vu gui Chuyen phat
nhanh toan bo hd so va 1@ phi dén So Ngoai vu thanh phd HO Chi Minh dé nghi cap
ho chiéu ngoai giao, hd chiéu cong vu,

- Buée 3: Can bo, cong chuc truc tiép dén Bo phan Tra két qua thu¢c Trung
tdm Phuc vu hanh chinh céng dé nhéan két qua theo thoi gian ghi trén gidy tiép nhén
hodc nhén qua dich vu buu chinh céng ich theo thoa thuan.

b) Cach thirc thue hién: Guri ho so qua dudng buu dién hodc giri ho so truc
tiép tai Trung tdm Phuc vu hanh chinh cong tinh

¢) Thanh phén, s6 lwgng ho so:
* Thanh phan hd so:

- 01 To khai theo quy dinh (Mau 01/2020/NG-XNC ban hanh kém theo Thong
tu s6 04/2020/TT-BNG ngay 25/9/2020 ciia Bé Ngoai giao).

- 02 anh gidng nhau, ¢ 4cm x 6 ¢cm, nén mau trang, dau dé trén, khong deo
kinh mau, chup khéng qua 01 nam (01 anh déan vao T¢ khai va 01 anh dinh kém)
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- Vén ban cla co quan ¢é thim quyén vé viée cir di nude ngoai (ban chinh),
trong do:

+N€u 13 ho tén, chirc vy, loai, bic, ngach cong chirc ciia ngudi dugce cir di
nude ngoai, nude dén, thoi gian & nude ngoai, muc dich, ngudn kinh phi cho chuyén
d;

+ Van ban cu di nuéce ngodi co tur hai trang tré 1én phai danh s thir tu va
dong dau gidp lai gita cac trang. Doi voi vin ban c6 hai trang trong mot to thi trang
dau can dugc dong dau treo hoic dong déu giap lai (Theo Diéu 4 Théng tu 56
04/2020/TT-BNG ngay 25/9/2020 ciia Bé Ngoai giao);

+ Truong hop sua ddi, bd sung thi phai dugc nguoi co thim quyén ky truc
tiép va déng déu cia co quan vao chd stra ddi, bé sung do. Trudng hop sira ddi, bo
sung tr hai ndi dung tro [én thi phai ban hanh van ban mai.

- 01 ban chup Gidy chimg minh nhan dan hodc Thé cin cuéc cong dén hodc
gidy chimg minh cta cac luc luong vil trang (doi véi lye heong vi trang) va xuat
trinh ban chinh dé déi chiéu.

- Ban sao H chiéu ngoai giao, hg chiéu cong vu dugc cap lan gan nhat,

- Trudng hop mat hé chiéu ngoai giao, ho chiéu cong vu phai cd van ban
thong bdo cua co quan chi quan cta nguodi duge cdp hd chiéu theo (Méu
05/2020/NG-XNC) gui Cuc Lanh su - Bo Ngoai giao va S¢ Ngoai vu thanh phd H6 77
Chi Minh; Sau khi S& Ngoai vu thanh phd Ho Chi Minh thong bdo tdi cac co quan* B
chtrc nang x4c minh, sau 15 ngdy méi duoc cap lai ho chiéu mai. ,{*R:

"

- Trudmng hop dé nghi cip ho chiéu ngoai giao, ho chiéu cong vu co thay dox 8%
chi tiét nhan than, chic danh so véi ho chiéu ngoai giao, ho chiéu cong vu dugc capf
trude do, phai ndp kém theo van ban xac nhan clia co quan cht quan va céc gidy t_or_;-_;
lién quan ching minh viéc thay d6i néu trén.

* 6 luong ho so: 01 bd.
d) Thoi gian gidi quyét: 07 ngay lam viéc, trong dé:

- S& Ngoai vu tinh Binh Phudc c6 trach nhiém tham dinh va chuyén ho so
dén So Ngoai vu thanh phd Hé Chi Minh: 02 ngay lam viéc,

- S& Ngoai vu thanh phé H6 Chi Minh giai quyét trong thoi gian 05 ngay theo
quy dinh (chuwa ké thoi gian chuyén phdt di va vé qua duong buu dién)

d) Poi twong thue hién thi tuc hanh chinh: C4 nhan.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: S Ngoai vu thanh phé Hd Chi Minh.
- Co quan tiép nhan TTHC: S¢ Ngoai vu tinh Binh Phudc.
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g) Két qua thue hién thi tuc hanh chinh:

Ho chiéu ngoai giao, hd chiéu cong vu (khong gén chip dién tir) c6 thoi han

— 05 nam.

h) Phi, 1¢ phi:

- L¢ phi lam HCNG, HCCV: 200.000 VND.

- HCNG, HCCV mit hodc do hu hong: 400.000 VND.

- Phi giri hd so qua buu dién: 275.000 d/hd so (da bao gdm thué VAT).

i) Tén miu don, miu to khai:

- Mau 01/2020/NG- XNC: To khai d¢ nghi cp, gia han HCNG, HCCV, cong

ham dé nghi phia nude ngoai cp thi thuc hodc to khai dién tir (c6 ma vach) duoc in
tir Cong dich vu cong ctia B Ngoai giao tai dia chi http://dichvucong.mofa.gov.vn.

uong;

ﬂUU’O'l

- Méu 05/2020/NG-XNC: Vin ban théng bao mat HCNG, HCCV.
k) Yéu ciu, diéu kién thuwe hién thi tuc hanh chinh:

k1) Truwong hop cip hj chiéu ngoai giao:

- Bi thu, Pho B thu Tinh ty, Thanh ty, cac tinh, thanh phé truc thuge Trung

- Chu tich, Phé Chu tich HDND tinh, thanh phé truc thude Trung vong;
- Chu tich, Pho Chu tich UBND tinh, thanh phd tryc thude Trung wong.
- Pai biéu Qudc hoi.

k2) Truwong hop cdp hy chiéu cong vu:

- Can bg, cong chuc theo quy dinh phap ludt vé can bo, cong chuc;

- Nguoi dimg dau, cip pho cua nguoi dung dau don vi su nghi€p cong lap;
gitt chirc vu cap trudng , ¢dp pho t6 chire cdu thanh don vi su nghiép cong lap

thudc Tinh uy, UBND tinh.

