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UBND TINH BiNH PHUOC  CONG HOA XA HQI CHU NGHIA VIET NAM
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CAC LINH VUC HOAT PONG CUA SO TU PHAP
CONG BO PHU HQP TIEU CHUAN QUOC GIA TCVN ISO

nh kém theo Quyér dinh so 148/0D-STP ngay 10 thang 9 nam 2021
cua Giam doc So Tw phap)

STT Ten tai ligu Mahigu | Lanban | Ghi
hanh cha
|. Thi tuc theo m6 hinh hé thong quan Iy chat lwgng
1. Chinh sach chat lugng CSCL 01
2. Muc tiéu chat luong MTCL 01
3. Ban mo ta mo hinh Hé thong quan Iy chat luong o1
theo tiéu chuan quoc gia TCVN I1SO 9001:2015 BMT
4, Quy t\rlnb kiem soat thdng tin dang van ban (tai QT-01 01
liéu va ho so)
5. Quy trinh quan ly rai ro va co hoi QT-02 01
6. Quy trinh danh gia noi b hé thong quan ly chat QT-03 01
lugng
7. S(;Jg/ trinh kiem soat va xu ly cong viéc khong phu QT-04 01
8. Ouy trinh thuc hien hanh dong khic phuc QT-05 01
9. Quy Erlnh xem xeét cua lanh dao vé hé thong quan QT-06 01
ly chat lugng
, Il . Quy trinh gii quyét TTHC
10. Quy trinh tiép nhan, thu ly va tra két qua ho so giai QT-07
2t el N ; 01
quyet thu tuc hanh chinh
1. LINH VUC THUA PHAT LAl
11. Dang ky tap su hanh ngh¢ Thira phat lai QT-01/TPL 01
12. | Thay d6i noi tap sy hanh nghé Thira phat lai QT-02/TPL 01
13. Dbang ky hanh nghé va cap Thé Thura phat lai QT-03/TPL 01
14. | Cap lai Thé Thura phét lai QT-04/TPL 01
15. Thanh lap Van phong Thira phat lai QT-05/TPL 01
16. Dang ky hoat dong Van phong Thura phat lai QT-06/TPL 01
17. Th?y dOI‘nQI (,1ung_ dang ky hoat dong cua Van QT-07/TPL 01
phong Thura phat lai
18. g#;ylzrll doi loai hinh hoat dong Van phong Thira QT-08/TPL 01
19, | Pang ky hoat dong sau khi chuyén doi loai hinh ]
hoat dong Van phong Thira phét lai QT-09/TPL 01
20. | Hop nhat, s&p nhap Van phong Thura phét lai QT-10/TPL 01
21. bang ky hoat dong, thay doi ndi dung dang ky hoat | QT-11/TPL 01
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dong sau khi hop nhat, sap nhap Van phong Thira
phat lai

