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AW nh^n;KT. CHANH THANH TRA
-Nhir ^^^;PHO CHANH THANH TRA
-Phong Tong hop;
-Luu: TTra.

Tridn khai nhiem vu dupe phan cdng lien quan den cdng tac taydn truyen,
phd bidn, giao due phap Mat vd phong, chdng toam nhung va touc Men Quyet dinh
so 1847/QD-TTg cua Thu tudng Chinh phu ve DA an van htia cdng vu, Thanh toa

Bp dd nghi Quy Vu dang tai mot sd van ban (kem theo) ldn Muc Van ban cM dao
dieu hanh toen trang todng tin dien tu cua Bd. Cu the:

1.Quydt dinh so 428/QD-BNG ngay 21/02/2020 ban hanh Ke hoach touc
Men Quydt dinh sd 1847/QD-TTg cua Thu tuting Chinh phu ve Dd an van htia
cdng vu.

2.Quydt dinh so 606/QD-BNG ngay 17/03/2020 ban hanh ke hoach touc
Men cdng tac phong, chdng toam nhung nam 2020 cua Bd Ngoai giao.

Xin cam an su phdi hap cua Quy Vu./.

Kirto gtii: Vu Thdng tin Bao chi.

THANH TRA BOHd Ndi, ngdy/^^jhdng 10 ndm 2020



To Anh Dung

Noi nhan:KT. BO TRUONG
-NhuBieu3;'THU'TRUONG
- Bo Noi vu;
-Luu: TCCB, TTra.

QUYETDINH
Ban hanh Kd hoach thuc hien Quyet dinh so 1847/QD-TTg

cua Thu tuting Chinh phu ve De an van hoa cdng yu

BO TRUQNG BO NGO^IGIAO

CAn cu Nghi dinh so 26/2017/ND-CP ngayr 14/3/2017 ciia Chinh phii quy
dinh chiic nang, nhiem vy, quyen han va ca cau to chiic ciia Bd Ngoai giao;

Can cii Quydt dinh so 1847/QD-TTg ngay 27/12/2018 cua Thii tuting
Chinh phii ve vide phd duyet Dd an Van htia cdng vu;

Xet dd nghi ciia Chanh Thanh tra Bd,

QUYETDINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Kd hoach thuc Men Quyet
dinh so 1847/QD-TTg ngay 27/12/2018 ciia Thii taring CMnh phii vd Dd an Van
htia cdng vu.

Dieu 2. Quyet dinh nay cti Meu Me kd tu ngay ky.

Dieu 3. Thii touting cac dan vi thudc Bd Ngoai giao va Ca quan dai dien
nutic CHXHCN Viet Nam ti nutic ngoai chiu touch nMdm tM hanh-Quydf dinh
nay./.

HdNdi, ngay ^ thdng 02 nam 2020

/QD-BNG

B0 NGOAI GIAOC0NG HOA XA H0I CHU I^GHIA VEET NAM
Doc lap - Tir do - Hanh phuc





Thuc Men Quyet dinh sd 1847/QD-TTg jigay 27/12/2018 ciia Thu taring
Chinh phii ve De an Van htia cdng vu va huting dan ciia Bd Ndi vu tai Quydt dinh sd
319/QD-BNV ngay 18/4/2019, Bd touting Bd Ngoai giao ban hanh Kd hoach touc
Men Dd an Van htia cdng vu nam 2020 nhu sau:

I. MUC BiCH, YEU CAU

1.Muc dich:

-Nang cao nhan totic va toach nhiem ciia cac cap liy dang, lanh dao cac
dan vi toudc Bd Ngoai giao, ca quan dai dien Viet Nam ti nutic ngoai (CQDD) va
toan the can bd, cdng chiic, vidn chiic, ngutii lao ddng ddi vtii vide touc Men Dd
an Van hpa cdng vu.

-Xac dinh cac ndi dung cdng vide cu the, thai gian touc Men ciia cac dan
vi thudc Bd Ngoai giao va cac CQDD Viet Nam 6 nutic ngoai toong vide toidn
khai thuc Men Quydt dinh so 1847/QD-TTg.

-Khac phuc nhung han chd, ton tai trong thuc Men van htia cdng vu, gop
phan hinh thanh phong each ung xii van minh, Id ldi lam vide chuan muc ciia can
bd, cdng chiic, vidn chiic va ngutii lao ddng thudc Bd Ngoai giao, CQDD, bao
dam tinh chuydn nghiep, trach nMem, hieu qua toong thuc toi cdng vu, dap ling
yeu cau phuc vu nhan dan, xa hdi.