- Nguoi dimg dau don vi sw nghiép cong ldp thuoc Huyén ty, Thanh uy; co

quan chuyén mén thugc UBND cap tinh, UBND cap huyén.

- Nguoi gitt vi tri viéc 1dm gan véi nhiém vu quéan ly nha nudc trong don vi su

nghi¢p cong 1ap duoc giao thuc hién nhiém vu quan ly nha nudc.

- S1 quan, quan nhéan chuyén nghi¢p trong Quan doi nhan dén va Cong an

nhan dan, ngudi 1am cdng tac co yéu trong to chirc co yéu.

1) Can cir phdp ly cia thi tuc hanh chinh:
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- Luét xuit canh, nhdp canh cua cong dan Viét Nam (Luét sb 49/2019/QH14
ngay 22/11/2019).

- Thong tu s0 04/2020/TT-BNG ngay 25/9/2020 cua Bo Ngoai giao Huéng
dan viée cap, gia han, huy gia tri su dung hd chiéu ngoai giao, ho chiéu cong vu va
cap cong ham dé nghi phia nude ngoai cép thi thuc;

- Théng tu 56 219/2016/TT-BTC ngay 10/11/2016 cua B6 Tai chinh quy dinh
mtc thu, ché d¢ thu, ndp, quan ly va sir dung phi, 1& phi trong linh vuc xuét canh,
nhép canh, qué canh, cu tri tai Viét Nam.

- Hop dong 56 29710/CPN ngay 29/7/2010 gitra Cuc Lanh sy - B Ngoai giao
va Céng ty ¢6 phan Chuyén phat nhanh Buu dién vé viéc cung cp va sir dung céac
dich vu buu chinh.

Quyet dinh s6 09/2019/QB-UBND ngay 18/01/2019 cua Uy ban nhén dén
tinh vé viéc ban hanh Quy dinh chirc ning, nhiém vu, quyén han va co cu td chic
cua SO Ngoai vu tinh Binh Phuée.

Mau don, to khai dinh kem




g
Mau 01/2020/NG-XNC

CONG HOA XA HOI CHU NGHIA VIET NAM -G D260 Aois 658
» s ’ - Anh nén trang, dau dé

Poc lap - Tw do - Hanh phuc trén, khéng deo kinh mau.
- Anh chyp cich diy khéng

. 2 qua | nim.

. TO KHAI BE‘NGHl ) - Dén I anh vﬁq khung nay.

71 CAP (] GIA HAN (1 HQ CHIEU NGOAI GIAO T HQ | - Pong dau gidp lai vao’
. : ' anh doi voi céc truong

CHIEU CONG VU [LCONG HAM DE NGHI PHIA | hpp phii xic nhan T
NUGC NGOAI CAP THI THU'C kha.
(Poc kyj hudng dan trudce khi dién to khai)

Tov, 09 BRI v i B A R T A S A RS
2. Sinh ngay:............ thang............... NAM...oooeiineenen, 3. Gigitinh O Nam O N@
G INOT SINNT (i et
5. 80 CMND/Thé cin cudc cong dan........ccoceevecrcervevvveeeene Ngay

(61:10 SO SN OSSO

6. CO QUAN CONG TACT ..o eeeeer e 7. S0 dien thoai...oecerrvveeeena.,
B i T c s s simnsemsemss o nwmsnmsnsmss i s s s8R RER R A AR S P TR SR OB AT S YR AP RS AAD S RSO
a. Cong chire/vién chic: loal...... béc....... ARG 55503 ov5 354 SR RS S SR b s me o e
b. Can bd (bau c, phé CHUAN, DO MRIEIM) oot se oo se s
e. Cz"ip béc, ham (Iuc Tuomng v trang): ..o e
9. P duoc cap ho chiéu ngoai giao sb......... CAP NEAY...coof oo oo t@] e,
hodc/va ho chiéu cong vu sb........... CAP NGAY.oo oo oo (e

10. Noi dung dé nghi: O Cép méi lan dau; O Cap lai ho chiéu do hong, mat;

O Cép lai do hét han, hét trang hodc thay doi thong tin (chirc danh, nhén than,...)
O Cép lai ho chiéu c6 gin chip dién tu

11. Loai h¢ chiéu muédn cAp: O c6 gan chip dién tir; O khong c6 gin chip dién tu.
12. Thong tin gia dinh:

Gia dinh Ho va tén | Nam sinh | Nghé nghiép Dia chi

Cha

Me

Vo/chong

Con

Con

Con




IL. Thong tin chuyén di:

L. Didén:..ooverrnn, du dinh Xudt cAnh NGAY........ovvvereereeeeoeeeeeeoeo
2. Bé nghi cap cong ham xin thj thuc nhép canh......c.............. qua cdnh..........c........
/Schengen..................... tait DSQ/TLSQ/CQBD.....coccocvvvean. [ [ ——————

3. Chitc danh (bing tiéng Anh) cua ngudi xin thi thue cin ghi trong cong
BN Lo e e et teeee e e e eeee e e

.......................................................................................................................................

Toi1 xin cam doan nhimg 101 khai trén 1a dang sy that va xin chiu hoan toan trach nhiém
truge phap luat.