22. | Chuyén nhugng Van phong Thira phat lai QT-12/TPL 01
23. | Thay déi noi dung dang ky hoat dong sau khi ]
chuyén nhuong Vian phong Thira phat lai QT-13/TPL 0l
._LINHVUC LY LICH TU PHAP
24, Cap‘F.’hlel,J ly hc‘h tu phap chlo c.()ng-Adan Viét Nam, QT-0L/LLTP 01
nguol nudc ngoai dang cu tru tal Vigt Nam
25. Cap Phiéu ly lich tu phap cho co quan nha nuéc, t6
c\hug chmp tr;,_Eo chuac chlnh ftr; - ?<a hoi @m tuong QT-02/LLTP 01
la cong dan Viét Nam, nguoi nudc ngoai dang cu
trd tai Viét Nam)
26. Cap Phieu ly lich tu phap cho co quan tien hanh to
tung (doi twong la cong dan Viét Nam, nguoi nuéc | QT-03/LLTP 01
ngoai dang cu trt1 tai Vit Nam)
.. LINH VUC QUOC TICH ,
217. Thu tuc cap Giay xac nhan la nguoi goc Viét Nam QT-01/QT 01
28. Thu tuc nhap quoc tich Viét Nam QT-02/QT 01
29. Thu tuc tro lai quoc tich Viét Nam ¢ trong nudc QT-03/QT 01
30. Thu tuc thoi quoc tich Viét Nam ¢ trong nu6c QT-04/QT 01
31. Thu tuc Cap Giay xac nhan c6 quoc tich Viét Nam QT-05/QT 01
O trong nuoC
.. LINH VUC NUOI CON NUOI ,
32. G}gl ql_Jye:[ VIgc Apuchon nqu0| co yey t0 nude ngoal QT-01/NCN 01
doi vaéi tré em song & co so nuoi dudng
33. Giai quyet viec nudi con nudi c6 yeu to nudc ngoai 01
d_(zl Vorlq truong vh(,)‘p Sha_ dlfc_rng, me ke,nh@}n coAn QT-02/NCN
riéng cua vo hoac chong; o, cau, di, chd, bac ruot
nhan chau lam con nudi
34. f])ga:agi ky lai viéc nudi con nudi c6 yeéu t6 nudc QT-03/NCN 01
35. Gial quyAet V'FC nguoi nudce ngoai thu’ornAg_ tra ¢ Vigt QT-04/NCN 01
Nam nhan tré em Viét Nam lam con nudi
36. | Cap giay xac nhan cong dan Viét Nam thuong trd
o Khu vuc b.!en gioi (,iu? dieu kién r_lpan _tr_e em cua QT-05/NCN 01
nudc lang giéng cu tra ¢ khu vuc bién gigi lam con
nuoi
.. LINH VUC LUAT SU
37. Dang ky hanh nghé luat su véi tu cach ca nhan QT-01/LS 01
38. | Hop nhat Cong ty luat QT-02/LS 01
39. Sap nhap Cong ty luat QT-03/LS 01
40. DangR ky;l_lo‘e_tt c}ong CuaA Cong ty Iy_at Viét Nam QT-04/LS 01
chuyén doi tr Cong ty luat nudc ngoai
41, Dbang ky hoat dong cua to6 chirc hanh nghé luat su QT-05/LS 01
42, Thay doi ndi dung dang ky hoat dong cua to chic QT-06/LS 01

hanh nghé luat su
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43. Thay doi nguoi dai dién theo phap luat cua Van
phong luat su, cong ty luat trach nhiém hiru han QT-07/LS 01
mot thanh vién
44, Thay d6i nguoi dai dién theo phap luat caa cong ty
luat trach nhiém hiru han hai thanh vién tro I€én, QT-08/LS 01
cong ty luat hop danh
45, Dang k}: hoat dong cta chi nhanh cua t6 chirc hanh QT-09/LS 01
nghé luat su
46. Pang ky hoat dong cua chi nhanh, céng ty luat
nuGc ngoai QT-10/LS 01
47. Thgy dolAn(,)l dung Gla}l ding _ky hoat dong cua chi QT-11/LS 01
nhanh, cong ty luat nuéc ngoai
48. Ba{lg ky p_oat_ do.rlg cua chi nhanh cua cong ty luat QT-12/LS 01
nuoc ngoai tal Viét Nam
49, CAap lai GAIay Qang k‘y_ hoat dong cua chi nhanh, QT-13/LS 01
cong ty luat nudc ngoal _
._LINH VUC DPAU GIA TAI SAN
50. Cap the¢ dau gia vién QT-01/BGTS 01
51. Cap lai thé dau gia vién QT-02/DGTS 01
52. ]Saélerl]ng ky hoat dong cua doanh nghiép dau gia tai QT-03/DGTS 01
53. | Cap lai giay dang ky hoat dong cua doanh nghiép ]
dAu gia tai san QT-04/BGTS 01
54. bang ky hoat dong cua Chi nhanh doanh nghi¢p QT-05/DGTS 01
dau gié tai san
55. ![Dr?ri (t:illjjgeert] dua diéu kién thuc hién hinh thae dau gia QT-06/DGTS 01
56. Dén:g ky tl_lgm du kiém tra két qua tap su hanh QT-07/DGTS 01
nghé dau gia
57. Thay d6i ndi dung dang ky hoat dong cua doanh QT-08/DGTS 01

