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S6: 4b IKH-LDLD Binh Phuirc, ngay)'f thong 03 ndm 2024

KEHO~CH
T~p hu~n nang cao ky nang phuc vu cong tac

Chuyen dBi s8 nam 2024 trong h~ th8ng Cong doan tinh Binh Phmrc

Can cir Chtrong trinh s6 06/CTr-LDLD ngay 18/0112024 cua Ban chap
hanh Lien doan Lao dQng tinh thuc hien chuyen d6i s6 giai dean 2023 - 2028,
dinh huong d~n nam 2030; K~ hoach s6 2221KH-LDLD, ngay 10/3/2023 vS cai
each hanh chinh d~n nam 2025;

Thuc hien K~ hoach s6 45/KH-LDLD ngay 14/03/2024 cua Lien doan Lao
dong tinh Binh Phuoc vS thuc hien chuyen d6i s6 trong hoat dong Cong doan
tinh Binh Phuoc nam 2024.

Lien doan Lao dong tinh ban hanh K~ hoach t~p huan nang cao ky nang
phuc vu cong tac Chuyen d6i s6 nam 2024 trong he thong Cong doan tinh, cu th~
nhir sau:

I. MVC ntca,YEU cAu
1.Muc dich

- T~o S\f chuYSn bi~n m~nh me trong nh~n thuc va hanh dQng cua dQi ngu
can bQ, doan vien cong doan cac c~p nhAm thuc d~y cong tac chuy~n d6i s6
trong h~ th6ng cong doan tinh gop ph~n ph6 c~p ky nang s6 dS tham gia van qua
trinh chuYSn d6i s6 cua tinh.

- Nang cao ki~n thuc, ky nang vS chuySn d6i s6 cho dQi ngu can bQ, doan
vien cong doan cac c~p; d~y rn~nh cong tac tuyen truySn, ph6 bi~n ki~n thuc, ky
nang s6 d~n cong nhan, vien chuc, lao dQng (CNVCLD), cac ca quan, doanh
nghi~p, Slr d\lng chfr ky s6 rniSn phi tren Dich V\l cong qu6c gia d~ cling tharn
gia van qua trinh chuySn d6i s6, rna ra ca hQi ti~p c~n cac dich V\l s6 rnQt cach
binh d~ng, thuc d~y ph<:ittri@nkinh t~ s6, xa h{>is6, tir do gop ph~n thlJc hi~n
th~ng 19i cac rn\lc tieu ph<:ittriSn kinh t~, xa hQi tren dia ban tinh Binh Phuac.

2. Yeu c§u

- Ph6i hgp ch?t che gifra cac ca quan, don vi trong vi~c xay dvng va tri~n khai
chuang trinh t~p hu~n. Da d~ng hoa hinh thuc t~p hu~n, co SlJlien k~t, lien h~ vai
cac bai h9c kinh nghi~rn thanh cong d~ co th~ ap d\lng duQ'ctrong thlJc tiSn.
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_DQi ngfi bao cao vien t~p huan la nhtrng nguoi co kinh nghiem trien khai
thuc tS cac irng dung phuc vu cong tac chuyen d6i s6.

II. NQI DUNG, THANH PHAN, THen GIAN TO CHUC cAe LOP

1. T~p huAn kY nang sif dung h~ thtmg phin mem quan ly van ban f-Office

1.1. NQi dung: Cac van ban htrong dfin, quy dinh v~ cong tac chuyen d6i
s6, an toan an ninh mang; Ky nang sir dung h~ thong phan mem quan 1yvan ban
I-Office. Tai va cai d~t chfr ky s6 tren H~ thong Quan 1y van ban; Su' dung cac
irng dung dung chung, tai va cai d~t, sir dung irng dung Binh Phuoc Today; dang
nhap, nQp va xu ly h6 so tren cong dich vu cong quoc gia, s6 hoa h6 so tren

DVC ...

1.2. Bao cao yien:

_ Mai Bao cao vien Vi~n thong Binh Phu6c; Bao cao vien Trung tfun
CNTT va TruySn thong - Sa TTTT Binh Phu6c.

_DQi ngu doan vien tham gia hUOngdfin CDvkiSn 05 nguai).

1.3. L6'p 1
_ Thimh phfm, sa 1U'(lng:ToEmth~ CBCC co quan LDLD tinh, CD nganh

dia phuong va tuang duong; can bQ cong doan chuyen trach t~i CDCS tn,rc
thuQCCD ngimh dia phuong va tuong duong CDvkiSn 60 nguai).

_ ThiJi gian: 01 ngay, dV kiSn trong thang 312024.

_Dia tli€m:HQitruang Lien doan Lao dQng tinh.

1.4. Lo'p 2
_ Thanh phan, sa 1U'(lng:Lanh d~o, chuyen vien cac LDLD huy~n, thi xa,

thanh ph6; Chli tich, Pho Chli tich CD Co'sa, don vi trvc thuQc LDLD tinh (Dv
kiSn 60 nguai).

_ ThiJi gian: 01 ngay, dV kiSn thang 4/2024.

_Dia tli~m:HQi truang Liendoan Lao dQng tinh.