2.Yeu cAu:

-Thii truing cac dan vi thudc Bd, CQDD Viet Nam ti nutic ngoai touting
xuyen quan triet sau sac, day dii cac ndi dung ciia Dd an Van htia cdng vu ddn
toan the can bd, cdng chiic, vidn chiic va ngutii lao ddng.

-Ngtodm tac toidn khai cac nhiem vu, giai phap duac phan cdng tai Ke
hoach nay dam bao chat lugng, hieu qua, diing tidn do, tao su chuyen bidn toong
nhan toiic va hanh ddng ciia can bd, cdng chuc, vidn chiic va ngutii lao ddng.

H. NOI DUNG, NHIEM VU
1. To chiic taydn truydn, phd bidn, quan triet ndi dung Dd an Van htia cdng

vu, Quy tac ling xii, Quy tac ung xii toen mang xa hdi ciia can bd, cdng chuc, vidn
chiic Bd Ngoai giao va thanh vidn ca quan dai dien nutic CHXHCN Viet Nam ti
nutic ngoai tai toan toe can bo, cdng chiic, vidn chiic va ngutii lao ddng thuoc Bd
Ngoai giao va cac CQDD, dac Met la ddi ngu can bd ngoai giao XxeiZ

KE HOACH
hidh Quyet dinh sol847/QD-TTg

ing Chinh phu ve Be an Van hda cdng vu
'it dinh si/^^g /QD-BNG ngay^ thdng 02 nam 2020
ciia Bo truang Bo Ngoai giao)



2.Ra spat, nghidn ciiu, dd xuat sua ddi, bo sung cac quy dinftjtei quy, quy
chd lam vide ciia Bd va cac dan vi phu hpp vtii yeu cau va ndi duri^fcila De an
Van htia cdng vu..   ' 1

3.Tang cuting cdng tac toanh toa, kiem toa, giam sat ddi vtiican bo, cdng
chiic, vien chiic, ngutii lao ddng vd vide thuc bidn van hoa cdng vu, gop phan tang
cuting ky Mat, ky cuang hanh chinh, nang cao hieu Me, hieu qua cua ndn cdng vu.

4.Phat ddng phong toao thi dua thuc Men Dd an Van htia cdng vu; cu tod htia
cac tidu chi danh gia touc Men van htia cdng vu. trong cdng tac toi dua, khen
touting cua Bo va cac dan Vi, dua cac tidu chi nay vao cac tidu chi binh xet toi dua,
khen touting hang nam doi vtii can bo, cdng chiic, vidn chiic va ngutii lao ddng.

5.Kip thtii bieu duong, khen touting nhung can bd, cdng chiic, vidn chiic
va ngutii lao ddng cti toanh.rich, guong mSu.trqng touc Men van htia cdng vu. Xii
ly ngMtim cac hanh vi vi pham cac quy dinh vd van htia cdng vu.

6.Thuc Men sa ket, tdng ket va chd dp bad cao hang nam theo quy dinh.

IH. PHAN CONG TEjUC HIEN
1.Thanh tra Bo:

-Chii toi va phdi hpp vtii cac don vi ngMen ciiu, de xuat sua ddi, bd sung,
cap nhat Quy Me ting xii, Quy tac ling xii toen mang xa hdi ciia can bd, cdng chiic,
vidn chiic Bd Ngoai giao va thanh vidn ca quaridai didn nutic CHXHCN Viet Nam
ti nutic ngoai phu hpp vtii ydiicau va ndi dung cua Dd an Van htia cdng vu.

Thtii gian hoan thanh: Thang 9/2020.:

-Lam dau tadi theo dpi, ddn ddc va thanh, kidm toa cac dan vi trong Bd,
CQDD Viet Nam ti nude ngoai thuc Men van hoa cdng vu va Kd hoach nay; tdng
hpp bao cao Lanh dao Bd, Bd Ndi vu tinh hinh, ket qua thuc Men Quydt dinh.
1847/QD-TTg vd Dean Van htia cdng vu. •     r

Thtii gian thuc Men: Thang 12/2020.    •

2.Van phong Bo:

-CM toi phdi hpp vtii'cac dan vi lien quan trong Bd va CQDD day manh
vide danh gia sir hai long cua ngutii dan, doanh nghiep ddi vtii hoat ddng cua ca
quan, dan vi toong giai quydt tou tac hanh chinh,1 cung cap dich vu cdng va dinh k^
bao cao Lanh dao Bd.;.

" Thtii gian thuc Men: Ca nam.

-CM tri ra soat cac quy chd, quy trinh cdng tac ciia Bd gop phan day manh
thuc Men van htia cdng vu mot each thdng nhat....