nghiép dau gia tai san

. LINH VUC QUAN TAI VIEN VA HANH NGHE QUAN LY, THANH LY TAI SAN
58. | Thay doi thong tin dang ky hanh nghé cua Quan tai OT-0L/QTV o1
Vvién
59. | Thay doi thong tin ding ky hanh nghé cua doanh OT-02/QTV o1
nghiép quan ly, thanh ly tai san
60. | Pang ky hanh nghé quan ly, thanh ly tai san véi tu OT-03/QTV o1
cach ca nhan
61. | Pang ky hanh nghé quan ly, thanh Iy tai san doi
véi doanh nghiép quan ly, thanh ly tai san QT-04/QTV 01
. LINH VUC HOA GIAI THUONG MAI
62. Dang ky lam hoa giai vién thuong mai vu Vi¢c QT-01/HGTM 01
63. | Tu cham duat hoat dong Trung tam hoa giai thuong
mai  trongtruong  hop Trung  tdm  hoa | QT-02/HGTM 01

giai thwong mai tu cham dit hoat dong
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64.

Thay d6i tén goi trong Gidy dang ky hoat dong cua
Trung tdm hoa giai thuong mai

QT-03/HGTM

01

65.

Dbang ky hoat dong ctia Chi nhanh Trung tdm hoa
giai thuong mai

QT-04/HGTM

01

66.

Pang ky hoat dong Trung tdm hoa giai thuong mai
sau khi duoc Bo Tu phap cap Gidy phép thanh lap;
dang ky hoat dong Trung tdm hoa giai thuong mai
khi thay dbi dia chi try s& cua Trung tdm hoa giai
thuong mai tr tinh, thanh phd truc thudéc Trung
wong nay sang tinh thanh phd truc thudéc Trung
uong khéc

QT-05/HGTM

01

67.

Cap lai Gidy dang ky hoat dong Trung tdm hoa giai
thuwong mai, chi nhdnh Trung tdm hoa giai thuong
mai, chi nhanh to chic trong tai nudc ngoai tai
Viét Nam

QT-06/HGTM

01

68.

Ping ky hoat dong caa chi nhanh to chic hoa giai
thuong mai nudc ngoai tai Viét Nam sau khi duoc
B6 Tu phap cap Gidy phép thanh lap; ding ky hoat
dong cua chi nhanh to chic hoa giai thuong mai
nudc ngoai tai Viét Nam khi thay d6i dia chi tru s
tir tinh, thanh phd truc thudc Trung wong nay sang
tinh thanh phd truc thuc Trung wong khac

QT-07/HGTM

01

69.

Thay doi tén goi, Truong chi nhanh trong Giay
dang ky hoat dong cua chi nhanh t6 chirc hoa giai
thuong mai nwdc ngoai tai Viét Nam

QT-08/HGTM

01

70.

Cham diit hoat dong cua chi nhanh, vian phong dai
dién cua to chirc hoa giai thuong mai nudc ngoai
tai Viét Nam trong truong hop chi nhanh, van
phong dai dién chim dut hoat dong theo quyét dinh
cua t6 chirc hoa giai thuong mai nuwdc ngoai hoic
t6 chirc hoa giai thuong mai nudc ngoai thanh lap
chi nhanh, vin phong dai dién tai Viét Nam chim
dut hoat dong ¢ nudc ngoai

QT-09/HGTM

01

LINH VUC TROQ GIUP PHAP LY

71,

Cap lai Giay dang ky tham gia trg gilp phép ly

QT-01/TGPL

01

72.

Dang ky tham gia trg gilp phap ly

QT-02/TGPL

01

73.

Thay do6i noi dung giay dang ky tham gia tro gitp
phap ly

QT-03/TGPL

01

10.

LINH VUC GIAM PINH TU PHAP

74.

B6 nhiém giam dinh vién tu phap.

QT-01/GDTP

01

75.

Mién nhiém giam dinh vién tu phap

QT-02/GDTP

01

76.

Cap phép thanh 1ap van phong gidm dinh tur phap

QT-03/GDTP

01

77.