2. Nang cao ky nang v~n hanh trang thong tin di~n tif, vi~t tin, bai; SIT
d\lng phin m~m quan If doan vien.

2.1. L&p 3
_Ni)i dung: Cac van ban hUOngdfin, quy dinh vS cong tac chuyen d6i s6,

an toan an ninh m~mg;Quan 1y, v~n hanh trang thong tin di~n tu, cac kenh tuyen
truy~n hi~n d~i (Facebook, Youtube, Zalo, Instagram, Tiktok ...) dam bao an toan
an ninh m~ng ... T6 chuc di~n t~p bao dam an toan thong tin; Ky nang viSt tin,
bai, t6ng hqp y kiSn dong gop, tuang tac v6i nguai xem nh~m d~ tang s6 lUQ'ng
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dang ky then doi trang, tang Like va Share cac bai dang, tang View cho cac bai
phat true tiSp .... trng dung cong nghe thong tin va sir dung cac thiet bi truyen
thong da phirong tien; Ky nang chup hinh, quay video clip, dang ky va sir dung
cac irng dung, phan mem chinh sua hinh anh, c~t ghep video clip, .t?Ohieu irng ...

- Thanh phOn, sa 1U'{J'ng:Du kien 50 nguoi, g&m: Ban Bien t~p, ky thuat
vien, cong tac vien cong thong tin dien tu Cong doan Binh Phiroc; Chu tich, Ph6
chu tich, can bQ cong doan chuyen trach CDCS true thuoc CD nganh dia
phuang va tuong duong c6 tir 1000 doan vien tro len.

- BaD CaD vien: Moi Bao cao vien Trung tam CNTT va Truyen thong - Sa
TTTT Binh Phuoc; Bao cao vien Ban Tuyen giao Tinh uy; Bao cao vien Dai
PhM thanh TruySn hinh va Bao Binh Phuac

DQi ngu doan vien tham gia huang d&n(Dv kiSn 05 ngm:ri).

- Thai gian: 02 ngay (Bao g6m t~p hufin t?i HQi truang va trai nghi~m thvc
tS), dVkiSn trong thang 05/2024.

- Dia iliim: HQi truang Lien doan Lao dQng tinh va Bao tang tinh.

2.2. L6'p 4

- Npi dung: Cac van ban huang d&n,quy dinh vS cong tac chuySn d6i s6,
an toan an ninh m?ng; Huang d~n su d\lng phein mSm quan Iy doan vien cua
T6ng Lien doan.

- Thanh phan, sa 1U'{J'ng:D\l' kiSn 65 nguai, g6m: Lanh d?o, chuyen vien
cac LDLf) huy~n, thi xa, thanh ph6; CD nganh dia phuang va tuang duang; CD
ca so, dan vi trvc thuQc LDLf) tinh. Can bQCD chuyen trach t?i cac Cf)CS tn)'c
thuQc CD nganh dia phuang va tuang duang.

- BaD CaD vien: Ban T6 chuc - KiSm tra LDLD tinh.

DQi ngu doan vien tham gia huang d~n (Dv kiSn 05 nguai).

- Thifi gian: 01 ngay, dV kiSn thang 05/2024

- Dia iliim: HQi truang Lien doan Lao dQng tinh.

III. KINH PHi THl/C HI¥N

Kinh phi t6 chuc HQi nghi t~p hufin duQ'c chi tu ngu6n kinh phi cong doan
nam 2024 do LDLf) tinh chiu trach nhi~m (Kern dl! (oan kinh phi).

IV. TO CHirC THl/C HI¥N

1.Van phong Lien doan Lao dQng dnh

- Chu~n bi chuang trinh, bien so?n va in fin tai li~u, mai Bao cao vien, d\l'
tru kinh phi, phat hanh thu mai; trang tri, phan cong nhi~m V\l can bQ ph\lc V\l,

3



4

can bQ quan ly cac lap; chuan bi cac diSu kien co sa v~t chilt dam bao t6 chirc
t6t cac lap t~p huan thee KS hoach,

_ DS xuilt Thirong true chon cir 05 doan vien biSt sir dung ung dung cong
nghe thong tin dS phoi hQPvoi bao cao vien h6 tro cac buoi tap huiln.

_ Tham rmru van ban dS nghi Trung tam Phuc vu Hanh chinh cong, Trung
tam CNTT va TruySn thong, cac dan vi cung cilp dich vu chir ky s6: Cir bao
cao vien, can bo, nhan vien h6 tro LDLD tinh trien khai t~p huan.

_ Bao cao kSt qua vS Thuong true LDLD tinh sau khi cac lap t~p huiln

ket thuc.
2. Ban Tai chinh: Dam bao kinh phi t6 chirc cac lap t~p huan thee quy

dinh hien hanh (Co bang du tru kinh phi kern thea).

3. LDLD huyen, th] xa, thimh ph8; CD ngitnh dia phuo'ng va tU'o'ng
duO'ng; CD CO'SO', dO'n vi trl}'c thuQc LDLD tinh: Mai va tri~u t~p thanh ph§.n
tham gia t~p huiln thee dung kS ho~ch dS ra. Can cu diSu ki~n th\l'c tS t~i dan vi
minh, xay d\IDgkS ho~ch t~p huiln t~i dan vi·

Tren day la KS ho~ch t6 chuc t~p huiln nang cao ky nang ph\lc V\lcong tic
ChuySn d6i s6 nam 2024 trong h~ th6ng Cong doan tinh Binh Phu6c'!' 'fI%_

Noi nh,n:
- SO'TTTT (p.h);
- Vi~n thong Blnh Phu6c (p.h);
- LDLD huy~n, thi xii, thanh ph6;
CD ngfmh dia phuung va tuong duong;
CD cu SO', dO'nvi tnJc thuQc LDLD tinh (t.h);
- Oic Ban LDLD tinh (t.h);
- Luu: VT, VP.

TM. BAN THUONG Vl)
PHD C CH THUONG TRVC
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DB Thanh Lai

4