Thtii gian hoan toanh: Thahg 12/2020.''

;   3. Cue Lanh su:.

Chu tri, phdi hop vtii cac dan vi chiic nang toam muu Lanh dao Bd cac
Men phap phting ngua, ngan cban, xii ly nghiem cac hanh vi tidu cue, nhung nMeu J



gay pMdn ha ddi vtii ngutii dan, doanh nghiep toqng giai quydt cdng vide lanh su ti
toong nutic va tai cac CQDD'^idt Nam ti nuti8^hgoai; ddng totii phdi hpp chat che
vtii Van phting Bd danh gia su hai long ciia ngutii dan, doanh ngMtip toong vide giai
quydt toil tac hanh chinh va cung cap dich yii cdng ti toong nutic vatai cac CQDD
Viet Nam ti nutic ngoai.••.     " .

Thtii gian thuc Men: Ca nam.,

4.Vu Thi dua - Khen thuting va Truyen thdng ngoai giao:

-NgMen ciiu toam muu Lanh dao Bd phat ddng phong toao toi dua touc Men
van htia cdng vu, ttong do cti Kd hoach touc Men phong toao toi dua "Can bd, cdng
chiic, vidn chiic Bd Ngoai giao toi dua touc Men van htia cdng sd" nam 2020 va cac
nam tiep theo.

Thtii gian hoan thanh: Thang 3/2020.

-CM tri ngMen ciiu, tham muu cu toe hda han nua cac tidu cM danh gia toi
dua gan vtii touc Men van hda cdng vu.

Thtii gian hoan thanh: Thang 6/2020.

5.Cac dun vi trong Bo, CQDD:

-Phd bidn, quan triet va td chiic touc Mdn Dd an Van hda cdng vu va Kd
hoach nay ttii toan tod can bd, cdng chiic, vidn chiic trong ca quan, don vi.

Thtii gian thuc Men: Ngay sau khi Kd hoach toidn khai touc Men Dd an van
hda cdng vu duac ban hanh.

-Ra soat, ngMen ciiu, de xuat bo sung, siia doi cac quy dinh, quy trinh
cdng tac ciia don vi phu hpp vtii quy dinh vd van hda cdng vu va gan vdi touc Men
nMem vu chuydn mdn.

Thtii gian touc Men: Thang 6/2020.,

-Dinh ky danh gia, bao cao tinh hinh thuc hien De an Van hda cdng vu ve
Thanh tra Bd 6 toang va hang nam./J .^^



To Anh Dung

KT- B0 TRUCJNG

- Luu: TCCB, TTra.(   )

BO TRUQNG BQ NGOAI GIAO

Can cii Luat Phong, chdng toam nhung nam 2018;

Can cii Nghi quyet sd 126/NQ-CP ngay 29/11/2017 ciia Chinh phu vd
Chuang trinh hanh ddng ciia CMnh phii touc Men cdng tac phong, chdng toam
nhung ddn nam 2020;

Can cii Nghi djnh sd 59/2019/ND-CP ngay 01/7/2019 cua Chinh phii quy
dinh cM tiet mot sd dieu va bidn phap toi hanh Luat phong, chdng toam nhiing;

Can cii Nghi dinh sd 26/2017/ND-CP ngay 14/3/2017 ciia Chinh phii quy
dinh chuc nang, nhiem vu, quyen han va ca cau td chiic cua Bd Ngoai giao;

Can cii Quydt dinh sd 861/QD-TTg ngay 11/7/2019 ciia Thu taring Chinh
phii phd duyet Dd an "Tuydn touydn, phd bidn, giao due phap Mat vd phting, chdng
tham nhung giai doan 2019 - 2021";

Can cii Chi toi so 05-CT/BCSD ngay 26/2/2019 cua Ban can su dang Bd
Ngoai giao vd tang cuting cdng tac phong, chdng tham nhung;

Xet dd nghi ciia Chanh Thanh toa Bd,

QUYET DINH:

Dieu 1. Ban hanh kem theo Quydt dinh nay Kd hoach touc Men cdng tac
phting, chdng toam nhung nam 2020 cua Bo Ngoai giao.