, XACNHAN e ngay..;.... teang.... nam....
On /bah ........................... y Nguoi dé nghi
- La can bg, cong chic, vién chitc, sy quan, quan nhan Ky va ehi ¥d ho tén
chuyén nghzep va nhu'ng loi khai trén p ug}wp voi thong tin Kyrvag p 1y

trong ho so quan ly can bg;

- Durge phep di tf:/am di theo thanh vién Co quan dai dién
Viét Nam 0' nuwoc ngoai hodc di theo hanh trinh cong tdc
cua can bg, cong chirc, vién chuc, sy quan, qudn nhdn
chuyén nghiép

............... ngay...... thang...... nam..
(Nguoi co tham quyén ky, ghz r6 ho tén, chirc vu va
dong dau)
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HUONG DAN CACH PIEN TO KHAI

Huéng dan chung:

Tér khai phai duoc dién chinh xéc va ddy du. Truong hop chi dé nghi gia han ho chiéu
ngoai giao, h chiéu cong vu hodc cdp cong ham thi T& khai khong can c6 anh va xac nhan
cla co quan, t chire. Trudng hop chi dé nghi cdp cong ham thi khong can dién diém 10,
11, 12 phan I trong T¢ khai.

Huéng din cu thé:

Phan tiéu dé: Danh dau x vao 6 vudng thich hop.

1. Phin I Théng tin cd nhén:

- Diém 1: Viét chit in hoa theo diing ho va tén ghi trong CMND/CCCD;

- Diém 6: Ghi rd don vi cOng tac tur cép Phong, Ban tr¢ 1én;

- Biém 8: Ghi rd chire vu hién nay: (vi du: Phé Vu truong, Truong phong...).

+ Muc a: Ghi rd cong chirc, vién chitc quan ly loai (vi du: Al, A2), bac (vi du: 1/9,
3/8) ngach (vi du: chuyén vién, chuyén vién chinh).

+ Muc b: Ghi 13 chirc danh ctia can bd va nhiém ky cong tac (vi du: Uy vién Uy ban
Thuong vu Qudce hdi nhiém ky 2011 - 2016...).

+ Muc c: Ghi 15 cAp bic, ham (vi du: Dai ta, Thiéu tuéng...),

2. Phan II Théng tin chuyén di:

- Piém 1: Ghi 13 tén nudce hodc ving lanh thé noi dén hodc qué canh.

- Piém 2: Ghi rd tén nudc xin thi thuc nhdp canh, xin thi thuc qué canh. Truong hop
xin thi thuc Schengen thi ghi 1 tén nuéc nhp canh dau tién. Ghi rd tén Pai st quan, Téng
Lanh su quan hodc Co quan dai dién nudc ngoai noi ndp hd so xin thi thuc.

3. Phan xdc nhan:

- Co quan, to chirc noi ngudi dé nghi cap ho chiéu dang cong tac, lam viée x4c nhén
T khai va déng dau gidp lai anh. Truomg hop nguoi dé nghi cdp ho chiéu ¢6 ho chidu
ngoai giao, ho chiéu cong vu cli con gia tri va khong co su thay d6i vé chirc danh, chirc vu
hoac Co quan, té chic noi cong tac, lam viéc so voi thoi diém cap ho chiéu trude day cling
nhu khong thay doi co quan cap ho chiéu thi To khai khong cén cé xac nhan,

- Trudng hop ngudi dé nghi cip cong ham da duoc cap hd chiéu ngoai giao, ho chiéu
cong vu con gid trj thi To khai khong can cé xac nhan.

- Truomg hop vo, cl16ng di theo hanh trinh cong tac; vo, chong va con dudi 18 tudi di
tham, di theo thanh vién Co quan dai dién, co quan thong tan, bao chi nha nudc cua Viét
Nam thudng tri ¢ nude ngoai ma khong thudc bién ché clia co quan, tb chire nao thi Co
quan, t6 chic truc tiép quan ly nhan su cia nguoi dugce cir di cong tdc nudc ngoai xac
nhan T¢ khai.
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Mau 05/2020/NG-XNC
(Co quan quén Iy hj chiéu')  CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1ap - Tw do - Hanh phiic

Sé: /CV-...
V/v théng bao mét ho chiéu ngoai Ha Ngi, ngay... thang... nam....

giao, ho chiéu cong vu’

Kinh giri:
- Cuc Lanh sy Bo Ngoai giao
- S& ngoai vu Thanh phé H6 Chi Minh
(Co quan quan 1y hj chiéu) théng béo hd chiéu bi mét nhu sau:
1. Ho chiéu mang tén Ong/Ba:
2. Ngay thang nam sinh:

3. Noi sinh: /_
4. Chuc vu: :/\;
5. Bi mét ho chiéu: - Lc’)ai (ngoai giao/cong vu) //
- So: &i}.,‘

- Noi cap: (Cuc Lanh su, S6 Ngoai vu TP. H6 Chi Minh, Co' AN

quan dai dién Viét Nam tai...) Q

- Ngay cép:
6. Ly do mat;

(Co quan quan ly hé chiéu) thdng bio viée mét (cdc) ho chiéu trén dé Cac co
quan c6 thim quyén lam tha tuc hiy ho chiéu nay theo quy dinh./.

Nt ostadle; THU TRUONG
- Nhu trén; ) ) )
- Cuc Quén ly xuat nhap canh, Bo Céng an; (Ky truec tiép va ghi 3 ho tén, dong dau)
- Cuc Cira khau, B¢ Tu Iénh B¢ déi Bién phong,

Bé Qudc phong;

- Luu....

' Co quan quan Iy hg chiéu theo quy dinh tai Diéu 1 Ludt Xuét canh, nhap canh cia cong dan Viét Nam
nam 2019.
* Théng bao véi hd chiéu cp trong vong 08 nam
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2. Gia han h{ chiéu ngoai giao, hj chiéu cong vu (khdng gin chip dién
tir). M s ho so: 2.002353

a) Trinh tu thuc hién:

- Buée 1: Khi ¢6 nhu cau, can bd, cdng chirc (CB, CC) 1ap 01 bd hé so theo
quy dinh dudi ddy giri qua dich vu buu chinh cong ich hodc dén ndp hé so truc ti€p
cho can bd tiép nhan va Tra két qua ctua Trung tdm Phuc vu hanh chinh cong tinh.
Pia chi: s6 727, Quéc 10 14, Phuong Tan Binh, thanh phd Dong Xodi, tinh Binh
Phuoc.