Dang ky hoat dong van phong gidm dinh tu phap

QT-04/GDTP

01

78.

Thay d6i noi dung ding ky hoat dong, cap lai Gidy
dang ky hoat dong cua Van phong giam dinh tu
phap

QT-05/GDTP

01
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79.

Thay doi, b6 sung linh vuc gidm dinh cia Van
phong giam dinh tu phép

QT-06/GDTP

01

80.

Chuyén doi loai hinh Vian phong giam dinh tu phap

QT-07/GDTP

01

81.

Cham dut hoat dong Vin phong giam dinh tu phap
(Truong hop Van phong giam dinh tw phap tu
cham duit hoat dong)

QT-08/GDTP

01

82.

Cap lai Giay dang ky hoat dong ctia Vian phong
giam dinh tu phap trong truong hop thay doi tén
goi, dia chi tru so, nguoi dai dién theo phap luat,
danh sach thanh vién hop danh cua Van phong

QT-09/GDTP

01

83.

Cap lai Giay dang ky hoat dong cua Van phong
giam dinh tu phap trong trudng hop Giay dang ky
hoat dong bi hu hong hoac bi mat

QT-10/GDTP

01

11.

LINH VUC TU VAN PHAP LUAT

84.

Ping ky hoat dong ctiia Trung tim tu van phap
luat.

QT-01/TVPL

01

85.

Thay doi ndi dung déng ky hoat dong cua Trung
tam tu van phap luat, chi nhanh.

QT-02/TVPL

01

86.

Cap thé tu van vién phap luat.

QT-03/TVPL

01

87.

Cap lai thé tu van vién phap luat.

QT-04/TVPL

01

88.

Thu hoi thé tu van vién phap luat

QT-05/TVPL

01

12.

LINH VUC CONG CHUNG

89.

Ping ky tap su hanh nghé cong ching

QT-01/CC

01

90.

Thay d6i noi tap sy hanh nghé cong chang tir to
chirc hanh nghé cdng chang nay sang té chire hanh
nghé cong ching khac trong cling mét tinh, thanh
phd truc thudc Trung wong

QT-02/CC

01

91.

Thay doi noi tap su tir to chic hanh nghé cong
ching tai tinh, thanh phd truc thudc Trung wong
nay sang to chic hanh nghé cong ching tai tinh,
thanh pho truc thugc Trung wong khac

QT-03/CC

01

92.

Diang ky tap su hanh nghé cong chimg truong hop
ngudi tap sy thay d6i noi tap su sang to chirc hanh
nghé cong ching tai tinh, thanh phé truc thudc
Trung uong khéc

QT-04/CC

01

93.

Tam ngung tap s hanh nghé cdng chitng

QT-05/CC

01

94.

Cham dit tap su hanh nghé cong ching

QT-06/CC

01

95.

bang ky tap sy lai hanh (\ghé cong chung sau khi
cham dut tap su hanh nghé cong chirng

QT-07/CC

01

96.

Tir choi hudng dan tap su (truong hop to chirc
hanh ngh€ cong chung khdng co cong ching vién
khac du diéu kién hudng dan tap su)

QT-08/CC

01

97.

Thay doi cong chimg vién huéng dan tap su trong
trrong hop nguoi tap su dé nghi thay doi

QT-09/CC

01

98.

Dang ky tham dy kiém tra két qua tap sy hanh
ngh¢ cong chirng

QT-10/CC

01
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99.

Ding ky hanh nghé va cap Thé cdng chirng vién

QT-11/CC

01

100.

Cap lai Thé cong chiing vién

QT-12/CC

01

101.

X6a ding ky hanh nghé cong ching vién

QT-13/CC

01

102.

Thanh lap Vian phong cong chirng

QT-14/CC

01

103.

Dang ky hoat dong Van phong cong chirng

QT-15/CC

01

104.

Thay doi noi dung dang ky hoat dong cia Van
phong cbng chirng

QT-16/CC

01

105.

Cham dat hoat dong Van phong cong ching
(truong hop tu cham dat)

QT-17/CC

01

106.