Dieu 2. Quydt dinh nay co hieu luc thi hanh kd ta ngay ky.
Dieu 3. Thii trudng cac dan vi thudc Bd va Ca quan dai dien nutic Cdng

hoa xa hdi chu nghta Viet Nam ti nutic ngoai chiu toach nhiem thi hanh Quydt
dinh    j

BO NGOAI GIAO   ,^,..'   CONG HQA XA HOI CHU NGHIA VIET NAM
~~~Ddc lap - Tu do - Hanh phiic

S3: 6^/QD-BNG—"::

Hd Ndi, ngdy/f^lhdng 3  ndm 2020

QUYET DINH
Ban hanh kd hoach thuc Men cdng tac phong, chdng tham nhung nam 2020

cua Bo Ngoai giao



^     KE HOACk

g tac phong, chdng tham nhiing nam 2020 cua Bo Ngoai giao
theo Quyit dinh soflt/fo/QD-BNG ngdyJifrthdng 3. nam 2020

ciia Bo truang Bo Ngoai giao)

I. MUC DICH, YEU CAU

1.Muc dich

-Thuc Men cti Meu qua cac chii touang ciia Dang, phap Mat ciia Nha nutic va
cac van ban cM dao ciia Ban can su dang, Lanh dao Bd Ngoai giao vd phong, chdng

tham nhiing (PCTN).
-Tiep.tac nang cao nhan thuc, vai too, toach nhiem ciia can bd, cdng chiic, vidn

chiic, nhat la ngutii diing dau cap uy, dan vi thudc Bd va Ca quan dai dien Viet Nam
ti nutic ngoai (CQDD) toong cdng tac PCTN, gop phan xay dung dpi ngu can bd,
cdng chiic Bd Ngoai giao va thanh vidn CQDD ky cuang, lidm chinh.

2.Ydu cau5

-Bao dam qudn triet toan dien, day du quan diem, muc tidu, giai phap ciia
Dang, Nha nutic va sir chi dao thdng nhat'ciia Ban can su dang Bp; phdi hop chat che
giua cac ca quan, dan vi toong Bd, CQDD toong vide td chiic thuc Men cdng tac
PCTN ciia Bd, toen quan diem phting ngua la cMnh.

-Cu tod htia nhiing quy dinh ciia Dang va Nha nutic vd PCTN toong cac Into
vuc toudc pham vi quan ly ciia Bd; touting xuyen thanh toa, kidm toa, ddn ddc vide
thuc Men cac quy dinh ciia phap Mat vd PCTN tai cac dan vi thudc Bd, CQDD nham
ngan ngua, phat Men va kip thtii xu ly hanh vi tham nhiing, tidu cue theo quy dinh. .

II. NOI DUNG, NHIEM VU
1. Nang cao vai tro, trach nhiem cua can bo, cdng chirc, vien chirc, nhat la

nguoi diing dAu cac dan vi thuoc Bo va CQDD trong cdng tac PCTN

-Tuydn traydn, quan triet va ftuc Mpn ddng bd cac chii touang, cMnh sach cua
Dang, Nha nutic va Ban can su dang Bd vd PCTN, nMt la Ket Man ciia Tong Bi tou,
CM tich nutic Nguyen PM Trong, Truing Ban CM dao Trang uang vd PCTN tai

PMdn hpp tou 17 cua Ban CM dao ngay 15/01/2020, NgM quydt sd 126/NQ-CP ngay
29/11/2017 vd Chuong trinh hanh ddng ciia Chinh phii touc Men cdng tac PCTN ddn
nam 2020, Chi toi so 05-CT/BCSD ngay 26/02/2019 ciia Ban can su dang Bp Ngoai
giao vd tang cuting cdng tac PCTN. Gan cdng tac PCTN vtii vide thuc Men co Meu

qua Chi toi so 05-CT/TW ngay 15/5/2016 ciia Bd Chinh tri vd day manh hpc tap va
lam theo ta taring, dao due, phong each Hd Chi Minh; Nghi quydt Trang uang 4
(khoa XI) mot sd van de cap bach ve xay dung Dang Men nay va Nghi quydt Trung
uang 4 (khoa XII) vd tang cuting xay dung, chinh ddn Dang; ngan chan, day Mi sir
suy tooai vd ta taring chinh tri, dao due, ldi song, nhiing bieu Men "ta didn bidn", "tu
chuydn Ma" toong ndi bd.



-Td chuc thuc Men Ke hoach tridn khai "Dd an Tuydn traydn, phd bidn va giao
due phap Mat vd PCTN" ciia Bd Ngoai giao giai doan 2019-2020 (Quydt dinh sd
3480/QD-BNG ngay 04/11/2019) va Kd hoach thuc Men CM toi 10/CT-TTg ngay
22/4/2019 cua TM taring Chinh phu vd vide tang cuting xu ly, ngan chan cti Meu qua
tinh trang nhung rtoidu, gay phidn ha cho ngutii dan, doanh ngMdp toong giai quydt