Can b tiép nhan kiém tra thanh phan hé so;

+ Néu thanh phin hd so chwa ddy du va chua dung qui dinh thi yéu cu bd
sung, hoan thién ho so va chi yéu cau mdt 1in duy nhat bang vin ban theo Mau s6 2
duoc ban hanh kém theo Quyét dinh sé 25/2019/QD-UBND ngay 16/8/2019 cua
UBND tinh;

+ Néu ho so day da, hop 18, Bo phan Tiép nhan va Tra két qua thudcTrung
tim Phuc vu hanh chinh cong ghi Gidy tiép nhan va hen tra két qua 02 (hai) ban
mot ban giao cho can bd, cdng chuc, mot ban gﬁn vao hod so tiép nhén, Giay tiép
nhén phai cé du chir ky, ghi 16 ho, chit dém, tén cua bén giao va bén nhan; sau do
chuyén toan bd ho so cho S& ngoai vu dé giai quyét.

- Buée 2: Khi tiép nhéan hd so ddy du, hop 18, S& Ngoai vu giti chuyén phat
nhanh toan b ho so va 1é phi dén S& Ngoai vu thanh phd Ho Chi Minh dé nghi cép
ho chiéu ngoai giao, hd chiéu cOng vu.

- Bude 3: Can bd, cong chire truc tiép dén B phan Tra két qua thuge Trung
tim Phuc vu hanh chinh cong d€ nhén két qua theo thoi gian ghi trén gidy tiép nhan
hodc nhén qua dich vu buu chinh céng ich theo thoa thuan.

b) Cach thire thwe hién: Gui ho so qua dudng buu dién hodc glri ho so truc
tiép tai Trung tdm Phuc vu hanh chinh cng tinh

¢) Thanh phan, s6 lwong hd so:

* Thanh phén h6 so:

- T& khai theo quy dinh (Mau 01/2020/NG-XNC ban hanh kém theo Thong tu
s0 04/2020/TT-BNG ngay 25/9/2020 cua Bo Ngoai giao);

- 01 anh ¢& 4cm x 6¢m, nén mau tréng, dau dé tran, khong deo kinh mau,
chup khong qua 01 nam (dan vao To khai).
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- Van bén cta co quan c6 thim quyén vé viée ctr di nude ngoai (bdn chinh),
trong do:

+ Ne€u 16 ho tén, chirc vu, loai, béc, ngach cong chic cua nguoi duge cir di
nude ngoai, nude dén, thoi gian & nude ngodi, muc dich, ngudn kinh phi cho chuyén
di;

+ Van ban ctr di nudc ngoai c6 tir hai trang tré 1én phai danh sb thir tu va
dong ddu giap lai gitta cac trang. Doi v&i van ban cé hai trang trong mot to thi trang
dau can duge dong dau treo hodc déng dau giap lai (Theo Diéu 4 Théng wr s6
04/2020/TT-BNG ngay 25/9/2020 cia Bé Ngoai giao);

+ Truong hop stra ddi, bd sung thi phai duoc ngudi co tham quyén ky truc
ti€p va déng déu clia co quan vao chd sira ddi, bd sung d6. Truong hop sta ddi, bd
sung tur hai ndi dung tré 1€n thi phai ban hanh vin ban méi.

- 01 ban chup Gidy chimg minh nhan din hodc Thé cin cudc cong dan hoic
gidy chimg minh cua cac luc luong vil trang (@oi véi luc lwong Vil trang) va xuét
trinh ban chinh dé déi chiéu.

- Ho chiéu ngoai giao, hd chiéu cong vu con gia tri su dung dudi 01 ndm va .—-
chua duoc gia han. =

* Sb luong ho so: 01 bo. W
'l' _.1

d) Thoi gian giai quyét: 05 ngay lam viéc, trong do:

- 02 ngay lam viée ké tir ngdy nhan dit hd so hop 1¢, S& Ngoai vu tinh Binh—
Phuéc coé trach nhiém tham dinh va chuyén ho so dén S& Ngoai vu thanh phé H6
Chi Minh

- S Ngoai vu thanh phd Ho Chi Minh giai quyét trong thoi gian 03 ngay lam
viée theo quy dinh (chuea ké thoi gian chuyén phdt di va vé qua dwong buu dién).

d) Poi twgng thuc hién thii tuc hanh chinh: C4 nhan.

e) Co quan thuce hién thu tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: S& Ngoai vu thanh phd H6 Chi Minh.

- Co quan tiép nhan TTHC: S Ngoai vu tinh Binh Phude.

g) Két qua thuc hién thi tuc hanh chinh: Ho chiéu ngoai giao va ho chiéu
cong vu (khong gan chip dién tir) duge gia han tir 01 -03 nam.

h) Phi, 1¢ phi:
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- L& phi gia han: 100.000d/lan
- Phi gri hd so qua buu dién: 275.000 d/ buu giri (dd bao gdm thué VAT).
i) Tén miu don, mau to khai:

- MAu 01/2020/NG-XNC: Té khai dé nghi cap, gia han HCNG, HCCV, cong
ham dé nghi phia nudc ngoai cép thi thuc hodc to khai dién tir (cé mé vach) duoc in
tir Cdng dich vu cong cuia B Ngoai giao tai dia chi http://dichjvucong.mofa.gov.vn.

k) Yéu cAu, diéu kién thue hién thi tuc hanh chinh:

k1) Truong hop gia han h chiéu ngoai giao:

- Bi thu, Phé Bi thu Tinh Gy, Thanh uy, céc tinh, thanh phd truc thude Trung
uong;

- Chu tich, Pho Chu tich HDND tinh, thanh phd truc thudc Trung wong;

- Chu tich, Phé Chu tich UBND tinh, thanh phé truc thude Trung wong.