Hop nhat Vin phong cong chiing

QT-18/CC

01

107.

bang ky hoat dong Van phong cong chirng hop
nhat

QT-19/CC

01

108.

Sap nhap Van phong cong chirng

QT-20/CC

01

100.

Thay d6i noi dung ding ky hoat dong cua Vin
phong céng ching nhan sap nhap

QT-21/CC

01

110.

Chuyén nhuong Vian phong cong ching

QT-22/CC

01

111.

Thay d6i noi dung ding ky hoat dong cua Van
phong céng ching dugc chuyén nhuong

QT-23/CC

01

112.

Thanh lap Hoi cdng ching vién

QT-24/CC

01

13.

LINH VUC TRONG TAI THUONG MAI

113.

Pang ky hoat dong cia Trung tdm Trong tai sau
khi dugc Bo Tu phép cdp Gidy phép thanh lap;
dang ky hoat dong Trung tdm trong tai khi thay doi
dia diém dat tru s¢ sang tinh, thanh phd truc thuoc
trung wong khac

QT-0L/TTTM

01

114.

Pang ky hoat dong cua Chi nhanh Trung tdm trong
tai; dang ky hoat dong cua Chi nhanh Trung tam
trong tai khi thay do6i dia diém dat tru so sang tinh,
thanh phé truc thude trung wong khac

QT-02/TTTM

01

115.

Thay doi ndi dung Gidy ding ky hoat dong cua
Trung tam trong tai; thay d6i noi dung Gidy ding
ky hoat dong cia Chi nhanh T chuc trong tai
nudc ngoai tai Viét Nam

QT-03/TTTM

01

116.

Thay do6i noi dung Giay dang ky hoat dong cua Chi
nhanh Trung tam trong tai khi thay d6i Truong Chi
nhanh, dia diém dit try so cua Chi nhanh trong
pham vi tinh, thanh phd truc thudc trung wong

QT-04/TTTM

01

117.

Ding ky hoat dong Chi nhanh cua To6 chuc trong
tai nuwdc ngoai tai Viét Nam sau khi dugc Bo Tu
phép cap Gidy phép thanh lap; dang ky hoat dong
Chi nhéanh caa T6 chic trong tai nudc ngoai tai
Viét Nam trong truong hop chuyén dia diém tru s
sang tinh thanh phé truc thudc trung wong khac

QT-05/TTTM

01

118.

Cap lai Gidy dang ky hoat dong cua Trung tam
trong tai, Chi nhanh Trung tam trong tai, Chi
nhanh cua To chac trong tai nudc ngoai tai Viét

Nam

QT-06/TTTM

01




14. LINH VU'C BOI THUONG NHA NUOC

119. | Xéc dinh co quan c6 trach nhiém boi thuong QT-01/BTNN 01

120. Gjéi qu‘yét boi thudng tai co quan c6 trach nhiém QT-02/BTNN 01
boi thuong

121. | Phuc héi danh du QT-02/BTNN 01

15. LINH VUC HO TICH
122. | Cép ban sao trich lyc ho tich | QT-0/HT | o1
11 Thu tuc ndi b
1. LINH VU'C VAN PHONG

123. | Quy trinh bo nhiém cong chirc QT-01/VP 01

124, Qu’y tr‘}nh da"u}h giéAvé phan loai cong chuc, vién QT-02/VP 01
chitrc va nguoi lao dong

125.. | Quy trinh mua sam va quan ly tai san cong QT-03/VP 01

2. LINH VUC PHAP CHE
126. | Quy trinh soan thao van ban quy pham phap luat QT-01/PC 01
17 | Quy trinh ra sodt, he thong hoa van ban quy pham QT-02/PC 01
" | phap luat
128. | Quy trinh kiém tra van ban quy pham phap luat QT-03/PC 01
3. LINH VUC BO TRQ TU PHAP

129, \ o QT- 01
Quy trinh theo ddi tinh hinh thi hanh phép luat 01/GD&BTTP

130. | QuY trinh Quan Iy cong tac thi hanh phap luat vé QT-02/ 01

" | Xt ly vi pham hanh chinh. GD&BTTP
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