cdng vide (Quydt dinh sd 2974/QD-BNG ngay 19/9/2019).

-TM touting cac don vi thudc Bd va CQDD phai guong mau, quydt lidt, true
tiep lanh dao, cM dao cdng tac PCTN; chu ddng phting ngira, chiu frach nhiem trutic

Bd touting vd vide phat Men va xir ly kip thtii cac vu vide cti lien quan ddn tham nhung
theo dung quy dinh cua phap Mat.

2.Tang cuting quan ly, giam sat can bo, cdng chuc, vien chuc; hoan thien,
thuc hien nghiem cac quy dinh ve cdng tac td chuc can bd

-Ra soat, Man toidn cac van ban, quy chd, quy trinh cua Bd vd cdng tac td
chuc can bd cho phu hop vtii cac van ban quy pham phap Mat co lien quan dd PCTN;
nang cao vai toi, toach nMem cua ngutii dung dau dan vi toudc Bd va CQDD.

-Tiep tac touc Men nghiem cac quy dinh lien quan toong cdng tac td chuc can
bp; day manh cai each hanh cMnh, xay dung ndn cdng vu minh bach, lidm chinh,
phuc vu; touc Men co Meu qua vide sap xdp bd may, tinh gian bidn chd, chuydn ddi vi
toi cdng tac theo quy dinh cua phap Mat va cua Bp nham phting ngua tham nhiing.

-Tiep tac thuc Men tot Quy tac ung xu va Quy tac ting xu toen mang xa hdi cua
can bd, cdng chtic, vidn chic Bp Ngoai giao va thanh vidn CQDD.

3.Kiem soat tai san, thu nhap; tang cuting cdng khai, minh bach trong
thuc thi cdng vu

-Ra soat, sua ddi, cap nhat, bd sung cac van ban quy dinh vd dinh mtic, tidu
chuan, quy trinh cdng tac dd tang cuting tinh cdng khai, minh bach toong cac mang
cdng tac cua Bd.

-Thuc Men ngMdm cdng tac kd khai tai san, tou nhap va chd dp bao cao vd kd
khai tai san tou nhap theo quy dinh.

-Tiep tac thuc Men cdng khai, minh bach toong Mat ddng cua cac don vi thudc
Bd va CQDD, nhSt la nhung ca quan, don vi co chtic nang cung cap dich vu cdng;
lap, phan bd du toan ngan sach, tham toa phd duyet quydt toan ngan sach, quan ly va
su dung kinh pM, tai san.

4.Tang cuting cdng tac thanh tra, kiem tra, giam sat de phong ngira, phat
Men hanh vi tham nhung

-Tridn khai toanh toa hanh chinh va kiem tta chuydn dd ve PCTN ddi ytii cac
dan vi thuoc Bd va CQDD theo ke hoach; theo doi vide touc Men ket Man, kidn nghi
sau thanh toa.

-To chtic tot cdng tac tiep cdng dan, giai quydt dan thu khidu nai, td cao thuoc
tham quyen giai quydt cua Bp.



-Thuting xuyen dao%ti, bdi duong, riaSgf cao trinh dp chuydn mdn, nghiep vu

ve PCTN, pham chit chinh tri, ban into dao due nghd nghiep cho can bd, cdng chtic
lam cdng tac thanh toa, kidm toa cua Bd va cac Ban Thanh toa Nhan dan.

5. Hop tac quoc td trong PCTN
-Phdi hop vtii cac ca quan huu quan tham muu vtii Chinh phu touc Men day

du cac cam kdt qudc td cua Viet Nam vd PCTN, toong do cti cdng utic Lien hpp qudc

vd Chdng tham nhung.

-Phdi hpp vtii cac ca quan huu quan ddy manh ky kdt cac dieu udc qudc td,
thoa thuan qudc td, phdi hpp theo doi, danh gia Meu qua vide thuc toi cac dieu utic
qudc td vd PCTN, taong top ta phap hinh su, dan dp tdi pham.

-Duy tri, cung cd quan he vtii cac qudc gia, phdi hpp chuan bi tot cac dieu kidn
dd hop tac tray bat, dam phan vd dan dp tdi pham, toong do co tdi pham tham nhiing,
thu hdi tai san do pham tdi ma co bi tiu tan ra nutic ngoai kM cti yeu cau cua ca quan

chtic nang.

m. to chUc thUc hien
1. Thanh tra Bo

-CM tri, phdi hpp vtii cac don vi cti lien quan theo doi, ddn ddc, kiem toa vide
touc Men Kd hoach nay.