- Dai biéu Quéc hoi.

k2) Truwong hop gia han hp chiéu cong vu:

- Cén bo, cong chire theo quy dinh phap luat vé can bg, cong chirc;

- Nguoi dimg dau, cap phé ciia ngudi dimg dau don vi su nghiép cong lap;
nguoi gift chirc vu cap trudng, cap phé td chire cdu thanh don vi su nghiép cong lap
thudc Tinh uy, UBND tinh.

- Ngusi dimg dau don vi su nghiép cong lap thude Huyén uy, Thanh uy; co
quan chuyén mén thuéc UBND cép tinh, UBND cép huyén.

- Nguoi gitr vi tri viéc lam gin voi nhiém vu quan 1y nha nude trong don vi su
nghiép cong lap duoc giao thuc hién nhiém vu quan ly nha nudc.

- S1 quan, quéan nhén chuyen ncfhlep trong Quan doi nhén dan va Cong an
nhan dan, ngudi 1am cong tac co yéu trong to chirc co yéu.

I) Can cir phap ly cia thi tuc hanh chinh:

- Luét xuét canh, nhdp canh cia cong dan Viét Nam (Ludt s6 49/2019/QH14
ngay 22/11/2019).

- Théng tu sb 04/2020/TT-BNG ngay 25/9/2020 cua Bo Ngoai giao Hudng
dan viéc cép, gia han, hay gia tri st dung hd chiéu ngoai giao, hd chiéu cong vu va
clp cong ham dé nghi phia nudc ngoai cap thi thuc;
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- Théng tu s6 219/2016/TT-BTC ngay 10/11/2016 cua B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan ly va sir dung phi, 1& phi trong linh vire xuét canh,
nhdp canh, qua canh, cu tri tai Viét Nam.

- Hop ddng s6 29710/CPN ngay 29/7/2010 giita Cuc Lanh su - Bd Ngoai giao
va Cong ty cd phan Chuyén phéat nhanh Buu dién vé viéc cung cdp va sir dung cdc
dich vu buu chinh.

- Quyét dinh s6 09/2019/QD-UBND ngay 18/01/2019 ctia Uy ban nhan déan
tinh vé viéc ban hanh Quy dinh chic ning, nhiém vu, quyén han va co cu té chirc
cua S& Ngoai vu tinh Binh Phudc.

Méu don, to khai dinh kém
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Mau 01/2020/NG-XNC

CONG HOA XA HQI CHU NGHIA VIET NAM - Np 02 nh 4em x bem;

i Anh nén ting, dau dé
D@C lflp - Tl}’ do - Hfglnh_RhllC tran khdng deo kinh mau.
- Anh chyp cich diy khéng
. ; qué 1 nm,

TO KHAI PE NGHI - Dén | anh vao khung nay.
"] CAP [ GIA HAN 1) HQ CHIEU NGOAI GIAO _ HQ | - Dong dau i 1t vao™

nh ddi
CHIEU CONG VU 'CONG HAM DE NGHI PHIA | 1oy ohai xic ahan 1o
NUGC NGOAI CAP THI THU'C kha,

(Poc kj hieomg dan trudce khi dién 1o khai)

L. HO 88 181 . covrimmmimsssmmmsissmmrsommsmmar s smsvessanssonevsmmessssns s s s s 44 S50 RS RGRSHAREITOS
2. Sinh ngay:............ thang............... NAM..cvecrireenns 3. Gidi tinh 0 Nam [0 Nt
B, TN SEITEEY ocommmmrmemnnas snonin o560 0 SR A8 SR A SO DA P s W
5. S& CMND/Thé can cudc coOng dan........coooevveererieenn. Ngay

LT S, P

6. Co quan CONG tAC: .vvvvvrvrerreeririesicriecrereneeieeas 7. S0 dién thoai....cccooevvvereeernnn.
B TR, L . emmnsemmssemmnms oo S48 3500508 SRS B P T T AT AR S 8 S A S
a. Cong chure/vién chuc: loai...... bac....... e [ OO T———
b. Can bd (bau cu, phé ChUAN, BO NHIEM) cvvvoeeeee et
C. Cap bac, ham (Iuc [uong VI trang): .ooveciviiieries e
9. Pa duoc cap ho chiéu ngoai giao so......... CAP NEAY..cooo/ oo kBl e
hoac/va ho chiéu cong vu so.......... CAP NZAY.eovvre oo B s

10. Noi dung dé nghi: O Cép mdi 1an déu; O Cép lai ho chiéu do hong, mat;

[ Cép lai do hét han, hét trang hodc thay ddi thong tin (chirc danh, nhan thén,...)
O Cép lai ho chiéu c6 gan chip dién t

11. Loai hd chiéu mudn cép: O ¢6 gan chip dién tir; 0 khong ¢6 gin chip dién tu.
12. Thong tin gia dinh:

Gia dinh Ho va tén Nim sinh | Nghé nghiép Dia chi
Cha
Me

Vo/chong

Con

Con

Con
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II. Thong tin chuyén di:

1. Didén:eeee., du dinh xuét canh IEAY tveereereeeereeseeseneseesessessse et ans
2. D& nghi cip cong ham xin thi thuc nhép canh...................... qua canh...................
PGB ... omumesmsmmucss tat DSQITLSQ/COBD.wmssmimssvs b8 esssamsmesissisiinmmm

3. Chirc danh (bing tiéng Anh) ctia ngudi xin thi thuc can ghi trong cong

.......................................................................................................................................

To1 xin cam doan nhiing 161 khai trén la ding sy that va xin chiu hoan toan trach nhi¢m
trude phap luat.