-Td chtic taydn truydn, phd bidn phap Mat, cap nhat kidn totic vd PCTN va
thuc Men Dd an Van Ma cdng vu (ban hanh kem theo Quydt dinh sd 1847/QD-TTg
ngay 27/12/2018 cua TM taring Chinh phu), Quy tac ting xu va Quy tac ting xu toen
mang xa hdi cho ctoi bd, cdng chuc, vidn chuc cua Bd.

-CM tri, phdi hop vdi cac dan vi chtic nang kidn nghi sua ddi, bd sung Danh
muc vi toi cdng tac dinh ky chuydn ddi (ban hanh kem theo Quydt dinh sd
887/2008/QD-TCCB ngay 11/4/2008 cua Bd touting Bd Ngoai giao) cho phu hop vtii
quy dinh Men hanh vd PCTN; toam muu Ban can su dang Bd ve vide kidn toan Ban
chi dao cua Bd vd PCTN.

-Tridn khai toanh toa hanh chinh va kidm toa chuydn dd vd PCTN ddi vtii cac
dan vi thudc Bd va CQDD theo kd hoach da dupe phd duyet; kip thai toanh toa dot
xuat kM phat Men cd dau Meu vi pham pha^ Mat tai cac ca quan; dan vi thudc Bp;
thuc Men tot cdng tac tiep cong dan, giai quydt dan tou khidu nai, td cao lien quan ddn
tham nhung thudc toam quyen giai quydt cua Bp.

-Td chtic huting dan, ddn doc, kidm toa, giam sat vide touc Men cdng tac kd
khai tai san, thu nhap va dinh ky chuydn ddi vi toi cdng tac cua cac dan vi toong Bd va

CQDD theo quy dinh.
-Huting dan, theo doi, tdng hpp kdt qua thuc Men cdng tac PCTN cua cac dan

vi toudc Bp va CQDD; xay dung bao cao dinh ky va bao cao dot xuit cua Bp theo yeu

cau cua Ban Ndi chinh Trang uang va Thanh toa Chinh phu vd cdng tac PCTN.



2.Vu Td chiic Can bd

-Ra soat, sua ddi, bd sung cac quy dinh, quy chd, quy trinh ctia Bd vd cdng tac
to chtic can bd dd kidn nghi sua ddi, bd sung cho phu hpp vtii cac van ban quy pham
phap Mat co lien quan.

-Thuc Men cac quy dinh vd cdng khai, minh bach lien quan ddn quyen, lpi ich
hpp phap ctia can bd, cdng chtic, vidn chtic, ngutii lao dpng va cdng tac td chtic can
bd do Bd quan ly.

-Tiep tac thuc Men hieu qua cdng tac cai each hanh chinh, sap xdp bp may,
tinh gian bidn chd, quy hoach, dieu ddng, bd nMem, Man chuydn, dao tao, taydn dung,
nang Mang, chuydn ngach... can bp, cdng chtic theo quy dinh, dac Met toong cdng tac
taydn dung cdng chtic nam 2020, tidn cu Truing CQDD nhiem ky 2021-2023 va xet
duyet can bd di cdng tac nhiem ky tai cac CQDD dot Quy III/2020 - Quy H/2021.

-Phdi hop vtii Thanh toa Bd va Hpc vidn Ngoai giao dua cac quy dinh vd
PCTN vao ndi dung cac lop bdi duong tidn cdng vu cho cdng chtic mtii taydn dung
nam 2020; chuang trinh bdi duang kidn thuc cho can bd, nhan vidn dupe duyet di
cdng tac nMem ky tai cac CQDD.

-Lap kd hoach va phdi hpp vtii cac dan vi chtic nang toong Bp td chtic kidm toa
cdng tac can bd, vide thuc Men nhiem vu, quyen han cua can bd, cdng chtic tai cac
dan vi toong Bd va CQDD nam 2020.

3.Cue Quan tri Tai vu

-Ra soat cac van ban quy pham phap Mat lien quan va cac quy chd, quy trinh
thuoc tham quyen quan ly cua don vi dd kidn nghi stia ddi, bd sung cho phu hpp vtii
Luat PCTN va cac van ban quy pham phap Mat co lien quan.

-Trinh Ban can sir dang Bd va Bd touting ban hanh CM thi va Chuang toinh
hanh dpng cua Bd vd tang curing cac bidn phap thuc hanh tiet kidm, chdng lang pM
toong quan ly, su dung ngan sach nha nutic nam 2020.

-Thuc Men cdng khai quydt toan ngan sach nha nutic nam 2019; phan bd va
dieu hanh du toan ngan sach toan nganh nam 2020 minh bpch, Meu qua va dung quy
dinh phap Mat; tiep tac thuc Men nghiem cac quy dinh vd su dung vdn ngan sach,
quan ly mua sam, su dung tai san cdng, cdng tac dau ta xay dung ca ban, chd dp hoi
hpp, chi tidu noi bd, chd dp cMih sach ddi vtii can bd, cdng chtic, vidn chtic.

-Huting dan cac dan vi va CQDD cap nhat, hoan (Men cac Quy chd quan ly tai
chinh, tai san noi bp; xay dung du toan ngan sach nha nutic nam 2021 va tdng hpp,
bao vd du toan ngan sach nha Mac nam 2021toan nganh.

-Phdi hpp vtii Bp Tai chinh, Kidm toan Nha nutic va cac dan vi chtic nang
toong Bp kidm toa vide chip hanh chd dp, chinh sach quan ly tai cMnh, tai san; cdng
tac touc hanh tidt kidm, chdng lang phi tai cac don vi toong Bd va CQDD.

4.Cue Lanh sir

-Cap nhat danh muc toil tac hanh chinh vd cdng tac lanh su toen Cdng thdng
tin dien ta vd cdng tac lanh sir, Cdng Dich vu cdng cua Bp, Bd phan Mot cua theo



phan cdng va pham vi quarily cua Cue Lanh stf>'*'

-Huting din, ddn ddc, nhac nhti ctic CQDD va Sti Ngoai vu Tp. Ho Chi Minh
thuc Men mem ydt cdng khai toil tac hanh chinh lien quan ddn cdng tac lanh su, bieu
mtic tou pM va Id phi lanh sir tai tou sti va toen toang todng tin dien ta cua cac ca quan,
dan vi. Thuting xuyen theo doi y kidn cua du Man ddi vtii cdng tac lanh su tai cac
CQDD; todng bao, huting dan cac CQDD giai quydt kip thtii c^^c phan anh, kidn nghi
cua cdng dan lien quan cdng tac lanh su.

-Phoi hpp vtii cac ca quan hiiu quan toong cdng tac dan dp tdi pham, toong do
co tdi pham toam nhung, tou hdi tai san do pham tdi ma cti bi tau tan ra nutic ngoai

khi cti yeu cau cua ca quan chtic nang.

-Phdi hop.vtii cac ca quan hiiu quan, don vi toong Bd td chuc thanh toa, kidm

toa cdng tac lanh su tai cac CQDD.

5.Van phong Bd

-Tridn khai thuc Men cdng tac kidm soat toil tac hanh cMnh cua Bp, chu toong
cai each toil tac hanh chinh nham phting ngua toam nhiing.

-Tiep Me ra soat, cap nhat, thuc Men chuan htia, cdng khai danh muc thu Mc
hanh chinh cua Bp nham dam bao minh bach, phan cdng, phan nMem ro rang; tridn
khai "Kd hoach chuydn ddi He todng quan ly chAt lupng sang TCVN ISO 9001:2015"
cua He todng quan ly chat lupng khdi ca quan Bd, Cue Lanh su vii Sti Ngoai vu Tp.
Hd Chi Minh.

-Tiep nhan cac phan anh, kidn ngM cua ngutii dan, doanh ngtadp ddi vtii cac
thu tac hanh cMnh cua Bd ta he todng email cua Bd va toen Cong Dich vu cdng qudc
gia lien quan ddn toil tac hanh chinh; theo ddi, ddn ddc cac dan vi, CQDD vide xu ly
cac phan anh, kidn nghi.

6.Vu Luat phap va Dieu utic qu6c te

-Phdi hpp vtii cac dan vi lien quan ra soat cac van ban quy pham phap Mat vd
nganh, into vuc va cac quy chd, quy trinh thudc tham quyen quan ly cua Bp de kidn
ngM sua ddi, bd sung cho phu hpp vdi Luat PCTN va cac van ban quy pham phap Mat

cti lien quan.

-Phdi hpp vtii Thanh toa Chinh phu va cac ca quan huu quan tham muu vtii
Chinh phu touc Men day du cac nghia vu qudc td cua Viet Nam toong PCTN, toong do
cti Cdng utic Lien hpp qudc vd Chdng tham nhiing.

-CM tri grip y vide dam phan, ky kdt cac dieu utic qudc td, totia thuan qudc td
vd hop tac PCTN vtii cac nutic; chu toi, phdi hop vtii cac ca quan hiiu quan danh gia
Meu qua vide touc thi cac dieu utic qudc td vd phong, chdng tdi pham tham nhung,
taong top ta phap Mnh su, dan dp tdi pham.

7.Vu Thdng tin Bao chi

-Phdi hpp cap nhat cac van ban quy pham phap Mat, van ban cM dao cua Ban