) XACNHAN e ngay..:.:. t{iang..'. nam....
1y R /bahh ........................... ’ Nguoi dé nghi
- La cdn bj, cong chitc, vien chic, an, quan nhdn Ky va ohi ¥6 ho tén
chuyén ngh:ep va nhing loi khai trén pg %mp vog'r théng tin K g 0 1en)

trong ho so quan ly cdn bg;

- Duoc phép di tham, di theo thanh vién Co quan dai dién
Viet Nam o mede ngoai hodc di theo hanh trinh cong tdc
cua can bg, céng chirc, vién chic, sy quan, quan nhdn
chuyén nghiép

........... visy NG evees, HANG.s.e, NAM.....
(Nguoi co tham quyén ky, g};z ¥o ho tén, chirc vu va
dong dau)
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HUONG DAN CACH PIEN TO KHAI

Huéng din chung:

Té khai phai duoc dién chinh xdc va ddy du. Truong hop chi dé nghi gia han ho chitu
ngoai giao, ho chiéu cong vu hodc ce‘ip c6ng ham thi Té khai khong can c6 anh va xac nhan
clia co quan, t chirc. Trudng hop chi d¢ nghi cdp cong ham thi khong can dién diém 10,

11, 12 phan I trong T khai,

Huéng din cy thé:

Phan tiéu dé: Danh dau x vao 6 vudng thich hop.

1. Phan I Thong tin cd nhan:

- Diém 1: Viét chit in hoa theo ding ho va tén ghi trong CMND/CCCD;

- Diém 6: Ghi rd don vi cong tac tir cap Phong, Ban tro 1én;

- Biém 8: Ghi rd chire vu hién nay: (vi du: Phé Vu truong, Trudng phong...).

+ Muc a: Ghi rd c¢ong chugc, vién chiic quan ly loai (vi du: Al, A2), bac (vi du: 1/9,
3/8) ngach (vi du: chuyén vién, chuyén vién chinh).

+ Muc b: Ghi rd chirc danh cua can bd va nhiém ky cong tac (vi du: Uy vién Uy ban
Thudng vu Quédc hdi nhiém ky 2011 - 2016...).

+ Muc c¢: Ghi rd cép bac, ham (vi du: Pai ta, Thiéu tuéng...).

2. Phiin Il Théng tin chuyén di:

- Piém 1: Ghi o tén nudc hodc vung lanh thd noi dén hodc qua canh.

- Piém 2: Ghi 15 tén nude xin thi thuc nhdp canh, xin thi thuc qué canh. Truong hop
xin th thuc Schengen thi ghi 18 tén nude nhap canh dau tién. Ghi rd tén Dai sir quan, Téng
Lanh su quan hodc Co quan dai dién nuwde ngoai noi ndp ho so xin thi thue.

3. Phin xdc nhin:

- Co quan, td chirc noi nguoi dé nghi cdp ho chiéu dang cong tac, lam viéc xac nhén
Td khai va déng dau gidp lai anh. Truong hop ngudi dé nghi cdp ho chiéu cé ho chiéu
ngoai giao, ho chiéu cong vu cli con gia tri va khong co su thay ddi vé chirc danh, chic vu
hodc Co quan, td chirc nof cong tac, lam viée so vai thoi diém ca‘ip hé chiéu trude day cling
nhu khong thay ddi co quan cép ho chiéu thi To khai khong cdn co xac nhan.

- Truong hop ngudi dé nghi cdp cong ham da dugc cap ho chiéu ngoai giao, ho chiéu
cOng vu con gi tri thi To khai khong cén ¢ xac nhan.

- Trudmg hop vo, chong di theo hanh trinh cong tac; vo, chdng va con du6i 18 tudi di
tham, di theo thanh vién Co quan dai dién, co quan thong tAn, bao chi nha nudc cia Viét
Nam thuong trii & nude ngoai ma khong thude bién ché cta co quan, td chirc nao thi Co

quan, té chire truc tiép quan ly nhan su cua nguoi duge cur di cong tac nude ngoai xac
nhan T¢ khai.
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3. Cip cong ham dé nghi phia nwéc ngoai cip thi thwe. Ma sé hd so:
2.002354

a) Trinh ty thuc hién:

- Burge 1: Khi ¢o nhu cau, can bo, cong chire (CB, CC) 1ap 01 bd ho so theo
quy dinh dudi day gui qua dich vu buu chinh céng ich hodc dén nop ho so truc tiép
cho can bo tiép nhan va Tra két qua cua Trung tim Phuc vu hanh chinh céng tinh.
Dia chi: s6 727, Quéc 16 14, Phudng Tan Binh, thanh phd Pong Xodi, tinh Binh
Phude.,

Can bo tiép nhan kidm tra thanh phén ho so;

+ Néu thanh phin hd so chua ddy du va chua dung qui dinh thi yéu cau bo
sung, hoan thién hd so va chi yéu cdu mot lan duy nhét bang van ban theo Mau sb 2
dugc ban hanh kém theo Quyét dinh s 25/2019/QD-UBND ngay 16/8/2019 cua
UBND tinh;

+ Néu ho so day di, hop 18, Bo phén Tiép nhan va Tra két qua thudcTrung
tdm Phuc vu hanh chinh céng ghi Gidy tiép nhén va hen trd két qua 02 (hai) ban
mot ban giao cho cdn bo, cong chirc, mdt ban gin vao hd so tiép nhan, Gidy tiép
nhén phai c6 du chit ky, ghi 16 ho, chir dém, tén cua bén giao va bén nhén; sau do =
chuyén toan b hd so cho S& ngoai vu dé giai quyét,

,~..*\\7'

- Buée 2: Khi t1ep nhan ho so day du, hop 18, So ‘Ngoat vu gui chuyen phat
nhanh toan bd ho so va 16 phi dén So Ngoai vu thanh phé H6 Chi Minh dé nghi capi
ho chiéu ngoai giao, ho chiéu cong vu. N

- Buée 3: Can b, cong chire truc tiép dén Bo phan Tra két qua thudc Trung\\
tdm Phuc vu hanh chinh cong dé nhan két qua theo thoi gian ghi trén gidy tiép nhan
hodc nhan qua dich vy buu chinh c¢ong ich theo thoa thuin.

b) Céach thirc thue hién: Giri ho so qua duong buu dién hodc giri ho so truc
tiép tai Trung tdm Phuc vu hanh chinh cong tinh

¢) Thanh phan, s0 lwgng hd so:

* Thanh phan hé so:

- T khai theo quy dinh (Mau 01/2020/NG-XNC ban hanh kém theo Thong tu
s0 04/2020/TT-BNG ngay 25/9/2020 ctua B Ngoai giao);

- 01 anh c& 4cm x 6cm, nén mau trang, dau dé tran, khong deo kinh mau,
chup khéng qua 01 nam (dén vao T¢ khai).

- Van ban clia co quan co tham quyén vé viée cir di nudc ngoai (ban chinh),
trong do:
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+ Néu 10 ho tén, chirc vy, loai, béc, ngach cong chirc cua nguoi dugce cu di
nudc ngoai, nude dén, thoi gian & nude ngoai, muyc dich, ngudn kinh phi cho chuyén
di;

+ Vén ban ctr di nude ngoai co tur hai trang tro 1én phai danh sO thir tur va
dong dau gidp lai giira céc trang. Dbi véi van ban co hai trang trong mdt to thi trang
diu can dwoc déng ddu treo hoic dong ddu gidp lai (Theo Diéu 4 Théng tu so
04/2020/TT-BNG ngay 25/9/2020 cua Bé Ngoai giao);

+ Truong hop sua déi, bd sung thi phai dugc nguoi co thdm quyén ky truc
tiép va dong dau cua co quan vao chd sira doi, bd sung d6. Trudng hop stra doi, bd
sung tu hai nd1 dung tr¢ 1€n thi phai ban hanh van ban mai.

- Ho chiéu ngoai giao, hd chiéu cong vu con gia tri trén 06 thang ké tir ngay
du kién xudt canh.

- Thu moi (néu cd)
d) Thoi gian giai quyét: 05 ngay lam viée, trong do:

- 02 ngay lam viéc ké tir ngay nhan du hd so hop 1€, S& Ngoai vu tinh Binh
Phuéc c6 trach nhiém tham dinh va chuyén ho so dén So Ngoai vu thanh phé Ho
Chi Minh

- S¢ Ngoai vu thanh pho H6 Chi Minh giai quyét trong thoi gian 03 ngay lam
viéc theo quy dinh (chura ké thoi gian chuyén phdt di va vé qua dwong buru dién).

d) Pbi twong thwe hién thi tuc hanh chinh: Ca nhan.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: S& Ngoai vu thanh phé Ho Chi Minh.
- Co quan tiép nhan TTHC: S& Ngoai vu tinh Binh Phuéc.

2) Két qua thue hién thi tuc hanh chinh: Cong ham dé nghi phia nudgc
ngoai cdp thi thuc.

h) Phi, 1€ phi:

- Lé phi cdp cong ham: 10.000d/ban/lan

- Phi gui hd so qua buu dién: 275.000 d/ buu gui (da bao gdm thué VAT).
i) Tén mau don, mau to khai:

- Mau 01/2020/NG- XNC To khai dé nghi cap, gia han HCNG, HCCV, cong
ham dé nghi phia nude ngoai cép thi thuc hodc to khai dién tir (cd mad vach) dugc in
tir Cong dich vu cong cua Bo Ngoai giao tai dia chi http://dichjvucong.mofa.gov.vn.

I) Can cir phap ly cida thi tuc hanh chinh:
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- Luat xuat canh, nhdp canh cta céng dan Viét Nam (Luat sé 49/2019/QH14
ngay 22/11/2019).

- Thong tu s0 04/2020/TT-BNG ngay 25/9/2020 ciua Bd Ngoai giao Hudng
dan vi€c cdp, gia han, hy gié tri su dung ho chiéu ngoai giao, hg chiéu cdng vu va
cip cong ham dé nghi phia nudc ngoai cép thi thuc;

- Théng tu 56 219/2016/TT-BTC ngay 10/11/2016 ciia B§ Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va st dung phi, 1¢ phi trong linh vuc xudt canh,
nhdp canh, qua canh, cu tra tai Viét Nam.

- Hop dong s6 29710/CPN ngay 29/7/2010 gitra Cuc Lanh su - B§ Ngoai giao
va Cong ty cd phan Chuyén phat nhanh Buu dién vé viéc cung cép va str dung céc
dich vu buu chinh.

- Quyét dinh sé 09/2019/QB-UBND ngay 18/01/2019 cua Uy ban nhan dan
tinh vé viéc ban hanh Quy dinh chirc ning, nhiém vu, quyén han va co cdu té chirc
cua S& Ngoai vu tinh Binh Phudc.

Méu don, to khai dinh kém
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Mau 01/2020/NG-XNC

CONG HOA XA HQI CHU NGHIA VIET NAM - Ngp 02 énh dem x 6em;
* . Anh nén tring, dau dé

B@C l@p = Tl.]‘ do - Hanh phﬁC tran, khong deo kinh mau.
- Anh chyp cich diy khéng
- 2 qua 1 ndm.