can su dang, Lanh dao Bd va cac hoat dpng taydn truydn phd bidn phap Mat vd PCTN
teen Trang thdng tai dien ta cua Bd.



-Theo doi du Man qudc te vd cdng tie PCTN ciia Viet Nam; todng tai day du,
kip thai, dau toanh, phan bac thdng tin xuyen tac, sai sir that vd cdng cube PCTN cua
Dang, Nha nutic ta toen bao chi nutic ngoai va dien dan qudc td.

8.Van phong Dang uy - Doan the

-Tang curing cdng tac giao due cMnh tri, ta taring, dao due, lidm cMnli cho can
bp, cdng chuc gan vtii vide thuc Mdn "Quy dinh chuin muc dao due cua can bp, dang
vidn, quan chiing Bp Ngoai giao theo Mm guang dao due Hd Chi Minh"; dua ndi
dung cac NgM quydt, Chi tM ciia Dang vd PCTN vao Chuang trinh hanh ddng, Ke
hoach cua Dang uy Bd.

-Kidm tra, giam sat vai tori lanh dao, cM dao cua cac dang bd, cM bd true thudc
toong vide touc Men cac quy dinh vd ciia Dang, Nha nutic va cua Nganh vd PCTN.

-Tham muu cho Dang uy, Uy ban Kidm toa Dang uy Bd kidm toa, giam sat td
chiic dang true toudc va dang vidn frong vide lanh dao, chi dao, td chiic thuc Men Chi
toi, ngM quydt cua Dang, phap Mat cua nha nutic va ciia Nganh vd PCTN; tap trang
noi dmig touc Men Nghi quydt Trang uang 4 Khoa XI va Khoa XI gan vtii vide thuc
Men CM thi 05 cua Bp Chinh toi vd vide hpc tap va lam theo ta tuting Hd CM Minh.

9.Vu Thi dua khen thuting va Truyen thdng Ngoai giao

Kidn nghi bieu duong, khen thuting lap tool cac tap tod, ca nhan co thanh tich
xuat sac toong cdng tac PCTN va xay dung dao due, lidm chinh.

10.Cue Phuc vu Ngoai giao doan

Phdi hop vtii Thanh toa Bd lap kd hoach va toidn khai thuc Men md hinh diem
vd cdng tac taydn traydn, phd bidn, giao due phap Mat vd PCTN tai dan vi.

11.Hpc vien Ngoai giao

-Tiep tac dua ndi dung Luat PCTN va cac van ban phap Mat co lien quan vao
giang day cho stall vidn Hpc vidn Ngoai giao.

-Phdi hpp vtii Vu Td chuc Can bd va Thanh toa Bp dua ndi dung chuydn dd vd
PCTN va Quy tac ung xii vao chuang trinh dao tao bdi duong danh cho can bd, cdng
chiic, vidn chiic ciia Bd.

12.Cac dan vi trong Bp, CQDD

-Thii touting cac dan vi toong Bp va CQDD phd bidn, quan triet Kd hoach nay
ddn toan tod can bd, cdng chuc, vidn chiic toong ca quan, don vi; can cii chtic nang,
nhiem vu dupe giao va tinh hinh thuc te cua ca quan, don vi nghiem tac toidn khai
thuc Men Kd hoach.

-Cac Vu khu vuc va cac CQDD duy tri, cung cd quan he ytii cac qudc gia,
phdi hpp chuan bi tot cac dieu kidn dd hpp tac tray bat, dam phan vd dan dp tdi pham
frong do co tdi pham tham nhung, tou hdi tai san tham nhung do pham tdi ma cti bi
tau tan ra nutic ngoai kM cti yeu cau cua ca quan chiic nang.

-Cac CQDD quan ly, su dung tidt kidm, cti Meu qua tai san, ca sti vat chat
dupe giao va kinh phi dupe cap. Thuc hien nidm yet cdng khai cac quy toinh, thu tac



hanh chinh lien quan ddn cong tac lanh sir, bidif phi lanh su va dat hrim tou grip y tai
tra sti CQDD. Thuting xuyen theo doi y kidn cua du Man ddi vtii cdng tac lanh su tai
CQDD^ phdi hpp chat che, kip totii vtii Cue Lanh su va Thanh toa Bd giai quydt cac
thac mac, phan anh cua cdng dan lien quan cdng tac lanh su tai CQDD.

- Dinh ky 06 thang vk 01 nam, Thu touting cac dan vi toong Bp va CQDD bao
cao tinh hinh thuc Men cdng tac PCTN toong pham vi quan ly cua minh (qua Thanh
tra Bd) dd tdng hpp, trinh Lanh dao Bd bao cao cac ca quan huu quan lien quan.^