TO KHAI BE NGHI _ | - Dén 1 nh vio khung ndy.
11 CAP 1 GIA HAN [ HO CHIEU NGOAI GIAO © HO | ; Déng diu gidp li vio

CHIEU CONG VU CCONG HAM DPE NGHI PHIA | hop phii xic nhin To
NUGC NGOAI CAP THI THYC khai
(Poc ky hudng dan truoc khi dién to khai)

| 5 oI B < § RSO O O TP PP PP
2. Sinh ngay:............ thang............... NAM..eevireinenes 3. Gi61 tinh C Nam T Nir
0 e
5. S6 CMND/Thé cin cu6c cong dan..........coococcecercrsiveen Ngay

CAp.covi e i

6. Co qUan CONG tAC: ....oovviecreiieerieeie e e s 7. S& dién thoai....oveeeveveeeeern,
1
a. Cong chure/vién chue: loai...... béc....... NEACH (.ot
b. Can bd (bau ctr, phé chuan, bO NRIEM): .. ... ee oo
c. Cap bac, ham (U IUONG VI TANE): vveveeeeereiveres eeeeeeeeeeesieeseseeseees e eeeeneen
9. Ba duoc cap ho chiéu ngoai giao sb........ CAP NEAY...oo oo e t@]
hozc/va ho chiéu cong vu sé........... CAP NEAY oo evv e W,

10. Noi dung dé nghi: O Cap méi lan dau; O Cap lai ho chiéu do hong, mat;

O Cap lai do hét han, hét trang hodc thay doi thong tin (chtrc danh, nhan than,...)
O Cép lai ho chiéu c6 gan chip dién t

11. Loai h6 chiéu mudn cép: O c6 gan chip dién tr; O khong c6 gan chip dién tir.
12. Thong tin gia dinh:

Gia dinh Ho vatén | Nam sinh | Nghé nghiép Pia chi
Cha
Me

Vo/chdng

Con

Con

Con
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IL. Théng tin chuyén di:

L Didén:eeeern, dur dinh XUAt CANN DAY .ovvvveveoeveeeee oo
2. Dé nghj cap cng ham xin thi thue nhap canh...................... qua canh.........coo.....
/Schengen..................... tal DSQ/TLSQ/CQBD..........ccccouun.... £V DO

3. Chtre danh (bang tiéng Anh) ctia ngudi xin thi thuc cin ghi trong cong
RAM .ot et ettt

.......................................................................................................................................

To1 xin cam doan nhimg &1 khai trén 1a dung su thét va xin chiu hoan toan trach nhiém
trude phap luat.

ﬂ XACNHAN e ngay...‘..‘. t}iang..‘. nam. ...
4 A, S — - Nguoi dé nghi
- La can bg, cong chic, vién chic, sy quan, qudn nhdn KV va ohi 1o 5
chuyén nghiép va ‘}%/’!ffﬂg loi khai trén pﬁz‘r hop vc?i thong tin (Ryeaghi rd lpien)
trong ho so quan ly can bg;
- Puoc phép di tham, di theo thanh vién Co quan dai dién
Viét Nam o mudc ngoai hodc di theo hanh trinh cong tdc
cua can bg, céng chire, vién chirc, sy quan, qudn nhdn
chuyén nghiép
........... vy NEAY...... thang...... nam......
(Ngueoi co tham quyén ky, ghi rd ho tén, chirc vu va
dong dau)
\\{\:\k
/\.“

W)
5 f:v 1
.-/fr_’//
A
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HUGNG DAN CACH DIEN TO KHAI

Huwéng din chung:

T khai phai dugc dién chinh xac va ddy du. Truong hop chi dé nghi gia han h¢ chiéu
ngoai giao, ho chiéu céng vu hodc cip cong ham thi To khai khong can c6 anh va x4c nhén
clia co quan, td chire. Trudong hop chi dé nghi cip cong ham thi khong can dién diém 10,
11, 12 phén I trong To khai.

Huong dén cu thé:

Phan tiéu dé: Dénh déu x vao 6 vudng thich hop.

1. Phén I Thong tin cd nhén:

- Piém 1: Viét chit in hoa theo ding ho va tén ghi trong CMND/CCCD;

- Piém 6: Ghi rd don vi cong tac tir cip Phong, Ban trd 1én;

- Diém 8: Ghi rd chtre vu hién nay: (vi du: Phé Vu truong, Truong phong...).

+ Muc a: Ghi r6 cong churc, vién chic quan ly loai (vi du: Al, A2), bac (vi du: 1/9,
3/8) ngach (vi du: chuyén vién, chuyén vién chinh).

+ Muc b: Ghi 16 chic danh cta can b va nhiém ky cong tac (vi du: Uy vién Uy ban
Thuong vu Qudc hoi nhiém ky 2011 - 2016...).

+ Muc c: Ghi 1& cap bac, ham (vi du: Dai ta, Thiéu tudng...).

2. Phan IT Théng tin chuyén di:

- Diém 1: Ghi r6 tén nudc hoac ving lanh thd noi dén hodc qua canh.

- Piém 2: Ghi rd tén nuoc xin thi thue nhdp canh, xin thi thue qua canh. Truong hop
xin thi thue Schengen thi ghi r6 tén nudc nhap canh dau tién. Ghi rd tén DPai sir quan, Tong
Lanh su quén hoac Co quan dai dién nudc ngodi noi ndp hd so xin thi thuc.

3. Phin xdc nhan:

- Co quan, to chirc noi ngudi dé nghi cap ho chiéu dang cong tac, lam viéc xac nhan
Tor khai va dong dau gidp lai anh. Truong hop nguoi dé nghi cp ho chiéu c6 ho chiu
ngoai giao, hd chiu cong vu cli con gid tri va khong co su thay doi vé chirc danh, chirc vu
hodc Co quan, t6 chtic noi cong tac, lam viéc so véi thoi diém cdp ho chidu trude day ciing
nhu khéng thay doi co quan cap ho chiéu thi Td khai khong can ¢ xdc nhan.

- Truong hop nguoi dé nghi cip cong ham da duoc cap ho chiéu ngoai giao, hd chiéu
cong vu con gia tri thi To khai khong can ¢ xac nhén.

- Truong hop vo, chéng di theo hanh trinh cong tac; vo, chéng va con duéi 18 tudi di
tham, di theo thanh vién Co quan dai dién, co quan thong tin, bao chi nha nudc cua Viét
Nam thgfmg tra o nulc’rc ngoai ma khong thudc bién ché cua co quan, t6 chte ndo thi Co
quan, to chirc tryc tiép quan ly nhan sy cla nguodi duogc ctr di cong tdc nudc ngodi xéac
nhan To khai.
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